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1.0 GENERAL INFORMATION

1.1 System Overview

The Voucher Management System (VMS) supports the information management needs of the
Housing Choice Voucher Program (HCVP) and management functions performed by the
Financial Management Division (FMD) and the Financial Management Center (FMC) of Public
and Indian Housing and the Real Estate Management Center (PIH-REAC). This system’s
primary purpose is to monitor and manage Public Housing Agency (PHA) use of vouchers. VMS
collects PHA data that enables HUD to fund, obligate, and disburse funding in a timely manner
based on actual PHA use.

The web-based VMS application facilitates electronic submission of monthly program data by
the PHAs which in turn, makes the data accessible to users in PIH-REAC, FMD, FMC, Field
Offices (FO), and Headquarters (HQ). Currently, users can generate and print or download PHA
monthly reports, but PIH personnel perform all budgeting and funding activities manually. The
long-term goal of the VMS project is to integrate budgeting and funding activities into the VMS
application and automate the currently manual tasks. Automation will be accomplished by
implementing electronic entry of all relevant data, automatic data calculations, complex report
generation, and automated business workflows including an online approval process.

1.2 Technical Support

For assistance accessing the WASS system, password reset, or unlocking user ID, please
contact:

Technical Assistance Center
Toll Free — 1-888-245-4860
Fax — 202-485-0280

Email at REAC _TAC@hud.gov

Data entry questions:

Please contact your Financial Analyst at the Financial Management Center

1.3 Organization of the Manual

This manual has been organized to familiarize the reader with the Voucher Management
System. It introduces each step in the use of VMS for the user. It is organized logically from
Registration, Login/Logoff procedures, Navigating to the desired screens, PHA entry, validation
and submission of HCV Voucher related data, Correction of prior month submissions, (HUD
User) review and approval of pending Hard Edits, Generating reports and prints. For a
summary outline of this organization, review the Table of Contents.

Note: Some of the screen prints in this manual are quite detailed. In order to better see
the “fine print” you can expand the size of the page using the Zoom controls located on
the top bar of the display.
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1.4 Contingencies and Alternate Modes of Operation

Because of the nature of its operation, VMS has no need for contingencies or alternate modes
of operation from the user’s point of view. Any interruption in power or connection simply
requires that the user begin an operation over again.
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2.0 GETTING STARTED
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2.0 GETTING STARTED

This section provides a general walkthrough of the system from initiation through exit, to enable
the user to understand the sequence and flow of the system.

2.1 Logging into VMS

To access and use VMS, you must be a HUD employee or a qualified PHA employee with a
valid User ID and password. User authentication is handled by the Web Access Security
System (WASS) using Role-Based Access Control (RBAC). You must follow WASS
requirements in order to obtain a user-ID and password. Once you have your User ID and
Password you will be able to log into the system.

2.1.1 PHA Users:

2.1.1.1 From the HUD.GOV homepage at http://www.hud.gov/offices/reac/online/reasyst.cfm
(which you should have bookmarked), and click on the “Login here” link.

Connect with HUD

By il &

HUD.GOV el é

U.S. Department of Housing and Urban Development Text A A

Secretary Shaun Donovan — [Search Jj
HOME

System Upgrade Release Schedule

System Upgrade Release Schedule

Attention All Users. All applications will be down
between 6am and noon EDT Sunday 24 October 2010 for
system maintenance. We apologize for any inconvenience

« Friday November 19, 2010 - 8pm EDT
« Friday April 15, 2011 - 8pm EDT

Note: With the March 2nd 2007 release of Secure
Systems, HUD has implemented an upgraded program for
security, and have changed our URL for logging in. Please
update all bookmarks to use this Secure System - Online
Systems web page.

Note: With the December 7th, 2007 release users of
WASS will no longer be allowed multiple logins into
Secure Systems. This means that if you are logged into
the system and start working on another computer, your
earlier login will be ended and a new login will be
initiated. Additionally, even when on the same computer,
you will be unable to open another browser and log in

Sy¥stem Login

Existing users g
<

» Login here

Need to access HUD systems?
» Register online

Forgot Password?

» Password Reset

Note: Password reset will
require you to provide exact
nformation from your original
registration

Helpful Tools
Online Registration
Duick Tips for Registration
Technical FADs
Password Instructions

r v >

Secure Systerns Passwords must be
reset every &0 days. More password
details

*»  PHA System Security Guide

HUD On-line Internet Home Page

S A A AL A AAA A AA .l

from the pop-up menu.

NOTE: It is recommended that you “bookmark” this page to easily access it in the future. To
“bookmark” the page, simply “right-click” the “Login here” link and select “Add to Favorites...”
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2.1.2 HUD Users Log into VMS:

2.1.2.1 From the HUD homepage at http://hudatwork.hud.gov/po/reac/home/accessreac.cfm,
click “Log in” link.

hud@work

Jobs . Administrative Emergencies Compubers MNews
and Benefits Services and Security and Technology and Events

Monday Nowvember 3, 2010

wwww . hud.gow

H A-Z Index
work Onllne Discussions
Handbooks/Forms
- - HIHRTS
Log into Secure Connections HUD Locator

Traiming

» Login e Travel
Webcasts/Broadcasts
WebTA

If yvou reached this page by accessing fAttps:wwwil. hud.gov/ssmaster or through a
bockmarls, please note that the address (URL) to Secure Systems has changed. The
new address (URL) i= http:/ f hudatwork.hud.gov/ po/reac/home/accessreac.cfm.
Flease update vour bookmark accordingly. These instructions on how to update vour
bookmark (FOF) have been provided for yvour convenience.

REAC Home
About Us
DCG

Library
Products
Work On-line

HUD Search
Content current as of March 4, 2007
@ Search Employee Directory

o e P i CafsarshHUREWork o
HUD at work Online Login Screen

2.1.3 All users from this point on:

2.1.3.1 The User Login page displays. Enter the User ID and Password, and click on the
“Login” button.

m__ I— User Login faq | heln | search | home
|

Secure Systems User 1D
Single Slgn On Password

Forgot your password? Click the link to reset your password and for other useful
information.

ATTEMTION: This computer system, and all the systems associated with this system for User
Authorization and Authentication, are protected by a computer security system; unauthorized

access to these systems is not permitted; and usage may be monitored.

NOTE: There is an inactivity timeout of 20 minutes. Please save your work perodically to avoid being logged out.

Please also note that there is a 4 hour session imeout, after which, you will need to re-authenticate. You can then resume
where you left off.

Content updated June 15, 2007

WASS - User Login Screen
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2.1.3.2 The “Rules of Behavior for HUD Systems” page displays once you are logged in.

(This page will display only for first time login and once a year).

0 User Login

e

Secure Systems

RULES OF BEHAVIOR FOR HUD
SYSTEMS

The U.5. Department of Housing and Urban Development has granted access to you to utilize the
Department's automated information resources. However, as a condition of receiving this access, yvou
are required to be aware of the Department's system security policies and to abide by these policies.
Security policy emphasizes awareness practices for the purpose of safeguarding the Department's
waluable information resocurces.

The system user identification (USERID) and password issued to you are your means to access these
resources. They are to be used solely in connection with the performance of vour responsibilities as set
forth in wour job description, contract or agreement(s) with the Department. Use by anyone other than
yvourself i1Is expressly prohibited. You agree to be responsible for the confidentiality of the assigned
information and accountable for all activity with wour user identification (USERID) Fur‘ther, wou agree
that you will not prowvide this confidential USERID/password to anocther user nor will you =sign on to HUD
systems so that another person may access or operate the workstation in vour absence or on yvour
behalf. Actions of this type constitute a breach of system security and will result in immediate
termination of your assigned USERIDY/password from the system. In addition, you agree to:

{a) Log-off the system when leaving the system/workstation area;

{b) Refrain from leaving written passwords in the workstation area;

{c) Avoid creating a personal password that can be easily associated with you;
{d) Awoid posting printouts of sensitive output data on bulletin boards;

{e) Awvoid leaving system output reports unattended or unsecured;

(f) Control input documents by returning them to files or forwarding them to the appropriate contact
person in your office;

fa) Awoid wviclation of the Privacy Act which reguires confidentiality of personal data contained in
gowernment and contractor data files;

Lh) Immediately contact the HUD Inspector General's Office, as appropriate, regarding any suspected
wiolation or breach of system security;

{1} Cooperate in providing personal background information to be used in conducting security
background checks to the extent required by Federal regulations

1) Respond to any inguiries and requests for information you may receive from either the HUD
Headquarters or management officials regarding system security practices.

(k) Protect all electronic/optical media and hardcopy documentation containing sensitive information
and properly dispose of it by shredding hardcopy documentation, or by contacting the HITS Help Desk
to dispose of electronic/optical media.

{17 Avoid saving sensitive HUD information on the local drive of a laptop, personally owned computer,
or other mobile or portable technology ("flash drives", remowvablefexternal hard drives, etc.).

{m) If sensitive data must be stored on any type of HUD-approved mobile/portable technology

{laptops, remowvable hard drives, "flash drives”, etc.), ensure that it is protected via encryption.

{n) Individuals who telework or remotely access HUD information should do so only through approwed
remote access sclutions (such as hudmobile.hud.gowv), and should safeguard all sensitive information
accessed in this manner.

CERTIFICATION: I have read the above statement of policy regarding system security awareness

and practices when accessing HUD's information resources. I understand the Department's policies as

=et forth above, and I agree to comply with these requirements as a condition of being granted limited
accesz to the Department's computer resources.

[ Accept ] [ Logout ]

Content updated May 5, 2008 Oeackioto
@ U.S. Department of Housing and Urban Development Home | Privacy Statement
451 7th Street S.W., Washington, DC 20410

Telephone: (202) F08-1112 TTY: (202) 708-1455

WASS Rules of Behavior Screen

Read the “Rules of Behavior for HUD Systems”, and click on the “Accept” button at the bottom
of the page.
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2.1.3.3 The “Legal Warning” page displays. Read the warnings, and then click the “Accept”
button at the bottom of the page.

ﬂ" 1B User L()gi n fay | hetp | search | home | logout
[=

Secure Systems

Your User ID will be automatically deactivated if you don't log in before 1 Feb 2011. Please ensure that you
log in before this date to avoid deactivation. Q

Legal Warning

Misuse of Federal Information through the HUD Secure Comnection web site falls und
the provisions of title 12, United States Code, Section 1030, This law specifies
penalties for exceaeding authorized access, alterations, damage, or destruction of
imformation residing on Federal Computers,

Warning Notice

The Secure Systerms security access software supports Internet Explorer 6.0 browse
Internet Explorer 5.0 browser is supported for all processing systems except ARAMS,
Other browsers may not be compatible with this software,

Message of the Day

wielcome to Secure Systems

Content updated Septermber 17, 2010 O pack o 1o,
= .S, Depargaent oo g and Urban Bameelopmegt Home | Priv. Statemant
-t . qton. g =

WASS Legal Warning Screen

Aa Mg MAUALL A M

2.1.3.4 The Secure Systems Main Menu displays. Click the “Voucher Management System
(VMS)” link.

faq | heip | search | home | logout

m_ Main Menu
|

Secure sislems

Systems
« Woucher Management System (WMS)

System Administration

system e Password Change

administration
® Password Change

» Youcher Management

System (¥hS)
Content updated Septernber 17, 2010 o Back to Top
@ U.5, Departrent of Housing and Urban Development Home | Privacy Statement

451 7th Street §.W., Washington, DC 20410

Telephone: (202] F02-11 (20 0g-145

WASS Main Menu Screen
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2.1.3.5 The VMS home page displays.

Homes &
Communities

Secure Systems

Manage PHA Data

& Enter PHA Data Tabs

o Review and Approve
Pending Hard Edits Tabs

PMC

PHA

¢ Data Input

¢ Status Checking
HUD-FMC

* HE Approval By PHA
* HE Approval By FA

Administer VMS.
Generate Reports

Webcasts
Mailing, list=
o

Voucher Management System

Home Page

Hello, FIRST - HVMS00 LAST - vms .
(1f you are not FIRST - HYMSO0O LAST - vms , please log out by going to this link immediately and call the TAC st 888-245-4860.)

Message of the Day

You've gone incognito. Pages you view in incognito tabs won't 5 oor Browser's history, cookie store, or search history after you've
losed all of your incognito tabs. Any files you download or bookmarks yﬂu create will be kept. However, you aren't invisible. Going incognito doesn't
& your browsing from your employer, your internet service provider, or the websites you visit. Learn more about incognito browsing.U Because
&Chrome does not control how extension.

Voucher for Payment of Annual Contributions and Operating Statement
Housing Assistance Payments Program

MESSAGE OF THE DAY

Supplemental Reporting Form
OMB Approval No.2577-0163

bas that are received and disbursed by HAs. Responses to the collection of information are
required to obtain a benefit or to retain a benefit. The informfation requested does not lend itself to confidentiality.

To continue, please click a link on the side menu.

VMS Home Page

The VMS Home page displays a Message of the Day section. In this section, messages will be
posted for VMS users.

NOTE: Depending on the access you have been granted in the Secure Systems and VMS,
the Main Menus displayed on your screen may differ from the ones that are presented here.
These screenshots displayed above may not necessarily reflect what you will actually see

2.2 System Menu

The first VMS System page you see is the Home Page. From here you can select the following
options:

Manage PHA Data
# Enter PHA Data Tabs

PMC
PHA

« Data Input

& Status Checking

Generate Reports
Exit VMS

2.3 Changing User ID and Password
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231 Go to the PIH-REAC homepage http://www.hud.gov/offices/reac/online/reasyst.cfm.

= Connect with HUD §
4 UiJI YA K &
HUD - GOV i 5 | * ,1 Busque Informacion en Espaf
U.S. Department of Housing and Urban Development = |||||| T G
“, nc.u.@
Secretary Shaun Donovan o | [searchg
HOME
Svstem Upgrade Release Schedule System Login
Existing users
» Login here

System Upgrade Release Schedule

Need to access HUD systems?

Attention All Users. All applications will be down between 6am and noon » Register online

EOT Sunday 24 October 2010 for system maintenance. We apologize for any

inconvenience Forgot Password? ‘__—_

» Password Reset
* Friday November 19, 2010 - 8pm EDT

Note: Password reset will require you to
* Friday April 15, 2011 - 8pm EDT

provide exact information from your
original registration

Note: With the March 2nd 2007 release of Secure Systems, HUD has
implemented an upgraded program for security, and have changed our URL for
logging in. Please update all bookmarks to use this Secure System - Online
Systems web page

Note: With the December 7th, 2007 release users of WASS will no longer be Helpful Tools
allnwed multiple logins into Secure Systems. This means that if you are Ingged 4 O"I”"e Registration

REAC Internet Homepage

2.3.2 CLICK PASSWORD RESET.

The ‘Password Reset’ page appears. (see below)

Seenre Systems -——-—

HUD

and Urban Development RESET PASSWORD

*Please note that all of the following fields are required.

User ID l:l
First ,\_amel
Last f\_amel
Social Security Number l:l— l:l— l:l
Mother's Maiden Name |
Your New Password will be sent toe your current email address in Secure Systems.
&

Reset Password

4‘."’\
Eackto TODI
Home

Last Modifisd: Ageil 17, 2009

Secure Systems Password Reset Screen

234 Complete the following fields, and then CLICK Reset Password:

In this field... Type...

Page 10
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In this field... Type...

User ID User ID (for example, MO0305)

First Name First name of the user

Last Name Last (family) name of the user

Social Security Number Social Security Number (nnn-nn-nnnn format) for the user
Mother’'s Maiden Name Maiden name of the user’'s mother

This allows you to reset your password and continue or Log out of the system.

2.4 Exiting VMS and Logging Out

This section outlines the procedures for exiting VMS and logging out.

2.4.1 Exiting VMS

2.4.1.1 Make sure that you have saved or submitted the necessary information.

2.4.1.2 CLICK the Exit VMS link on the left side of the page. The ‘Secure Systems Main Menu’
page will appear.

2.4.1.3 If you have un-submitted data you will be prompted with the following message:

You have unsubmitted reporting periods. Do you still wish to exit or would you like to complete your reporting? - -
portna p Y Y Fisie ymurrepertin Submit PHA

Exit Confirmation Screen

2.4.1.4 CLICK Exit to continue exit without submitting data. You will be taken to the Main
Menu

2.4.1.5 Or CLICK Submit PHA to go to the data that needs to be submitted.
2.4.2 Logging Out of WASS System
2.4.2.1 Make sure that you have saved or submitted the necessary information.

2.4.2.2 Click the Secure Systems on the left side of the page. The Secure Systems Main Menu
page will appear

2.4.2.3 Click Logout at the top-right corner of the page. A message appears asking you to close
all browser windows

2.4.2.4 Click OK. The ‘Logged Out’ page appears.
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hank you for visiting the Department of Housing and Urban Development's
Online Security System

Logged Out
Tou have successfully logged out. The window will close in 10 seconds

Click to Clese Window!|

Content updated Mov 13, 2003
Privacy Statement

.S, Department of Housing and Urban Developrment Home |
451 Tth Street S5.W., Washington, DC 20410
Telephone: (20Z) 708-1112 Vi (2Z0Z2) 708-1455

l.\‘_ F TN N Y ‘-\\_..r““““xJ
Log Out Popup Window

2.4.2.5 Close the browser window to exit REAC Online Systems.
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3.0 USING THE VMS SYSTEM
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3.0 USING THE VMS SYSTEM (PHA USER)
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System Workflow Diagram
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3.1 Manage PHA Data

This link is generally accessed by PHA users. Users in the housing choice voucher program
and are required to maintain financial reports in accordance with accepted accounting standards
in order to permit timely and effective audits. The financial records identify the amount of
annual contributions that are received and disbursed by the PHA. The Voucher for Payment of
Annual Contribution and Operating Statement, Form HUD 52681-B, is used by HUD to approve
actual PHA program expenses for the PHA Fiscal year, and is the basis for reviewing PHA
financial estimates for the subsequent fiscal year. This form is also used in conjunction with the
Disaster Information System to complete the settlement processed when a Disaster Program
has terminated.

PHAs are advised not to wait until the final day of the collection period to submit their data.
Doing so may result in a delayed transmission of the data to HUD that could impact a PHA’s
funding. Failure to submit the data results in a PHA being sanctioned as a non-submitter.
Incomplete submission and/or non-submissions could also affect the PHA'’s future years
funding. PHAs need to follow the submission timeframes established by the Financial
Management Center on the submission periods.

3.2 Navigate to Desired Monthly Submission

Click on “Enter PHA Data Tabs” link under the heading “Manage PHA Data” located on the left
side navigational menu of the VMS Home Page.

Voucher Management System
Home Page

Secure Systems Hello, FIRST - HYMS00 LAST - vms .
(If you are not FIRST - HYMS00 LAST - vms , please log out by going to this link immediately and call the TAC at 888-245-4860.)

Manage PHA Data

& Enter PHA Data Tabs Message of the Day

P — This is to test the VMS Message of the Day. Test Cycle (TC) 5 is now open and ready for user Testing.

Pending Hard Edits Tabs

S Voucher for Payment of Annual Contributions and Operating Statement
PMC Housing Assistance Payments Program

PHA

Supplemental Reporting Form

& Data Input
ata Inpu OME Approval No.2577-0169

e Status Checking

e Public reporting burdefsfor this collection of information is estimated to average 1.50 hours per response, including the time for reviewing

instructions, searching exM®{jng data sources, gathering and maintaining the data needed, and completing and reviewing the collection of
information. This agency may™pt conduct or sponsor, and you are not required to respond to, a collection of information unless that collection

® HE Approval By FA displays a valid OMB control numbeg. Authority for this collection of information is the Housing and Community Development Act of 1987. Housing
Agencies (HAs) required to maintain Wancial reports in accordance with accepted accounting standards to permit timely and effective audits. The
Administer VMS financial records identify the amount of 3mpual contributions that are received and disbursed by HAs. Responses to the collection of information are
Generate Reports required to obtain a benefit or to retain a b@rgfit. The information requested does not lend itself to confidentiality.

Exit VMS o continue, please click a link on the side menu.

© HE Approval By PHA

VMS Home Screen

NOTE: Depending on the number of agencies you have associated with your User ID, you will
see one of the two following screens. Single PHA users use the next screen, where multiple
users will see the screen with the Enter PHA Code and Select PHA State

A user with multiple PHA Codes either enters the PHA code directly in the first box, or selects
the state code from the drop-down menu, then selects the PHA name from the next drop down
menu, and then clicks “Go”.
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Voucher Management System

TABS Manage PHA Data

Secure Systems

Enter PHA Code

Manage PHA Data Please type the PHA Code:
e Enter PHA Data Tabs

PHA

e Data Input ~“OR-
® Status Checking

Select PHA
Generate Reports

Exit VMS
Please Select a PHA: PA039 Housing Authority of the County of Armstrong -
Resources
e
In -

K"\r\»‘\‘\w“\r\‘\‘w"‘ i WY VTP T

b 0 G e B 5 I it B e ™ gl O
Users with Multiple PHA assignment, selection screen

3.2.1 PHA List of Submissions

The PHA List of Submissions page below serves as the home page for the selected PHA. The
top section of the page will display information about the PHA, while the bottom section contains
links to the data entry pages for each month listed.

Voucher Management System

Manage PHA Data

Secure Systems List of Submissions -
PHA Code PAO39
1A Data PHA name Housing Authority of the County of Armstrong .
Fve 12/31 F 4
Month Status Last Updated By C 4
February 2013 Mot Entered -
Januar: y 2013 Mot Entered 3
December 2012 Mot Entered
ecking el el 2012 e Mot Entered
Octaber 20132 Submitted First Name, Last Name Unavailable Fg
Generate Reports 5 November 2012
Exit vMs ontomber 2013 cubmtted Firat 1 =t Nama Unavailable -
august 2012 Submitted Fist :1
July 2012 PMC - Submitted Firet Hama, Last tama unavalabis !
June 2012 Submitted :251:."\‘\/&;‘:1’7\-55: Name Unavailable ’
Way 2012 Submitted First Name. Last Name Unavaiisbla }
April_2012 Submitted ::Sﬁ?f”;ﬁ’.f“ Name Unavailable /
March 2012 Submitted ig‘;p":;“’;:ﬁﬁﬂ Name Unavailable \(
February 2012 Submitted :I:E"E/‘;‘Irar"'\"\ednl-‘ist Name Unavailable /
Januar; y 2012 Submitted :;’=reb=’"=:’9‘z=:;2’“=m= Unavailabla Py
December 2013 Submitted First Name, Last Name Unavalable ;
o = T e sl ey g S 5 .
I P o ampe = i it - Y T —

PHA Home Screen — List of Submissions

The List of Submissions maintained by the reporting months in descending order, with the latest
Month always at the top of the screen, and previous months follow in chronological order.
The “List of Submissions” contains:

3.2.1.1 Month — Identifies the submission period and contains the monthly links used to enter
or modify PHA information.
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3.2.1.2 Status — Displays the current status of the current monthly submission, and each prior

month submission. List of the types of status’ are as follows:

Not Entered

Saved

Revised

Pending Hard Edits
Submitted

Hard Edit Approved
Hard Edit Disapproved
PMC Submitted
PMC Pending

PMC Disapproved
PMC Approved

3.2.1.2.1 PMC Status displays as hyperlinks on the List of Submissions page

Voucher Management System

Manage PHA Data

List of Submissions
PHA Code CADOB
PHA name Housing Authority of the County of Kern
FYE 06/30
Month Status Last Updated By
April 2013 Not Entered
March 2013 Not Entered
February 2013 Not Entered
January 2013 Not Entered
. FIRST - HVMS00 LAST - vms
December 2012 - <«
mber PMC - Pending e 14 May 2013
FIRST - HVMS0O0 LAST - vms
November 2012 PMC - Approved <+ 14 May 2013
First Name, Last Name Unavailable
October 2012 Submitted - Hard Edit Approved 20 November 2012
_ . First Name, Last Name Unavailable
September 2012 -
September 2012 Submitted - Hard Edit Approved 18 October 2012

August 2012 Submitted - Hard Edit Approved ;Iés;:;t?n?bl:rséohlla;ne Unavailable

i W T N il b s Pnndl - Mt v .

PHA Home Screen — List of Submissions

Lfv\"\f\.n.\s L P W P

Click on the PMC link on the List of Submission page to pull the PMC status report by the

assessment related to the link.
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Voucher Management system QY |

Prior Month Correction (PMC)

CADOS Housing Authority of the County of Kern

CA008:201211:05/14/2013 10:14:31 Voucher UML and HAP Moving To Work 10 PMC-Approved
2 A A - 4 :14: Voucher UML and HAP Moving To Work HAP 10 | PMC-Approved
3 CAD08:201211:05/14/2013 09:46:56 Additional Expense/Comments Comments See detail PMC-Submitted

e Wa & WP W

Return | | Print

- ,"“-““‘"" '\‘ P *w H'“M-\‘ .4“"‘"“-\._’\ L "-\J L 3 -q..-..r*' . ’\..O\r"“‘\r
PMC Status Report Screen

Click on the Record Id link to display the item detail as seen on the screen below.

Prior Month Correction (PMC)

CA0OS Housing Authority of the County of Kern November 2012
Tab Selection Field Selection Prior Amt Adjustment Amt Current Amt 1

UML - || Voucher UML and - Moving To Work - 0 - 10 - 10 -

= HAF = - - - ’
Error Message Reason for Adjustment =

HE0OZ - |[Brror HE0OZ: PHA has reported = HEDOZ — other - test -~

- Moving to Work leasing, but - - -
Tab Selection Field Selection Prior Amt Adjustment Amt Current Amt -

HAF = Vvoucher UML and = Moving To Work - 0 - 10 = 10 =

HAP - HAF - -
HE Number Error Message Reason for Adjustment Comment

HEO13 - |[Erzex HE : PHA has reported -
- Moving to Work HAP expenses, -

HED12 - oOther - test -
- LY

PHA Justification J

FA Comments

I U ’-‘\ e AN , At r st ot W N SV
Prior Month Correction- Details Screen

3.2.1.3 Last Updated by — Identifies the individual who made the last change to any of the
monthly documents with the last date the monthly information was modified.

3.2.2 View List of All Submissions

A link at the bottom of the List of Submissions page allows the user to view historical data
submitted beyond the current and past two fiscal years. In order to view the historical data click
the “View All Submissions” link at the bottom of the List of Submissions page.
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March 2011

February 2011

January 2011

December 2010

November 2010

October 2010

September 2010

August 2010

July 2010

June 2010

May 2010

April 2010

The system will redisplay a “List of Submissions” showing all prior months and their current

P S S

PMC - Submitted

PMC - Submitted

PMC - Submitted

Submitted - Hard Edit Approved

Submitted - Hard Edit Approved

PMC - Submitted

Submitted

Submitted

Submitted

Submitted

Submitted - Hard Edit Approved

Submitted - Hard Edit Approved

First Name, Last Name Unavailable
06 January 2012

First Name, Last Name Unavailable
06 January 2012

First Name, Last Name Unavailable
06 January 2012

First Name, Last Name Unavailable
21 January 2011

First Name, Last Name Unavailable
21 January 2011

First Name, Last Name Unavailable
28 September 2012

First Name, Last Name Unavailable
21 January 2011

First Name, Last Name Unavailable
21 January 2011

First Name, Last Name Unavailable
22 November 2010

First Name, Last Name Unavailable
22 November 2010

First Name, Last Name Unavailable
17 December 2010

First Name, Last Name Unavailable
21 May 2010

ey [ View All Submissions ]

(PSS ST W N L e SRR S

Bottom of VMS List of Submission Screen

\M e P LV e R W VY PORRYY, |

5
<

status.
- FITSTVarTe, Last NaIme Unavanane
June 2003 Submitted 27 August 2003
First Name, Last Name Unavailable
May 2003 Submitted 27 August 2003
. First Name, Last Name Unavailable
April 2003 Submitted 04 June 2003
First Name, Last Name Unavailable
March 2003 Submitted 04 June 2003
First Name, Last Name Unavailable
February 2003
Eebruary 2003 Submitted 04 June 2003
First Name, Last Name Unavailable
January 2003 Submitted 07 April 2003
First Name, Last Name Unavailable
December 2002 Submitted 07 April 2003
. First Name, Last Name Unavailable
November 2002 Submitted 07 April 2003
. First Name, Last Name Unavailable
October 2002 Submitted 07 April 2003
. First Name, Last Name Unavailable
September 2002
September 2002 Submitted 07 April 2003
Auqust 2002 Submitted First Name, Last Name Unavailable
August 2002

I s S P P S Pl R S T T ey

07 April 2003

et [ Return to Original Results ]

Bottom of VMS List of Submission Screen

I YAWE Y0 VL GO S A S PR

To remove the historical information and return to the original PHA Home screen, click on the
“Return to Original Results” link.
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3.2.3 Select the desired Month/Year to display

The data entry form, Form 52681-B.for the PHA and month will display. Note that the Month
has a “Not Entered” status when the PHA has never entered data for that month.

NOTE: The PHA will not be allowed to enter data for the current month if any previous month has
been revised and has not been re-submitted and approved by HUD if required. Submissions with
the following status “Pending Hard Edit”, “Saved”, and “Revised” are considered incomplete
submissions.

Homes &
Communities Voucher Management System L
u
Manage PHA Data 4
y
Secure Systems Monthly Voucher Data Validation and Save Page }
Manage PHA Data Please enter data for the following month. Voucher Expense Data is validated when it is saved to the database. :

Housing Authority of the City & County of SF MONTH: November YEAR: 2012 VERSION: 10

Voucher - ——— z HA Info TR

UML/HAP Income/Expenses Expense/Comments 5 PHA Info Submission ExecutiveSummary (
-
-
-

Voucher UML and HAP

Vouchers under lease on the uML Avg UML

Avg UNL
— Last Month Last 12 Month

Year to Date

HAP Avg HAP
Last Month Last 12 Month

Litigation 2 | | $ 2 4 3 4
¢
1 Year Mainstream ? 10 | 10 | 10s P ¢ 11,386 4 11,039 4 )
Homeownership @ 2 | 2 | 3 2 4 1713 3 1,936 3 +
f
New This Manth ? | | {
Moving To Wark 2 [ [ s @ 4 El El +*
-
Family Unification 2 | | $ 2| d s s r’
RO 2 62 | 65 | 655 @ o 102,970 4 107,418 4 l:
<
200523 2002 Row et ? s | | s I 680 s | {2
Partable Vouchers Paid ? 110 | 103 | 105§ | 118,861 111495 i* 3
d
HOPE VI ? 66 | 65 | 655 P o 76,960 3 76,837 4 f
Tenant Protection @ 2903 | 293 | 300 § < 303432 3 303392 4 :)
Enhanced Vouchers @ 72 | 75 | 74 r
4
:ifsfi:g'st\f:;uf\j:s:h’:d @ 285 | 251 | 259 ¢ < 275215 3| 268,260 3| 2;
E;IEAEPEGIQ HCV Vouchers d [ I $ 2 S‘ sl sl 3
¢
All Other Vouchers ? 6780 | 6873 | 6,856 5 @ 4 8631975 8.819.644 g 8.7
L4
FSS Escrow Deposits. $ 2 Sl 5‘ 5‘ ’
All Voucher HAP Expenses )
After the First of Month J P o 7.545 5 18110 5 L«
Total Vouchers ks 7623 | 7.678 | 7679 @ 4 8,546,517 3§ 9,731,330 4

the Month

Temporary Housing Units to HCV 9 [ [
Conversion - Leasing

HA Owned Units Leased - inchided >
i the units lasseq above ? 55 | 57 | s6

New vouchers issued but not
under MAP contracts as of the 2 66 | 66 | 66
last day of the month

Partable Vouchers v ‘ |
Administered (Port In)

Mumber of Vouchers Covared by
Project-Basad AHAPS and HAPS @ s61 | 954 | 951

5 Year Mainstream 4 | | s @ | 4 El El

Validate | Reset | Cancel

]

)
’a’\,'\u\ e T WL e e o T !

U.5. Dapartment of Hausing and Urban Development (HUD)
451 7th Street S.W., Washigton, DC 20410
Telsphone: (202) 708-1112 TTY: (202) 708-1455

PV T N R P P AP USRI S W S P

VMS Initial Data Entry Screen

D}
Ny
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3.3 Enter, Modify, View Data

NOTE: HAP expenses are entered under the month for which they are applicable, regardless of
the month in which they are actually paid. HAP expenses are only entered after the payment has
been made.

NOTE: You may view and print completed submissions (Status of Submitted, Pending Hard Edit,
Hard Edit Approved), but you are not allowed to alter them. You must use the Prior Month
Correction (PMC) process to alter them.

3.3.1 Select the data entry tab you want

For ease of data entry, and to improve accuracy of reported information, HUD has divided the
data entry document, Form 52681-B, into tabular format. “Voucher UML & HAP” is the default
display, as shown above. To access the other sections, just click on the appropriate tab button
at the top of the tabular screen.

The five main data entry screens are as follows:

Voucher UML and HAP

Other Income and Expense
Additional Expense / Comments
Disaster UML and HAP

PHA Contact Information

(The remaining tabs are not for data entry and will be discussed in later sections)
o Submission (Section 3.6)
Executive Summary (Section 6.0)

The other data entry tabs are displayed below:

CEREEE i ——————]
Manage PHA Data

Data i and Save Page

"4

Please o

ta for the following month. Vou

LW,

PO ¥ WS VY

s 4 8 e
» w w W
A M Ay

[Waidats ] [ Resst ] [ Gancei

0
N, M an M

I £
i A gl A

=y
-

ettt ol e il Al ol gl A A s i .
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Homes &
Communities

nd Urban Duvelopmant

o Review and Appr
Pending Hard Eds

Secure Systems

Manage PHA Data

* Enter PHA Data Tabs

* Review and Approve
Pending Hard b

PMC

acking

HUD- M

® HE Approval By PHA
ME Approval By FA

Other Income and Expense Tab

Voucher Management System Aprdl 16, 28
f
Manage PHA Data -
P
y Data Validation and Save Page (
Please enter data for the following month. Vouchsr Expense Data Is validated when It is saved to the database. «
Income/Exs Summary f
-
Expenses $ Description
-
-
.
Expense amount 1 s ? 7
a -
*
L 4
Expense Amount 2 $ ? !
Expense Amount 3 s 2 ;{
Expense Amaunt 4 s 2 3
-
P
N s 2 £
-,
&

Comments

Reset | | Cancel

0

PUAN AN

ylll U.5. Department of Housing and Urban Development (HUD)
-1 551 700 Strast 5 W - Wamnngton, DC 20430
Il Telephane: (202) 708-1112 TTv: (202) 7081455
e I U PSP g

Additional Expense / Comments Tab

\

Voucher Management System

Manage PHA Data
Data validation and Save Page {
Please enter data for the following month. Voucher Expense Data is validated when it is saved to the database €

VERSION: 10

PHA Inf

UML/HAP

2\

Disaster UML and HAP

Disaster Voucher Program (DVP) uML. HAP
\
DV Famifes Assisted 2 s 2 f
-
P 3
e e o p £

4

Disaster Housing Assistance Program (DHAP-Katrina/Rita)

DHAP Families Assisted @ B ®

Aa

New this manth @

Disaster Housing Assistance Program (DHAP-Tke/Gustav)

DHAP-IKE Families Assisted @ s P

New This Month

Securnty Deposits Paid $ @
Uty Deposits Paid s 2
Security Deposits Retumed s 2

TV Y ALV

Utility Deposits Retumed

0
\-.A,\-“\|\

Disaster Portable Units Administered @ s @

[ Vaiidate ] [[Reast | [ Cancel

i
ol Bt ey e o g O i M it I Tl ool st e g

Disaster UML and HAP Tab

iyl U.5. Departmant of Mousing and Urban Development (HUD) =
il -2 453 7tn Straat 5.W. Wasngten, DC 20410
il ooy Yo TR (rod Yes- 145
e
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Homes &
Communities

US. Depar

Secure Systems

w and Approve
ing Hard Edits Tabs

PMC
PHA

* Data Input

* Status Checking
HUD-FMC

* HE Approval By PHA

® HE Approval By FA

Administer VMS

The White Housc

3.3.2

Voucher Management System
Manage PHA Data

Monthly Voucher Data Validation and Save Page

Please enter data for the following month. Voucher Expense Data is validated when it is saved to the database.

Housing Authority of the City & County of SF MONTH: November YEAR: 2012 VERSION: 10

Income/Expenses Comments PHA Info Submission

ExecutiveSummary

D er
UML/HAP

v ar
UML/HAP

PHA Contact Information

HA Number cAD1

HA Name Housing Autharity of the City & County of SF *
HA FYE 09/30 :
Name of HA Point of Contact Cherry Hwee @ )
Point of Contact Phone (415) 715-3140 @ F |
Ext 0 @ }
Paint of Contact E-mail Address hweec@stha.org @ j
Name of Authorized HA Official Henry A Alvarez T F 4
Official Housing Authority E-mail Address f

User0D1_PIH-NASS@huddev.gov

Program Area Point of Contact - FMC

FMC Financial Analyst Thamas M Vitek

E-mail Address User01 PIH-VMS@huddev.gov
FA Phone Number (415) 489-6497

Ext

Program Area Point of Contact - Field Office

Field Office Code SAPH

Field Office Name SAN FRANCISCO HUB OFFICE
Field Office Paint of Contact Gerard Windt
FO POC E-mail Address User01_PIH-vMS@huddev.gov

FO POC Phone Number (415) 489-6444

LV W LY Y

Ext

REAC Technical Assistance Center

Technical Assistance Center 1-888-245-4860

Validate |

Reset | Cancel

%)
=
sl o

;
{
4

i

U.S. Department of Housing and Urban Development (HUD)
451 7th Strast 5.W., Washington, DC 20410
Telaphone: (202) 708-111Z TTY: (202) 708-1455

Hs
oIl
Al e ol B i e e Pt . st g gl GNP s gl B g

PHA Contact Information Tab

Key Data into Fields

Enter data into each appropriate field of the tab. You may navigate from field to field using the
Tab key on your keyboard, or by positioning your cursor in the white box of the field. Some
fields are shown as gray. These will be calculated or provided by the system, and are not data

entry fields.
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Voucher UML and HAP

Vouchers under lease on UML uML Avg UML Avg UML HAP HAP
the First Day of the Month Last Month Last 12 Month Year to Date Last Month
e | | — ] s—

e T S | | ' m— ] —
Example VMS Data Entry Fields

3.3.3 Question Marks Provide Help

Next to each editable field is a red Question Mark (?) in a yellow circle. If you click on the
guestion mark, an explanation of the field will appear, as shown below.

Litigation

1 Year Mainstream d' | | | S|:| o ‘ |

Homeownership

‘ Windows Internet Explorer

Hew This Month I "f Total number of vouchers leased from initial or renewal 1-Year Mainstream funds. Vouchers should only be reported in this categary if the PHA has
.

received an allocation of Vouchers for the 1-ear Mainstream program. A voucher is reported.

Moving To Work

Family Unification :IQ' | | | S|:| @ ‘
Example VMS Popup Window

3.34 Reset Button

Every data entry Tab has a “Reset” button. Pressing this button will cause all the data you have
entered since the last “Save” to be reset to the way the tab looked before the last “Save”. If you
haven’t yet saved any data, the screen will be reset to all blanks.

Year Mainstream @ 10 \ 1s @4 250 ¢ 20 4 27
3
:

Rt N N e S e sl s g A

VMS Data entry screen — Reset Button
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3.4 Validate Data

Once the data has been entered completely for a tab, click the “Validate” key at the bottom of
screen to check for data entry errors.

Voucher Management System

Manage PHA Data

A

Secure Systems Monthly Voucher Data Validation and Save Page

Manage PHA Data Please enter data for the following month. Voucher Expense Data is validated when it is saved to the database.
o Enter PHA Data Tabs

Bethlehem Housing Authority MONTH: October YEAR: 2012 VERSION: 10.

© LEE S T Voucher - Disaster c c
Pending Hard Edits Tabs UML/HAP Income/Expenses Expense/Comments UML/HAP PHA Info Submission ExecutiveSummary
PMC )
s Disaster UML and HAP

Disaster VVoucher Program (DVP) UML HAP
e Data Input
e Status Checking 3
HUD-FMC DVP Families Assisted @ s @ ’
& HE Approval By PHA X
® HE Approval By FA New This Month @ '
Administer VMS

DVP Homeless Families Assisted @ s @
Generate Reports
Exit VMS &

New This month @ ¢

Disaster Housing Assistance Program (DHAP-Katrina/Rita)

DHAP Families Assisted @ $ @

[
New this month @ (
Disaster Housing Assistance Program (DHAP-Tke/Gustav)

DHAP-IKE Families Assisted @ $ @ '
New This Month @ /
Security Deposits Paid $ @ l
z ® ¢

THSWhitc Houss Utility Deposits Paid $ @ M
Sacurity Deposits Returned $ @ ’

+

Utility Deposits Returned

Disaster Relief - Non-KDHAP

Disaster Portable Units Administered

. BT e e 2 e e (P *
VMS Data entry screen — Validation Button

The Validate Data function is crucial to the integrity of the data entered by the user prior to
saving and submitting to the database. VMS verifies the apparent validity of the data via a
series of steps, first checking for proper format, second comparing the amounts fall within
‘reasonable” ranges, then where possible comparing related fields to insure completeness and
consistency against a list of business rules. Where inaccuracies are found, the system will
generate error messages.

The order in which the fields are validated is as follows:
e First, a simple check (basic validation) to make sure the field is present if mandatory,
and is numeric (for a numeric field), with no special characters embedded.
e Second, a check for Hard Edits, against the Hard Edit criteria listed below in this section,
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e Third, a cross validation check, if two fields must accompany each other, such as
Litigation and Litigation HAP, which must both be present if one of the fields is present.

If a field fails all three types of validation checks, only the first type of error will appear. When
this error is corrected, if the field still fails the other two types, only the second type of error will
appear. If the field fails the third type of validation once the second type is corrected, only then
will the third, cross-validation error appear.

3.4.1 Basic Validation

3.4.1.1 Mandatory Field Check

The required fields are:
e All Voucher HAP Expenses After the First of Month
o Number of Vouchers Under Lease (HAP Contract) on the last day of the Month
¢ Administrative Expenses

The system will perform a simple check and the error message below will display if validation
fails.

Other Youcher Reporting Requirements

Number of Vouchers Under Lease
(HAP Contract) on the last day of
the Month

*Sarry, this field is required. Fleaze L\
n

ter 2 valid value

k3

Temporary Housing Units to HCV (o)
Conversion - Leasing -

VMS Required Field Error Message

3.4.1.2 Numeric Check

The system will perform a simple check for numeric data with no special character embedded
and the message error message below will display if validation fails

Windows Internet Explorer

\ E Flease, carrect all errors specified in red
Youcher UML and HAP L]
Vouchers under lease on Avg UML Avg UML

the First Day of the Month =t 12 Month Year to Date

Litigation / _ .
#plesse validate vour dats entry, Tt canno t comtain rmore than 12 digits, or have o spedal character like 2

———p minus siar, s dedmal point, 3 dollar sign, or sny sther spacial symbol. This fisld siso will not allow 5 zaro
value for data antry.

HAP

VMS Sample Error Message Popup Window
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3.4.2 Hard Edit Validation

NOTE: During the validation process, data entered is validated against specific business
rules associated with hard edits. The system prevents the user from submitting data that
fails to meet the business rules. Data that fails a hard edit is not necessarily incorrect — the
data may fall outside reasonable ranges. The PHA can either correct the data, or explain it. If
you opt to explain it, you will be able to submit data with a status of “Pending Hard Edit”. To
complete this submission, approval by the PHA’s Financial Analyst is required. The Financial
Analyst can generate a report of submissions containing Hard Edit explanations. The
Financial Analyst must review and either approve or disapprove the submission.

3.4.2.1 Hard Edit Error Messages

The following fields of the monthly UML data will be compared to the ACC unit data. If the
entered data fails the criteria for hard edits, an error message will display and you will need to
make the correction OR enter a comment from the drop-down box or a personalized comment
to explain why the data is correct as submitted. The following displays each of the hard edits
under the Units section.

Moving to Work— Error HEOO1 will display if the PHA has units or dollars contracted under the
Moving to Work program option (is operating under a MTW agreement), and the PHA has failed
to report in this section

R RTINS [EE PR T L T et e

Moving To Work 2 4459 4,730 4,731 3 P 4
1

4

Write comments here if E

you selected "Other" g

- Select Below — b ‘(

— Select Below — {

HEGI1 - No Unitz Leased ¢

HEDH - Other 1

;. bl 3

Note: Pleaze, provide Comment if "Other’ selacted i

&

e Iy ) . i e e e et - — -\.___y-@‘..--.-JA_-—-_. e, | s o i A b _,,,,j

Moving To Work—- Error HEOOl

Moving to Work HAP- Error HEO12 will display if the PHA has units or dollars contracted
under the Moving to Work program option (is operating under a MTW agreement), and the PHA
has failed to report in this section

1
\
Y
|

T T e el et s e e T i i e

Mowving To wWark & 4459 | 4780 | 4731 ¢ 2 |y

3
o ;,,._m,‘,:Jm #

MNote: Please. provide Comment if "Othar” sslactad

Write comments here if
you selected "Other""

3
Stk B o R, it Bk B e

HED1Z - Other

e A e e o et Blesssancoids Cammment i I Otherl gelecead L sesemn e e e

t
;
j
3
;
|

Moving to Work HAP- Error HE012
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Moving To Work- Error HE0O2 will display if the PHA does not have a MTW program and the
PHA has reported MTW leasing in this section

Mawing To Worl: 123 @ | $ 123 @

#kEppar HEOOZ: PHA has reported
Maowing to Waork leasing, buk PHA
does not have a Maoving to Work
progran,

Write comment here if
"Other” is selected

HEDOZ - Mo Units Leased
HEQDZ - Cther

Maote: Please, provide Comment if "Cther" selected

Moving To Work- Error HE002

Note: If the value of the Moving to Work field is not empty, the PHA user will not be allowed to
choose the "No Units Leased" option from the drop down

Moving to Work HAP- Error HEO13 will display if the PHA does not have a MTW program and
the PHA has reported MTW HAP expenses in this section.

I i e L oy — TR O P S e T T U S Frope LT e

.-"" steoiiice = - o e pendl T T
Moving To Wark r |

1@ |

Write comment here if
you selected "Other"

|HED13 - No Units Leazed
|HE013 - Other

I W LT WY W TOP PR G L .

lote: Please. provide Comment if "Other” selected
PP e TR S T SRy WP S Wr TP RRTRPP L L W SR T R

Moving to Work HAP— Error HEO13

ok

\

-4\.\,..-..»\__!,._&_’_,\.,-.-o‘__\

Note: If the value of the Moving to Work HAP field is not empty, the PHA user will not be allowed
to choose the "No Units Leased" option from the drop down
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Family Unification- Error HE028 will display if the PHA has received an increment under the
Family Unification program, and the PHA has failed to report in this section

| |

Family Unification

**Error HEOZE: PHA has Write comment here if
failed to repart Family m "
Unification leasing, while the -- Select Belowy -- w yeou selected "Other

FHé does have a Farmily
Unification prograrm,

-- Select Below --

HED2E - Mo Units Leased
HED28 - Cther

Mote: Please, provide Cornment if "Other" selected

Family Unification- Error HE028

Family Unification HAP- Error HEO14 will display if the PHA has or ever had received an
increment under the Family Unification program, and the PHA has failed to report in this section

Farnily Unification I:Ig?\" | 4g | 46 | 44 4 i?\-'

**Epror HEOZS: PHA has
failed to repart Farmily
Unification leasing, while the -- Select Below -- b
PHA does have a Family
Unification prograrm.

Mote: Please, provide Comment if "Other" selected

Write comment here
when you select "Other'

**Error HEOL14: PHA has
failed to repart Farmily

Unification HAP costs, while -- Select Below -- %

the PHA does have a Family

-- Select Below -

Unification prograrm. HEDT 4 - Cther

Mote: Pleaze, provide Comment if "Other" selected

Family Unification HAP- Error HE014
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Family Unification- Error HE029 will display if the PHA has never received a Family
Unification program increment and the PHA has reported Family Unification leasing in this
section.

Family Unification @ | 3

S - No Units Leazed
HEQZS - Other

Motz: Please, provide Comment if "Other” zelactad

Family Unification- Error HE029

Note: If the value of the Family Unification field is not empty, the PHA user will not be allowed to
choose the "No Units Leased" option from the drop down

Family Unification HAP— Error HEO15 will display if the PHA has never received a Family

Unification program increment and the PHA has reported Family Unification HAP expenses in
this section.

ARt - RPN o i W SO

Family UnificaticF!

: |
4
4
[—selectBelw - v ¢
Note: Please, provide Comment if "Other’ selected £
Write comment here if (
. _ you selected "Other" {
— Select Below — || f

| Select Below —
[FE0i - Other | §

I T T I Lt Rt L N L T P

Family Unification HAP— Error HEO15
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Tenant Protection — Error HEOO3 will display if the PHA has received a tenant protection
increment and the PHA has not reported tenant protection leasing

#*Eppar HEOOZ: PHA has failad o
repaort temant proteckion leasing,
while the PHA has received ane ar -- Select Below: —- L
rmore awards of tenant protection
units,

-- Select Belowy --
HEOOS - TP unitz received but not vet leased
HEQOZ - TP units received but not leased by eligible families

FPTOE O ST e T T =T T o

Tenant Protection — Error HE0O3

Tenant Protection — Error HEOO4 will display if the PHA has not been awarded a tenant
protection increment and the PHA has reported TP leasing in this section.

Tenant Protection '{9\-' |
10,000| 2

Write comment here if
you selected "Other”

— Select Below —

— Select Below —

HEQ04 - TP units received but not yet leazed

HEOO4 - TP unitz received but not leazed by eligible familiez
HEQ04 - Other

ot e TEE =T

Tenant Protection — Error HE004

Note: If the value of the Tenant Protection field is not empty, the PHA user will not be allowed to
choose the "TP units received but not yet leased" option from the drop down
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Tenant Protection HAP- Error HEO016 will display if the PHA has received a tenant protection
increment and the PHA has not reported tenant protection HAP costs

I . e s o
i e e ety SRR p i, 5o

s S
Tenant Protection | |3? g $r :

P

i
i — Select Below — v ;

é

lote: Please, provide Comment if "Ot =zelacted ’

Write comment here if {

vou selected "Other" }
1 =d but not yet leazed {t

HEQ1S - TP unitz received but not leazed by eligible familiss {)

HE[!‘I-" - Oth=r 3

BTSSR erereT
P I N Uy vw“ ‘v*"“‘ A, J\_‘_wxﬁ.r e S A N e, . g g Bam, wf

Tenant Protectlon HAP- Error HEO16

Tenant Protection HAP- Error HEOQ17 will display if the PHA has not been awarded a tenant
protection increment and the PHA has reported TP HAP costs in this section.

Tenant Pretection 10,000 @ | s 10000 @ 3 E

#*Error HEOD4: PHA has

— Select Below - w

Mote: Please, provide Comment if "Other" selected

Write comment here if
you selected "Other”

— Select Below -

r an
Tenznt Protectio = :
nEn fen uni HEO17 - TP units received but not yet leased

HEQ17 - TP unitz received but not leazed by eligible families
HEQMT - Other
o oo

Tenant Protection HAP- Error HEO17

Note: If the value of the Tenant Protection field HAP is not empty, the PHA user will not be allowed
to choose the "TP units received but not yet leased" option from the drop down
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Enhanced Vouchers — Error HEOOS will display if the PHA tries to report more Enhanced
Vouchers than the number of Tenant Protection units reported; an error will also occur if the
PHA has not been awarded a tenant protection increment and the PHA has reported in this
section. Note that a PHA may have a tenant protection increment that did not assist any
tenants eligible for enhanced vouchers.

Tenant Protection 52 = | | | %
Enhanced Youchers F | | |

##Error HEOOS: PHA may not report
rmore Enhanced Wouchers than the
rnumbear of Tenant Protection
Wauchers reparted.

Enhanced Vouchers — Error HEO05

Veterans Affairs Supportive Housing (VASH) - Error HE006 will display if the PHA has
received a VASH increment in FFY 2008 or later, and has not reported VASH leasing costs

Weteran's affair Supported o) | | | &
Housing (WASH) Woucher l:l*’
#*Error HEOOE: PHA has failed o
repork WASH leasing, while the PHA
does have 2 WASH award for 2002 - Select Below — b
o later, -- Zelect Below —-
FHEDOE - “A5H HAP units rece but not vet leased

HEQOG - Cther

Mote: Pleasze, provide Comment if "Other” seleced

Veterans Affairs Supportive Housing (VASH) - Error HE006

Veterans Affairs Supportive Housing (VASH) - Error HEOO7 will display if the PHA has not
been awarded a VASH increment and the PHA has reported VASH leasing in this section.

Weteran's Affair Supported -
Housing {(YASH) Youcher 23| 5F | | | +

F*¥Errar HEQO7: PHA has
reported WASH leasing, but
the PH& has not received an -- Select Below -

award of WASH units in FET
2008 or later,

HEDQO? - % ASH HAP units received but not yvet leased
HEOD? - Ciher

Mote: Please, provide Comment if "Other” seleced

Veterans Affairs Supportive Housing (VASH) - Error HEOO7

Note: If the value of the Veterans Affairs Supportive Housing (VASH) field is not empty, the PHA
user will not be allowed to choose the “VASH HAP units received but not yet leased"” option from
the drop down
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Veterans Affairs Supportive Housing (VASH) HAP- Error HEO18 will display if the PHA has
received a VASH increment in FFY 2008 or later, and have not reported VASH HAP costs

Veteran's affair Supported () )
i sl E— ] | | F ;

HEODE - % A5H HAP units received but not yet leased w

Mote: Please, provide Cormment if "Sther" selected

Write comment here if
you selected "Other"

*#*Error HEO1S: PHA has
failed to report WASH HAP

costs, while the PHA does -- Select Belowy - hd
E?Tl:t:rVASH award for 2008 77 Select Below —
' HEO14E - WASH HAP units received but not yet leased

Mote: Please, provide Comment if "Other” zelected

Veterans Affairs Supportive Housing (VASH) HAP- Error HEO18

Veterans Affairs Supportive Housing (VASH) HAP- Error HEO19 will display if the PHA has
not been awarded a VASH increment and the PHA has reported VASH HAP costs in this
section.

P R L R

Veteran's Affair Supported r T I 1% | 3
Housing (VASH) Voucher L 100)= %) 1[},[}[}[};1'#' 8 4

T S I B e T T e T e e o T L PO

[~ select Below — ]

Mote: Please, provide Comment if "Other" selected

Write comment here if
you selected "Other"

| — Select Below —

|HED18 - WVASH HAP units received but not yet leased
|HED18 - Other

et A, g, Bt Plesss, prpvidsCommental (Gthag selected | pemaah L dn o Besen g s stian, A b

Veterans Affairs Supportive Housing (VASH) HAP- Error HE019

Note: If the value of the Veterans Affairs Supportive Housing (VASH) HAP field is not empty, the
PHA user will not be allowed to choose the “VASH HAP units received but not yet leased" option
from the drop down
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DHAP to HCV Vouchers Leased - Error HEO030 will display if the PHA has units or dollars
contracted under the DHAP to HCV program and the PHA has failed to report vouchers in this
section.

R e I et - T B e L R AP P IR A R e PN

" oHaP tc HEu’ '\.-'G"L.Ivc-‘i'l_llfrs. ———— & R R
Leased 7_| @ J 1 2 1 3| | $I %
;

HED30 - DHAP to HCV wouchers re tut none leazed |
HEO030 - Other

Mot =l de C tif " Oth; | d
i e PBESE provica CoenarE i T e i i i

DHAP to HCV Vouchers Leased Error HEO3O

DHAP to HCV Vouchers Leased - Error HEO031 will display if the PHA does not have a DHAP
to HCV program and the PHA has reported vouchers in this section

DHAF to HCW VYouchers Leased @ | | | $

##Erragr HEQ31: PHA has reported
DHAP to HEW Youchers Leased, but
FH& does not have a DHAPR o HCW
program. -- Select Below --
HEDE1 - DHAP to HCY wouchers received but none leased
HEO3 - Cther

-- Select Below -- hd

Mote: Please, provide Comment if "Othet" zelected

DHAP to HCV Vouchers Leased - Error HE031

DHAP to HCV Vouchers HAP ErrorHEO32 will display if the PHA has units or dollars
contracted under the DHAP to HCV program and the PHA has failed to report costs in this
section

E:;;’:;G SRR | |‘? | i o | i 15]_ = |‘9 NPT d.!

| — Select Below — it

lNote: Please, provide Comment if "Other" selected

Write comment here if
you selected "Other"

2 - DHAP to HCW vouchers received but none leased |
{HEGS Bt |

e . S FUNPR WLt S P e ey

MNote: Please, prov |de Comment if " Cther 'ele"ted
e e e o, A e P e T TNIUE ISP LB S

DHAP to HCV Vouchers Leased Error HE032

e s et
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DHAP to HCV Vouchers HAP - ErrorHEO33 will display if the PHA has reported DHAP to HCV
Voucher HAP costs, but the PHA does not have a DHAP to HCV program.

DHAP to HCW Vouch
LEESEdD sueners 2,000 @ I I § 2000 @ $|

cplanation 0

#*Errar HEOZ1: PHA hzs
reported DHAF to HCVY
Waouchers Lezsed, but FHA |—SEIECT Below — v|
does not have a DHAP to HCV
program

Note: Please, provide Comment if "Other” selected

Write comment here if

F*Errar HEO2Z: PHA h=s
you selected "Other”

reported DHAF to HCY

“oucher HAR costs, but FHA - Select Below — w
does not have a DHAP to HCV " Select Below —
program

HE033 - DHAP to HCV vouchers received but none leazed
HE033 - Other

Mote: Please, provide Comment if "Other” selected

DHAP to HCV Vouchers Leased - Error HE033

Total Vouchers- Error HEOO08 displays if Voucher Utilization is not within a standard range
calculated from prior periods in the last 12 months.

Total Veushars — = || | | s

Wirite comment here if you
selected "Other”

=T Error HEOOS: Woucher utiliz=tion
is ithin =]

— Select Below — -~
— Select Below —
HEDDE - New Units
HEOQOE - Transfer
HEDOE - Leasing Decreased

HEDDE - Leasing Increased

HEQO& - Revised Payment Standards
HEOOS - HA is using NRA or NUA
HEDOS - Absorbed Portables
HEOQOQE - Other

Total Vouchers - Error HE0O08
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Total Vouchers - Error HEO09 The system validates the VMS monthly UML total data to the
reported monthly UML data for the increase as well as decrease within the reporting cycle plus
the previous 12 months. If the change in voucher utilization is greater or less than the expected
range, Error HEOO09 will display and the user will need to make the correction OR enter a
comment from the drop-down box or a personalized comment to explain why the data is correct
as is.

Total Wouchers pe=a) 4az | EEER| 494 %

uld
For

HEDOS - Leasing Decreased

HEDOS - Leasing Increased

HEDOS - Revised Payvment Standards
HEDOS - Ha s using MRS oF R,
HEDOS - aksorbed Portables

HEDOS - Cther

pther” selacted

—
I
.
>

. [ = Select Below — —
M — g L -
Total Vouchers--- Error HEO09

Total HAP Amount - Error HEQ20 displays when total HAP expenses is not within a
reasonable range. The system validates the VMS monthly HAP total data to the reported
monthly HAP data within the reporting cycle plus the previous 12 months. If the entered data
fails the edits criteria for the hard edits, Error HEO20(HAP Total) will display and the user will
need to make the correction OR enter a comment from the drop-down box or a personalized
comment to explain why the data is correct as is.

#%Errar HEO2O: Budost Write comment here or

Authsrity uti select from drop-down menu
ithin the =t

- Select Below — w
— Select Below —

HEDZ20 - New Units

HEQ20 - Transfer

HEO20 - Leasing Decreazed
IHEI32I3 - Leasing Increazed
{HEDZ0 - Revized Payment Standards
HEDZ20 - HA iz uzing NRA or NUA
HEDZ0 - Ab=sorbed Portables

HEQ20 - Other

Jther" selected

Total HAP Amount - Error HE020
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Total HAP Amount - Error HEO021 The system validates the VMS monthly HA total data to the
reported monthly HAP data for the increase as well as decrease within the reporting cycle plus
the previous 12 months. If the change in Budget Authority utilization from the prior periods in the
previous 12 months is greater or less than expected, Error HE021 will display and the user will
need to make the correction OR select one of the options from the drop-down box and for other
enter comment to explain why the data is correct as is.

R e R L R v S A R S O L L

Total Vouchers | & | S{ | &

Mote: Please, provide Comment if "Other” selected

Write comment here if you
selected "Other"” from drop-
down menu

HE021 - New Units |
HEDZ1 - Tranzfer (

HE021 - Leasing Decreazed

|HE021 - Leasing Increazed pibrerselocted

Other Youcher Reporting R{Gj3e3] Payment Standards
Humber of Wouchers Under HE021 ng MRA or NUA
Lease (HAP Contract) on the HE021 - Absorbed Portables

last day of the Menth HE021 - Other

s At a P ————

Total HAP Amount - Error HE021

5 Year Mainstream - Error HEO010 will display if the PHA has units or dollars contracted under
the 5 Year Mainstream program, and the PHA has failed to report in this section.

5 Year Mainstream f_?\' | | | ¥

- Select Below —

 — Select Below —
HEOQ10 - No Unite Leased
HEO10 - Other

Mote: Please, provide Comment if "Other” selected

5 Year Mainstream- Error HEO10

5 Year Mainstream - Error HEO11 will display if the PHA does not have a 5 Year Mainstream
program and the PHA has reported 5 Year Mainstream leasing in this section.

5 vear Mainstream ﬁ?\' | | | $|§

##Epror HEQOL11: PHA has
reported 5 ¥Year Mainstrearm
l2azing. but PHA does not
have a 5 vear Mainstream
program.

HED11 - Cher

Mote: Please, prowvide Cormmment if "Other" selacted

5 Year Mainstream - Error HEO11
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Note: If the value of the 5 Year Mainstream field is not empty, the PHA user will not be allowed to
choose the "No Units Leased" option from the drop down

Note: VMS will allow 5 yr Mainstream agencies to have no entry in the Total Voucher and Total
HAP fields

5 Year Mainstream HAP - Error HE022 will display if the PHA has units or dollars contracted
under the 5 Year Mainstream program, and the PHA has failed to report in this section

L T - - o R e T T T e T et oo W e e

S Year Mainstream

)
o
k9
RN
Py Y

— Select Below — bt

Mote: Please, provide Comment if "Other” selecta

Write comment here if
you selected "Other"

| - select Below — v

|HED22 - No Units Leased

HEDZ2Z - New Unitz

HEOZ2Z - Transfer g
HENZ22 - Leasing Decreazed prherteelactsd

Form 52681-B Action: HE(R -1 easing noiease jancel

|HED22 - Revized Payment Standards
HE0Z2 - HA iz using NRA or HUA
|HE0Z22 - Ab=orbed Portables
-

i, it ottt e L M ot o S i . S

LT T

|
5

R e S R A

=
P A

5 Year Mainstream HAP - Error HE022

5 Year Mainstream HAP - Error HE023 will display if the PHA does not have a 5 Year
Mainstream program and the PHA has reported 5 Year Mainstream HAP costs in this section.

B et N N o T B T T e S S PPN RPN LT PP

S Year Mainstream 100 %2

_ Select Below — v |

MNote: Please, provide Comment if "Othzr" selected

Write comments here
- if you selected

| — Select Below — - b | "Other"
| Select Below
| 3 - No Units Leased
- New Unitz

- Transfer b "=
- Leasing Decreased pher” selected

- Leasing Increazed tarcel m
- ized Payment Standards / -
iz using NRA or NUA

orbed Portables

Form 52681-B Action:

|HEO223
|HEDZ23

I
LTV P L VRN SR T T R Y o]

[HE023 - Other

e TP B _a Lg.,__\_*\.m_-t“\ e e @ e ghenm o g, . PP P,

5 Year Mainstream HAP - Error HE023
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5 Year Mainstream HAP - Error HE024 will display if the 5 Year Mainstream HAP data is not
wiithin the standard range. If your reason is “Other”, you must enter further explanation in the
comment box.

S vear Mainstreamn 55| @ [ & To3a1| @

**Error HEDZ4: Budget Authority Write explanation here if
utilization is mot within the standard you select “Other

range. PHA should review the S -- Select Belows -- A
“rear Mainstrearn HAP costs enterad
to ensure they are accurate.

-- Select Belows --

Mo Units Leased
Mew Units

[r:ar;?rf‘ngecreased ent if "Other" selected

Form 52651-B Action: Leasing Increased cel Print Format
Revised Paymert Standards

HA& iz using MEA or M2,
Absorbed Portables
Other

5 Year Mainstream HAP---Error HE024

Note: If the value of the 5 Year Mainstream HAP is not empty, the PHA user will not be allowed to
choose the "No Units Leased" option from the drop down

All Voucher HAP Expenses after the First of Month--- Error HE025 will display if the PHA
tries to report Mid-Month expenses that exceed 5% of the first of the month costs

All Woucher HAP Expenses After - %)
the First of Month 5 1234567600 2 8| ¢

231 Mid-month HAP
ithin the standard
the the - Select Below — v
sts to ensure _ Select Below —
HED2S - Increazed mid-menth leazing; data correctly reprezents only new contracts executed after the firzt of the month
HE025 - Other

Mote: Plezse, provide Comment if "Other” selected

All Voucher HAP Expenses after the First of Month--- Error HE025

The system validates the VMS Family Self Sufficiency (FSS) Coordinator Expenses Covered by
FSS Grant data to the HUDCAPS available funding data. If the entered data fails the edits
criteria for the hard edits, an error message will display and the user will need to make the
correction OR enter a comment from the drop-down box or a personalized comment to explain
why the data is correct as is. The following displays the hard edits under the FSS Coordinator
Expenses section:

(FSS) Coordinator Expenses Covered by FSS Grant — Error HE026 will display when
expenses covered by FSS Grant are not reported and funding is available.

o, mrmasm ity o M e o . ek | MM aa
FSS Coordinator Expenses Covered by FS5 r 1@
Grant *| -IE.:_E e 3

Write comment here if you /
selected "Other"

HE028 - F35 program not yet implemented

HED26 - Other ! Y

e M i, AP ot M g pom et i e Sl A Wi o A

(FSS) Coordinator Expenses Covered by FSS Grant — Error HE026
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NOTE: If the value of the (FSS) Coordinator Expenses Covered by FSS Grant field is not empty,
the PHA user will not be allowed to choose the "FSS program not yet implemented" option from
the drop down

(FSS) Coordinator Expenses Covered by FSS Grant --Error HE027 will display if FSS
expenses covered by FSS Grant are reported and there is no available funding

Administrative Expenses

FSS Coordinator Expenses Covered by FSS Grant 3 123

**Error HEDZ7: FHA has no =ctive FSS program, but has _ Select Below — v
reported FS3 expenses it
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3.4.3 Cross Validation

If any of the entered data items fail validation, the following System Message will be displayed
at the top of the form warning you that there may be errors with the entered data. Explanatory
messages will appear under the erroneous fields.

Homes &
C

Voucher Management System
Manage PHA Data

Secure Systems Monthly Voucher Data Validation and Save Page

Manage PHA Data Please enter data for the following month. Voucher Expense Data is validated when it is saved to the database.

o Enter PHA Data Tabs PAD11L Bethlehem Housing Authority MONTH: October YEAR: 2012 VERSION: 10
« Review and Approve -
Pending Hard Edits Tabs J&tﬁ:i; Income/Expenses | Expense/Comments lﬁf&iﬁz;, PHA Info Submission ExecutiveSummary
PMC
PHA
.—’ Please validate each field and correct errors
* Data Input

* Status Checking
HUD-FMC

Voucher UML and HAP

4
L 4
;
¢
i
¢
+*
<
&
<

Vouchers under lease on the umL Avg UML Avg UML HAP Avg HAP Avg HAP
HE Ay 1By PHA £ 9 3 g
* sl First Day of the Month Last Month Last 12 Month Year to Date GLP Last Month Last 12 Month Year to Date
+ HE Approval By FA

Litigation 1239 | s @ 4 8 8 {
Administer VMS

*Because you have entered *
ErEmElETED value in this field, you must
TS enter a value greater than zero —

(0) in the corresponding

Litigation HAP field. r
Resources 1 Year Mainstream @ | [ S5 @y o o
FAok PPN IV S S S L i & A R R e e

VMS System Message — Cross-Validation Error Message

Vouchers under lease on uML Avg UML Avg UML
the First Day of the Month Last Month Last 12 Month Year to Date

Litigation

VMS System Message — Cross-Validation Error Message

Above are examples of errors found during the cross validation comparison of fields. For every

UML field that has a corresponding HAP field, if one contains an amount, they must both
contain amounts.

3.4.3.1 Fields Subject to Cross Validation

Every UML field with a corresponding HAP field is subject to Cross Validation error checking,

and vice versa. If an amount is present in one of the fields, an amount must also be present in
the corresponding field.

The fields subject to Cross Validation Error Checking are listed below:

e Litigation Litigation HAP

e 1 Year Mainstream 1 Year Mainstream HAP

e Homeownership Homeownership HAP

e Moving to Work Moving to Work HAP

e Family Unification Family Unification HAP

e Portable Vouchers Paid Portable Vouchers Paid HAP
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HOPE VI

Tenant Protection

Veteran’s Affair Supported
Housing (VASH) Voucher

DHAP to HCV Vouchers
Leased

All Other Vouchers

Portable Units Administered

5 Year Mainstream

DVP Families Assisted

DVP Homeless Families Assisted

DHAP Families Assisted

DHAP-IKE Families Assisted

Disaster Portable Units
Administered

HOPE VI HAP

Tenant Protection HAP

Veterans Affair Supported
Housing (VASH) HAP

DHAP to HCV Vouchers
Leased HAP

All Other Vouchers HAP

Portable Units Administered HAP

5 Year Mainstream HAP

DVP Families Assisted HAP

DVP Homeless Families Assisted HAP

DHAP Families Assisted HAP

DHAP-IKE Families Assisted HAP

Total HAP for Disaster Portable
Units Administered
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3.4.4 Save Data

After the Validation step, if the data passed all the validation steps, messages will appear telling
you that the data is valid and reminding you to save the data.

Voucher Management System )
Manage PHA Data

Monthly Voucher Data Validation and Save Page i

Please enter data for the following month. Voucher Expense Data is validated when it is saved to the database. :

Voucher .
UML/HAP P

Housing Authority of the County of Franklin MONTH: November YEAR: 2012 VERSION: 10

-

$

Disaster

UML/HAP

Expense/Comments PHA Info Submission ExecutiveSummary

System Messages
@3> i tab i valid, and can be saved

P A W S S SR U SRS S -.h(

| Other Income and Expenses
I A Syee S NIPRURSSUPT op SR Y S, ot

VMS System Message — The Tab is valid and can be saved

The “Save” button will then display

Unrestricted Net Assets (UNA) 2s of the Last Day of the Month $ @

Cash/Investment as of the Last Day of the Month - Voucher Program Only $ @

YWY WYY

Y I I T W R N Y o o NPy Sy L™
VMS Data entry screen — Save Button

You may save your data by clicking on the “Save” button at the bottom of the tab. You should
always save it before continuing on to a different tab. When you save the data, the validation
logic is automatically triggered. If any other errors are found, the data is not saved, you must
correct the fields with error messages before any of the data on the tab will be saved. If you
sign out of the session before correcting the erroneous fields, all of the data you keyed on that
tab will be lost.

When all errors are corrected, the message below will display and you can move on to the next
tab.

Voucher Management System

Manage PHA Data

Monthly Voucher Data Validation and Save Page

Please enter data for the following month. Voucher Expense Data is validated when it is saved to the database.

PAD14 HOUSING AUTHORITY OF THE COUNTY OF BEAVER MONTH: November YEAR: 2012 VERSION: 10

Voucher Income/Expenses
UML/HAP

Disaster
UML/HAP

Expense/Comments PHA Info Submission ExecutiveSummary

System Messages
-—’ This tab was saved successfully

Other Income and Expenses

Sl il il WD i s G Y i gm0 BBl A

VA A A

VMS System Message — This Tab was saved successfully
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3.5 Point-of-Contact Pre-Population and Email Feature

The PHA Information Tab differs from the other data entry tabs in two significant ways:
1. Much of the data on this Tab is pre-populated.
¢ Initial HA information is supplied from the PIC database.
¢ PHA Contact Information is initially entered by the PHA user. Once PHA Contact
Information has been entered, it will stay, pre-populating the fields of this Tab for new
submissions until someone enters different information in the fields.
2. There are hyperlinks in the Program Area FMC and Program Area Field Office sections
of the Tab which help the user to draft and send an email to the FMC FA or Field Office
point of contact

The notations on the example screen below explain where the data comes from for pre-
populated fields. The PHA contact information can be changed by the PHA user. Once
changed, the data will remain and continue to re-populate the fields for subsequent months.

Homes &
Communities Voucher Management System
u

Manage PHA Data

Secure Systems Monthly Voucher Data Validation and Save Page

Ny Ay,

Please enter data for the following month. Voucher Expense Data is validated when it is saved to the database.
Allentown Housing Authority MONTH: October YEAR: 2012 VERSION: 10

Disaster
UML/HAP

Manage PHA Data
+ Enter PHA Data Tabs

Voucher
UML/HAP

Income/Expenses Expense/Comments PHA Info Submission ExecutiveSummary

PMC

PHA Contact Information

AL

PHA Contact Information

HA Number PAOD4 —
HA Name Allentown Housing Authority e Provided by the system )
HA FYE 08/30 4—-'—'___.__._.____._
Name of HA Point of Contact Daniel Farrell LD‘_"‘——-.._ {
Point of Contact Phone (610) 439-8678 @q— Entered by the PHA User ’
Point of Contact E-mail Address dfanrel@allentownhousi 2"
Name of Authorized HA Official Daniel rarreuq\ /
Official Housing Authority E-mail Address User01_PIH-NASS@huddev.gov o Hyperlink Provided by the system -
The White House Program Area Point of Contact - FMC
FMC Financial Analyst Moises Montalvo
E-mail Address User0l PTH-VMSEhuddev. oV Hyperlink
FA Phone Number (305) 520-502§

Ext.

Program Area Point of Contact - Field Office

Field Office Code 3APH q___________

Field Office Name PHILADELPHIA HUB OFF]CE ffemmm—————r Provided by the system
Field Office Point of Contact David Kinnard 4,__.—-——-—"_"_'__

FO POC E-mail Address User0l PIH-VMS@huddev.qov g Hyperlink

FO POC Phone Number (215) 861-7610 e Provided by the system

R i Y A% Yo"

Ext.

REAC Technical Assistance Center

1-888-245-4860

B S S e D NN TG S PP LR N .r‘"““'\""“’*

Technical Assistance Center

Pre-populated Point of Contact Fields and Hyperlinks

When you click on the Point of Contact FMC hyperlink, the following screen appears:
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(A similar screen appears for the Point of Contact Field Office hyperlink)

Voucher Management System

POC: Send Email

Enter Sender's Contact Information

Q Sender's First Name: | |
Sender's Last Name: | |

Sender's E-mail: I |

//_- Receiver's E-mail: User01_PIH-VMS@huddev.gov

Subject: \ \

Message:

e a W WS ™

il e B A A il i ireinndh JA s g i g
FMC Point of Contact Email Page

This allows the PHA user to draft an Email to the FMC Point of Contact (POC) and have it sent.
The FMC POC User-ID is pre-populated. The sender fills in the rest.
The buttons at the bottom of the page are:
Back: returns to the PHA Information Tab
e Reset: erases all data entered by the sender
e Submit: checks the message for errors. If no errors, the message is displayed for
review:

Voucher Management System

POC: Send Email

4 \|

Sender's Contact Information

Q Sender's First Name: Ben
Sender's Last Name:  Tester
Sender's E-mail: Ben@hud.gov

“"-Q—

This e-mail will be sent to: User01 PIH-VMS@huddev.gov
Subject: Trial Message
Message: This is the body of the message

‘Back| | SendEmai |

7
R RPN LT \rﬂ.‘“‘\m) v—-—."\fﬂu—-" -wr'“._JJJ‘-.J—A "‘ *“"Mr)
Email message Review Page

The user can click “Send Email” to send the message, or click “Back” to return to the previous
page.
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3.6 Submit Monthly Data

After the data has been entered into the VMS system and everyone concerned is satisfied that
data is correct, you will need to submit the Monthly Voucher Data by opening the “Submission”
tab and clicking the “Submit” button.

Navigate to the desired month’s 52681-B form as described in the Manage PHA Data Section
4.1. Then click on the “Submission” tab button at the top, a two-part Submission tab will appear,
displaying Validation History and Submission History.

Voucher Management System

Manage PHA Data

PAD31 ALTOONA HOUSING AUTHORITY MONTH: December YEAR: 2012

Submission

UML/HAP

Manage PHA Data : Validation History
= Enter PHA Data Tabs
Form/PMC|Error Tab | Field Name | Drop Down Selection  Entered By User Entered Date/Time | Comected By User Corrected Date/Time

FORM Voucher UML and Hap| AP 1 MOV VOUher | 603, giier test | MD0300: FIRST - M00300 LAST - vims | 06/05/2013 11:58:47 MD0300: FIRST - M00300 LAST - vims | 06/05/2013 11:58:47

PMC
PHA

* Data Input DHAP to HCV
- FORM Voucher UML and HAP e laaeert

FORM Voucher UML and HAP  Tenant Protection HEDO3 - Of M00300: FIRST - MO0300 LAST - vms | 06/05/2013 11:58:47  M00300: FIRST - M00300 LAST - vms | 06/05/2013 11:58:47

Generate Reports FORM Voucher UML and HAP Tenant Protection HAP | HEOL6 - Other :test MO0O0300: FIRST - MOO300 LAST - vms | 06/05/2013 11:58:47 M00300: FIRST - MOO300 LAST - vms | 06/05/2013 11:58:47
Exit VMS

M00300: FIRST - MO0O300 LAST - vms | 06/05/2013 11:58:47 M00300: FIRST - M00300 LAST - vis | 06/05/2013 11:58:47

11 Submission History
BT Last Upated By Updated User Name IZI Updated Date/ Time

195921 DRA Saved M00300 SYSTEM

NOTE:

Muiltiple Print Pnnt Screen Submit Cancel

% «_M\‘\-\uxsf\\w\x,ﬂ‘\\. a0 X e VNN *'m\s L W W .‘

© oacktone
U.5. Departs it of Housi Devek ent (HUD)
St P et W, Wathington, DL ORI 153 S
Ll s bt AP SO 202) 75 uﬂszm-mu.as gl s s g, O ol oniel U N s

VMS Submissions Tab

Click on the “Submit” button at the bottom of the screen and the following screen will display:

Voucher Management System
Manage PHA Data

Secure Systems Monthly Voucher Data Validation and Save Page

ANy

Manage PHA Data
® Enter PHA Data Tabs

MONTH: November YEAR: 2012

ALTOONA HOUSING AUTHORITY

PMC
PHA

Disaster UML/HAP PHA Info Submission

Voucher UML/HAP

Income/Expenses

Expense/Comments ExecutiveSummary

<< Back to previous page

o Status Checking Form 52681-B Action: [ Cancel ] Submit H Print Format ]
—————— Note: User can review any tab by clicking on the tab. After revies click on the" Tab" to complete

® Data Input

Genarate Reports

PO LSNP ST SRS NI s PRI SN
VMS Submissions Screen
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Press the “Submit” button on this screen. The system will display a blue window requesting that
you certify that the submission data is correct, and complete, and that it does not contain as an
expense Portability payments from another Housing Authority.

Voucher Management System
Manage PHA Data

Secure Systems Monthly Voucher Data Validation and Save Page

Manage PHA Data
«  Enter PHA Data Tabs
PAO31 ALTOONA HOUSING AUTHORITY MONTH: November YEAR: 2012
PMC
PHA

Voucher UML/HAP § Income/Expenses Expense/Comments Disaster UML/HAP PHA Info Submission ExecutiveSummary

<< D paa;
o G Back to previous page

« Status Checking Form 52681-B Action: [ Cancel ][ Submit ][ Print Format ]

Note: User can review any tab by clicking on the tab. AfYf Message from webpage -

Generate Reports
Exit VMS

Resources

A AAL AR DA Sy iy 4 S

B Ry R N e

VMS Certification Message Screen

T NP R Y S ¥ T VR S N Y S

By clicking on the “OK” button, you are certifying the accuracy of the monthly submission. If you
are not sure the document is ready to be submitted, click on the “Cancel” button, and you will be
returned to the previous screen.

If you pressed the “OK” button, and if your Monthly Submission passes a final validation check,
the following screen will display. At the top will be a System Messages window with a message
stating that the submission process is complete, and that the Voucher data was successfully
submitted.

Homes &
Communities Voucher Management System

ing

Manage PHA Data

Secure Systems Monthly Voucher Data Validation and Save Page

Manage PHA Data
« Enter PUA Data Tabs

Voucher data was successfully submitted. FA Approval Required.

PMC
PHA

ALTOONA HOUSING AUTHORITY MONTH: November YEAR: 2012
® Data Input

o Status Checking

Voucher UML/HAP Income/Expenses

Expense/Comments PHA Info Submission

Disaster UML/HAP ExecutiveSummary

<< Back to previous page

Generate Reports Form 52681-B Action: [ Cancel “ Print Format ” Continue ]
Exit VMS

e T L W VY WY Y W

Mote: User can review any tab by clicking on the tab. After review, user can click on the" Submission Tab" to complete submission
L At e Y SRR NI N SRR P e e T e ™ J

VMS System Message — Submission completed
Press the “Continue” button to return to the List of Submissions page.

You may press the “Print Format” button if you wish to print the submission data, after you have
received the window confirming that your submission was successful.

If you pressed the “OK” button, and if your Submission did not pass the final validation check,
the screen below will display. The System Message at the top alerts you that the submission
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process was not successful, and instructs you to return to each tabbed page to correct errors
and re-validate the page.

Homes &
Communities Voucher Management System
sig

Manage PHA Data

Secure Systems Monthly Voucher Data Validation and Save Page

Manage PHA Data

& Enter PHA Data Tabs System Messages

Please validate each TAB and correct errors

\,.. L W ¥ S

PMC
PHA

PAOO4 Allentown Housing Authority MONTH: January YEAR: 2013

Voucher UML/HAP Y Income/Expenses

A

® Data Input

Expense/Comments { Disaster UML/HAP

PHA Info Submission ExecutiveSummary

« Status Checking
<< Back to previous page

Generate Reports Form 52681-B Action: [ Cancel H Submit H Print Format ]
Exit UMS

Note: User can review any tab by cliking on the tab. After review, user can click on the' Submission Tab" to complete submission
- . L N .

NI e ey W \-\N’.-i..-w,.._\,—._t e an AT i B e vttt B ST o ppon

VMS System Message — Validation Error

\’\s\‘\

Click on the “Cancel” button. You will be returned to the List of Submissions page.

Voucher Management Syster
4
Manage PHA Data 3
List of Submissions
PHA Code PADDA ?
PHA name Allentown Housing Authority 3
FYE 06/30 ’
L
Month Status Last Updated By ‘
February 2013 Not Entered /
FIRST - MO0200 LAST - vms
January 2013 Saved 04 April 2013 g
FIRST - HVMS11 LAST - vms ;
December 2012 Submitted - Hard Edit Approved 04 April 2013 C
FIRST - MO0300 LAST - wvms 1
November 2012 PMC - Submitted 04 April 2013 J
QOctober 2012 Submitted - Hard Edit Approved FIRST - HVMS11 LAST - vms
e, 04 April 2013 ’
First Name, Last Name Unavailable
september 2012
September 2012 Submitted 19 October 2012 2
First Name, Last Name Unavailabl
1 a mitted . b . J.—-v--j" r
Ptz o il I G, s, oy g G R0 S

List of Submission Page

If you discover that the data is incorrect before submitting the month, you can cancel the
process. Scroll down to the bottom of the Submit Month page and click the Cancel button. You
will be returned to the List of Submissions page. Status for the cancelled month submission will
not change. If data was previously saved, status will be “Saved”, if data was not saved, status
will be “Not Entered”

If PHA has additional months to submit, they would continue with the Submit Month process
until all months have been submitted successfully and display "Submitted” or “Submitted — Hard
Edit Approved” in the status column.

NOTE: A PHA cannot submit subsequent months until the prior month is actually submitted and
accepted by HUD
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NOTE: Once the Month is submitted and accepted by HUD, the PHA can select another month to
enter, edit and submit data available, otherwise the user can log out of VMS (Section 2.4) if
finished with the transaction.

The PHA should notify the FA when a monthly submission with a “Pending Hard Edit status” is
made. The Financial Analyst will then access the PHA’s submission, approve or disapprove the
submission, and trigger the automatic naotification to the PHA.

APPROVED SUBMISSION: Approval will trigger an ‘approved email notification’ to be sent to
the PHA. The FA can notify the PHA why the submission was approved by entering comments

in the comment field of the Review and Approval page. These comments will be included in the
email notification. An approval means the submission for that month is completed.

DISAPPROVED SUBMISSION: Disapproval will trigger a ‘disapproved email notification’ to be
sent to the PHA. The FA can notify the PHA why the submission was disapproved by entering
comments in the comment field of the Review and Approval page and this would be included in
the email notification. The PHA will have to edit the original submission, resubmit/correct the
data, and notify the FA of the resubmission.

NOTE: An approval or disapproval on a submission by an FA will trigger an email notification
being sent to the PHA. The email notifications are sent from the VMS automated email system
which is not monitored for responses. PHA users should not respond to this email notification.
Please contact your FA directly if you have questions. The email notification contains the
following: PHA Number, PHA Name, Contact Point and Submission Month and Year and will be
sent to the Point of Contact email address and CC to the official email address on Form 52681-B

If a submission is disapproved by the FA and the PHA resubmits the form without making any
change to the original submission, a popup warning message as below will display

-~
*

Housing Authority of the County of Kern MONTH: December YEAR: 2012 LY

isaster UML/HAP PHA Info Submission :

< gad ous page f

Form 5268 : Cancel Submit Print Format.

Note: User can review any tab by clicking on the tab. After review, user can click on the" Subr o - ;
‘9\ No PHA data has been revised; do you still want to submit? )

o 5

S ST W N SR SRR S it B Al ™ i et B sl i ..J"‘\m/

Press the “OK” button on this screen. The system will display a blue window requesting that
you certify that the submission data it is true, correct, and complete, and that it does not contain
as an expense Portability payments from another Housing Authority.
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Homes &
Communities Voucher Management System
US. Department of Housing
and Urban Develop

Manage PHA Data

Secure Systems Monthly Voucher Data Validation and Save Page

Manage PHA Data
« Enter PHA Data Tabs
PAO31 ALTOONA HOUSING AUTHORITY MONTH: November YEAR: 2012

Voucher UML/HAP § Income/Expenses Expense/Comments Disaster UML/HAP PHA Info Submission ExecutiveSummary

<< D paa:
o EEmT Back to previous page

s Status Checking Form 52681-B Action: [ Cancel H Submit H Print Format ]

Note: User can review any tab by clicking on the tab. Aff Message from webpage - [

Generate Reports

Exit VMS. &) Certification Statement:

 ———S By submitting this document, I certfy that the above information has
Resources been examined by me and is true, correct and complete to the best of
my knowledge. This data collection submission does not include a5 2n
expense Portability payments from another Housing Authority. HUD will
prosecute false claims and statements. Convictions may resultin
criminal and/or civil penalties under 18 U5.C. 1001, 1010, 1012, 31 US.C
3729, 3802. Please click the Submit button to complete the submission.
I you are not sure please click cancel.

P X S S N ‘*,__y-—-\

™ Lty ,'«ﬂ_._./-v_.«‘\*,‘ PO NI - W S

VMS Certification Message Screen

If you pressed the “OK” button, and if your Monthly Submission passes a final validation check,
the following screen will display. At the top will be a System Messages window with a message
stating that the submission process is complete, and that the Voucher data was successfully
submitted.

3.6.1 Validation History

The Validation History section of the Submission Tab will display Hard Edit validation for the
Form and a Prior Month Correction (PMC), a column on the far left identifies a Form or PMC
Hard Edit

:: Validation History -
Field Name | Drop Down Selection | Entered By User Entered Date/Time | Corrected By User Corrected Date/ e
PMC Voucher UML and HAP HAP Total | HEO20 - Other UAT | 09300: FIRST - M00300 LAST - vms | 06/03/2013 14:50:58 | M00300: FIRST - M00300 LAST - vims| 06/03/2013 14:50:58
Test 1 - July 2013
PMC Voucher UML and HAP Moving To | En02 - Other :Test | M00300: FIRST - MO0300 LAST - vms | 06/03/2013 14:50:58 | M00300: FIRST - M0O300 LAST - vms| 06/03/2013 14:50:58
pMC Voucher UML and HAP Moving 19 | HEDL3 - Other :Test | M0D300: FIRST - MO0300 LAST - vms | 06/03/2013 14:50:58 | M00300: FIRST - M0O300 LAST - vms| 06/03/2013 14:50:58 {
Total HEO0O08 - Other :UAT . B B en. . B B en.
PMC Voucher UML and HAP Vo s T RS M00300: FIRST - M0300 LAST - vms | 06/03/2013 14:50:58 | M00300: FIRST - M00300 LAST - vms | 06/03/2013 14:50:58 r
5 Year HEO11 - Other :UAT . N _ -05- . _ _ -05-
FORM Voucher UML and HAP T | Tt AT MOD300: FIRST - MO0300 LAST - vims | 06/03/2013 14:05:30 M00300: FIRST - M00300 LAST - vms| 06/03/2013 14:05:30 | §
oArean HE023 - Other :UAT
FORM Voucher UML and HAP Mainstream | HE023 - OIRer AT | M00300: FIRST - MO0300 LAST - vms | 06/03/2013 14:05:30 | MO0300: FIRST - M0300 LAST - vims| 06/03/2013 14:05:30
HAP —_—
DHAP to \
HCV HE033 - Other :UAT ) . . 05 . B B 05:
FORM Voucher UML and HAP UV e R0 Other URT | M00300: FIRST - M00300 LAST - vims | 06/03/2013 14:05:30 | M00300: FIRST - M00300 LAST - vms | 06/03/2013 14:05:30 |
. >
B I . ‘.OMJM‘*“W.J“T_}I‘“‘*MA.. .

Validation History Screen—Form/PMC Column

NOTE: Form refers to the original submission
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The Drop Down Selection column displays hyperlinks

pmMC Voucher UML and HAP HAP Total Test 1 - Jul 201U}A M00300: FIRST - M00300 LAST - vms | 06/03/2013 14:50:58  M00300: FIRST - M00300 LAST - vms  06/03/2013 14:50:58
Jest 1 - July 2013

PMC Voucher UML and HAP \T‘;lv(;\/rwg To HEOQ02 - Other :Test MO00300: FIRST - M00300 LAST - vms| 06/03/2013 14:50:58 | M00300: FIRST - M00300 LAST - vms | 06/03/2013 14:50:58

PMC Voucher UML and HAP vv%vrragg HEO013 - Other :Test MO00300: FIRST - M00300 LAST - vms | 06/03/2013 14:50:58  M00300: FIRST - M00300 LAST - vms  06/03/2013 14:50:58
Total HEQ08 - Other :UAT . _ _ 50 . - N -50-

PMC Voucher UML and HAP Vs Test 1 - July 2013 M00300: FIRST - MO0300 LAST - vms | 06/03/2013 14:50:58  M00300: FIRST - M00300 LAST - vms | 06/03/2013 14:50:58
5 Year HEO11 - Other :UAT . -05- . -05-

FORM Voucher UML and HAP Mainstream | Test 1 - July 2013 M00300: FIRST - M00300 LAST - vms | 06/03/2013 14:05:30 M00300: FIRST - M00300 LAST - vms | 06/03/2013 14:05:30
oAveon HE023 - Other :UAT

FORM Voucher UML and HAP Mainstream m MO00300: FIRST - M00300 LAST - vms | 06/03/2013 14:05:30 | M0O0300: FIRST - M00300 LAST - vms | 06/03/2013 14:05:30
HAP e
DHAP to b
HCV HEO033 - Other :UAT . -05- . -05-

FO‘RM Voucher UML and HAP Voucher Test 1 —July 2013 M00300: FIRST - M00300 LAST - vms | 06/03/2013 14:05:30 | M00300: FIRST - M00300 LAST - vms  06/03/2013 14:05:30 | _

< i v

Validation History Screen—Form/PMC Column

Click on the hyperlink to display a description of the Hard Edit.

1z Validation History r

Form/PMC Field Name | Drop Down Selection | Entered By User Entered Date/Time | Corrected By User Corrected Date/Time|
.
:

Voucher UML and HAP HAP Total

pMC Voucher UML and HAP Message from webpage - == 0 LAST - vms | 06/03/2013 14:50:58  M00300: FIRST - M00300 LAST - vms| 06/03/2013 14:50:58

pMC W MO00300: FIRST - M00300 LAST - vms | 06/03/2013 14:50:58  M00300: FIRST - M00300 LAST - vms | 06/03/2013 14:50:58
Test1- July 2013

PMC Voucher UML and HAP Error HE020: Budget Authority utilization is not within the standard 0 LAST - vms M00300

LIS tange. PHA should review the HAP costs entered for esch category to
ensure they are accurate.

06/03/2013 14:50:58 : FIRST - M00300 LAST - vms | 06/03/2013 14:50:58

PMC Voucher UML and HAP 0 LAST - vms | 06/03/2013 14:50:58 | M0O0300: FIRST - M00300 LAST - vms | 06/03/2013 14:50:58

FORM Voucher UML and HAP 0 LAST - vms | 06/03/2013 14:05:30 | M00300: FIRST - M00300 LAST - vms | 06/03/2013 14:05:30

5 Year
Mainstream
HAP

HE023 - Other :UAT

L Test 1-July 2013

Voucher UML and HAP MO00300: FIRST - M00300 LAST - vms | 06/03/2013 14:05:30 | M00300: FIRST - M00300 LAST - vms | 06/03/2013 14:05:30

DHAP to
HCV HEO033 - Other :UAT . _ _ -05- . - - -05: (
FORM Voucher UML and HAP Voucher Test 1 - Julv 2013 M00300: FIRST - M0O0300 LAST - vms | 06/03/2013 14:05:30  M00300: FIRST - M00300 LAST - vms | 06/03/2013 14:05:30

< i »

sl WS AP g o, PRSI S N P S SR S R,

Validation History Screen—Hard Edit Error Message

3.6.2 Submission History

The Submission History section of the Submission Tab will display the latest status per item for
PMC as a hyperlink

iz Submission History

[hesmt 10— tatus code | [Last Updated By | Updted User Nome | 3 | updted Date/Time

Status Description

189020 PMS PMC - Approved *Moving To Work HVMS00 SYSTEM 05/14/2013 10:14:31

189020 PMS PMC - Approved *Moving To Work HAP HVMS00 SYSTEM 05/14/2013 10:14:31

189020 PMS. PMC - Submitted *Comments HVMS00 SYSTEM 05/14/2013 09:46:56

189019 AHE Hard Edit Approved HVMS00 SYSTEM 05/14/2

189019 PHE Pending Hard Edit HVMS00 SYSTEM 05/14/2013 09:43:05

189019 AHE Hard Edit Approved HVMS00 SYSTEM 05/14/2013 09:43:54

189019 DRA Saved HVMS0O0 SYSTEM 05/14/2013 09:40:39

(4 —— _EEREY s e v i Q‘W el A et

Submission History Screen

Click on the hyperlink to pull the PMC status report by the assessment related to the link.
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;
Voucher Management system

Prior Month Correction (PMC) S

CAOOB Housing Authority of the County of Kern ’I
Tab Sclection Ficld Seiection | _current content | status e
1 CAD008:201211:05/14/2013 10:14:31 Voucher UML and HAP Moving To Work 10 PMC-Approved ,
2 Al H - 4, :14: Voucher UML and HAP Moving To Work HAP 10 | PMC-Approved l
3 CAD08:201211:05/14/2013 09:46:56 Additional Expense/Comments Comments See detail PMC-Submitted e

Return | | Print|

Lol el e e ‘*““"“‘"‘“‘__hr*--»-x.,_.#""""\-"a...&-,...r.&_’-—‘«.w;h.__r el T gt
PMC Status Report Screen

Click on the Record Id link to display the item detail as seen on the screen below.

Voucher Management System —
Prior Month Correction (PMC) i
cA0OS Housing Authority of the County of Kern MNMovember 2012
Tab Selection Field Selection Prior Amt Adjustment Amt Current Amt !
UML - Voucher UML and - Moving To Work = L 10 = 10 =~
- HAP - - - 2 '
Error Message Reason for Adjustment
HEQOZ - ||[Exrror HEQOZ: FPHA has reported - HEQOQ0Z - Other = test -~
Moving te Work leasing, but - - -
Tab Selection Field Selection Prior Amt Adjustment Amt Current Amt r..
HAP = Voucher UML and - Moving To Work - 0 - 10 = 10 =
- HAP - HAP - - - -
HE Number Error Message Reason for Adjustment Comment
HEO13 - ||[Error HEO13: PHA has reported - HEO13 - Other - test -~
~ Moving to Work HAP expenses, - .,
PHA Justification )
FA Comments f

Tl e B o A D e sl ot

Prior Month Correction- Details Screen

3.7 Print Monthly Submission

All PHA users may View/Print Monthly data regardless of whether or not the month has been
submitted. The Read-Only HUD users can only View/Print submitted monthly data.
There are a number of print options, outlined below:

3.7.1 Individual Tab Prints
Each of the 5 data entry tabs has a button at the bottom to print that tab only: The data of the
entire Tab will be formatted into a PDF report, which can be saved or printed. Prior to creating

the report, the Tab must have first been validated and saved.

Below are an example of a Tab print button and the PDF format print of that entire Tab
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Number of Vouchers Covered by i) | | |
Project-Based AHAPs and HAPs l:l &
5 Year Mainstream ﬁ?\' | | | $ 19,391 ﬂ_?\'

Form 52681-B Action: [ validate |[Save | [ Cancel |[ PrintFormat |

VMS Data Input Screen — Print Button

Voucher Management System
UML and HAP

PHA PHA i Reporting
WAD17 HA Of Asotin County 2010
Number ‘ Name ‘ ‘ Month/Year L2y
Current n
version

UML Last Month  Avg UML 12Mo HAP Last Month  Avg HAP 12 Mo

Mouchers under lease on the First Day of the Month

Litigation 10 123456789012 61728384511 61728384511 100 123456789012 61728384511 61728394511
1 Year Mainstream 10 123456789012 61728394511 61728394511 100 1234567209012 61728394511 61728394511
Homeownership 10 123456789012 61728384511 61728384511 100 123456789012 61728384511 61728394511
New This Month 10 0 0
Moving To Work 10 123456789012 10288065751 30864197255 100 123456780012 10288065751 30864197255
Family Unification 10 0 0 2 100 0 0 2
2008 and 2009 Family Unification [i] il 0 o
2008 and 2009 Non-Elderly Disabled a 0 o )
Portable Youchers Paid 10 3 T 100 2378 1787
HOPE VI 10 10 10 100 10 10
Tenant Protection 10 ] 2 5 100 0 355 337
Enhanced Vouchers 10 1 1

Page 10f 3

PDF Format Report of Voucher UML & Hap Tab
3.7.2 Individual Submission Print

To generate a printer friendly version of an individual submission, click on the “Updated
Date/Time” link for that submission in the bottom section of the Submission Tab:

:: Submission History

.

196954 AHE Hard Edit Approved HVMS11 SYSTEM [} 04[04[2013 13:29:22

196954 PHE Pending Hard Edit M00300 SYSTEM 04/04/2013 13:27:31

196954 RVS Revised M00300 SYSTEM 04/04/2013 13:27:30

196953 DHE Hard Edit Disapproved HVMS11 SYSTEM 04/04/2013 13:24:21

196953 PHE Pending Hard Edit M00300 SYSTEM 04/04/2013 13:21:12

i s I

196953 DRA Saved M00300 SYSTEM

04/04/2013 13:14:00
ot s O b e Wl ettt s A il W it s it s A G i, /

Click on “Updated Date / Time Link
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Of Submission Tab — Submission History Section

A PDF multi-page report of the entire submission will be created. You may save or print this

3.7.3

report.
Voucher Management System
Monthly Submission with Archived Data
PHA PHA Reporting
i FADDS | e ALLEGHENY COUNTY HOUSING AUTHORITY MonthiYear July 2010
Submission Date: DOTREM1 15:15:37 | 03MT2019 1313:04
Submission Status: Baved
Vouch UML and HAP
Units
Litigation 1

1 Year Mainstream

Homeownership

Mew This Manth

Moving To Work

Famiy Unification

2008 and 2008 Famdy Unification

2008 and 2009 Non-Elderly Disabled

Portable Vouchers Paid

HOPE VI

Tenant Protection

Enhanced Vouchars

Multi-Page PDF Report of a Single Submission

Multiple Submissions Report

To print multiple submissions reports, click on the check boxes for the desired submissions in
the bottom section of the Submissions Tab, and click on the “Print Multiple Submissions” button
at the bottom of the tab.
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196954 AHE
196954 PHE
196954 RVS
196953 DHE
196953 PHE
196953 DRA

ST NPT "\_'\ N NP N "\M\‘rw\_.r—«d b B i, i prtsd o gpavanase. \..IJ'\"'—"‘,\"‘““'“"

Hard Edit Approved
Pending Hard Edit
Revised

Hard Edit Disapproved
Pending Hard Edit

Saved

HVMS11
M00300
M00300
HVMS11
M00300

M00300

SYSTEM

SYSTEM

SYSTEM

SYSTEM

SYSTEM

SYSTEM

l——H Multiple Print ” Print Screen HCance\]

.—’D
.—-’D
.—»D

:: Submission History

] 04/04/2013 13:29:22
=] 04/04/2013 13:27:31

04/04/2013 13:27:30
04/04/2013 13:24:21
04/04/2013 13:21:12

] 04/04/2013 13:14:00

Select Check Boxes and Click “Multiple Print” Button

INOTE: : To generate a printer friendly version of an indvidual submission status repor. click on the "Updated Date/Time" link. To generate a printer friendly version of multiple submission status reports, click on the check box next to the links in the "Updated Date/Time" column to
[select the required report and click on the "Multiple Print” button. To clear selected reports, click on the Select/Deselect button

Voucher Management System

Monthly Submission with Archived Data

AN

| Bethlehem Housing Authority

Reporting
Month/Year

April 2010

R0 054528

M2ABZ011 D057

O1AZ2011 11:42:03 | 11/30E010 13:05:32

11/DB200 13:47-18

Zaved

Saved Saved

Tawed

Vouch UML and HAP

Units

Litigation

1 Year Mainstream

Homeownership

MNew This Month

Moving To Work

Famiy Unification

2008 and 2009 Famiy Unification

2008 and 2009 Non-Elderly Disabled

Fortable Vouchers Faid

HOPE VI

Tenant Protection

Enhanced Vouchers

Multi Submission PDF Report showing 5 Submissions

3.74

Submission Status PDF Report

You can print the Submission Validation History and Submission Status Tab in the same way
that you printed the individual data entry tabs, by clicking on the “Print Screen” button at the

bottom of the tab:

L WL VIR W VO We ., YR~ 'Y

\a
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196954

196954

196954

196953

196953

196953

NOTE: - To generate a printer friendly version of an individual submission status report, click on the "Updated Date/Time” link. To generate a printer friendly version of multiple submission status reports, click on the check box next to the links in the “Updated Date/Time" column to

ubn

History

AHE Hard Edit Approved
PHE Pending Hard Edit
RVS Revised

DHE Hard Edit Disapproved
PHE Pending Hard Edit
DRA Saved

HVMS11

M00300

M00300

HVMS11

M00300

M00300

select the required report and click on the "Multiple Print" button. To clear selected reports. click on the Select/Deselect button

SYSTEM

SYSTEM

SYSTEM

SYSTEM

SYSTEM

SYSTEM

[ Multiple Print ] [ Print Screen ] [ Cancel l

P N NP U SNy SN VPSS PR IV S
VMS Submission Page — Print Screen Button

[SRESERC)

OO

04/04/2013 13:29:22
04/04/2013 13:27:31
04/04/2013 13:27:30
04/04/2013 13:24:21
04/04/2013 13:21:12
04/04/2013 13:14:00

O i, gl can  gton, gt N

™
Voucher Management System
Submission Data
PHA PHA
Number PADDE Name ALLEGHENY COUNTY HOUSING AUTHORITY Reporting Month July 2010
Validation History
Emor on TAB Field Name Error Message with Number Submited By Date and Time Reviewsd By Date and ime
HWM30D: FIRET - HVMEDD  LAET HVM300: FIRST - HVMB0D
Voucher UML and HAP Tenan: Frotection HEDDE - Cither ¢ -wms 037011 LAZT - vms oo
13:13:04 13:13:04
HWM300: FIRET - HVME0D LAST HYM300: FIRET - HVS00
Voucher UML and HAP Totsl Vouchers HEDOS - Oiher 0 -wms 03072011 LAST -vms 0T
131304 13:13:04
DFRET-HVMEDD  LAST HVM300: FIRET - HVME0D
Voucher UML and HAP Family UnHication HAP HED4 - Other it 0372011 LAST -vms Q0T
131304 13:13:04
CFRET-HVMEDD  LAST HYM300: FIRST - HVME0D
Voucher UML and HAP Tenant Frotection HAP HEIME - Other it 03701 LAST - yms oaoTEe
1313004 13:13:04
HYM30D: FIRET - HVMEDD  LAST HYM300: FIRET - HUME0D
Voucher UML and HAP HAP Tatal HED20 - Ciher 0 -wms 03m7z011 LAST - vms ooTEeN
131304 13:13:04
HVM30D: FIRET - HVMEDD  LAGT HVM300: FIRST - HVMB0D
Voucher UML and HAP Famiiy Unhcaticn HED2E - Other -¥ms 037011 LAGT -vms OXOTIZN
13:13:04 13:13:04
HYM300: FIRET - HVMEDD  LAGT HVM300: FIRST - HVMBSID
Voucher UML and HAP Tenant Protection HEDD: - Sther -wms 03072011 LAGT -vms OXOTIZN
151537 | asasar |
HVMZ00: FIRET - HWMG00  LAGT | HWM300: FRoT - HuMcol |
Voucher UML and HAP Tokal Vouchers HEDOS - Cihar 0 -wms LEL -] i
151537 15:
HVUMZDD: FIRET - HVME0D  LAGT | HWM300: FRoT - HumMcol |
Voucher UML and HAP Family UnHication HAP HED4 - Other it -wms 03072011 LAST -vms [=ETupi= k)
15:15:37 15:15:37
(FRET-HVMEDD  LAST HVM300: FIRET - HVME00
Voucher UML and HAP Tenant Frotection HAP HEIDME - Other it 037011 LAST -vms W07
15:15:37 15:15:37
DFRET-HVMEDD  LAST HYM300: FIRET - HUME00
Voucher UML and HAP HAP Tatal HED20 - Ciher 0 BT LAST - vms DATTEO
15: 15:15:37
HVM30D: FIRET - HVMBDD  LAST HVM300: FIRST - HVMB00
Voucher UML and HAP Famiiy Unifcation HED2E - Dther -¥ms LEL ] LAST - vms =
15:15:37 15:15:37

PDF Version of Submission Tab

L Yo L W

A ALY g
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4.0

PRIOR MONTH CORRECTIONS

If you have one or more corrections to make to prior month submissions, you can link to this
function from the VMS Home Page, in order to make one or more field corrections for one
reporting period or for multiple reporting periods, at one setting, and to obtain FA approval in an
efficient process.

You are not allowed to alter submissions with status “Submitted”, “Pending Hard Edit”, “Hard
Edit Approved” (completed submission) in any other way than the PMC process. You can only
view and print completed submissions via the “Enter PHA Data Tabs” link.

PHAs should enter adjustments/revisions as they are discovered to ensure accurate data is
available at all times for utilization and budget projection purposes. PHAs should not wait until
the end of the year to make corrections.

4.1 Entering the Correction
At the VMS Home Page, Select “Prior Month Correction PHA — Data Input” on the left navigation

menu:

Homes &
Communities
S.D f i

Secure Systems

Manage PHA Data
¢ Enter PHA Data Tabs

PMC
PHA
* Data Input

* Status Checking

Generate Reports
Exit VMS

Resources

Webcasts

Voucher Management System
Home Page

Hello, FIRST - MOO200 LAST - vms .
(If you are not FIRST - MOO0300 LAST - vms , please log out by going to this link immediately and call the TAC at 888-245-4850.)

Message of the Day
This is to test the VMS Message of the Day. Test Cycle (TC) 5 is now open and ready for user Testing.

Voucher for Payment of Annual Contributions and Operating Statement
Housing Assistance Payments Program

Supplemantal Reporting Form
OMB Approval No.2577-0169

Pl eporting burden for this collaction of information is estimated to average 1.50 hours per response, including the time for reviewing
instructi searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of
information. ency may not conduct or sponsor, and you are not required to respond to, a collection of information unless that collection
displays a valid OM trol number, Authority for this collection of infoermation is the Housing and Community Development Act of 1987, Housing
Agencies (HAs) required ti intain financial reports in accordance with accepted accounting standards to permit timely and effective audits. The
financial records identify the am of annual contributions that are received and disbursed by HAs. Responses to the collection of information are
required to obtain a benefit or to retal enefit. The information requested does not lend itself to confidentiality.

To continue, please click a link on the side menu.

VMS Home Page

If you have a single PHA associated with your User ID, you will go directly to first PMC Data
Entry screen (4.1.1 below)

A user with multiple PHA Codes either enters the desired PHA code directly in the first box, or
selects the state code from the drop-down menu, selects the PHA name from the next drop
down menu, and then clicks “Go”.
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Homes &
Communities Voucher Management System
US. Deparmment of Housing

IR Prior Month Correction (PMC) - Data Input

Secure Systems

Enter PHA Code

Manage PHA Data
e Enter PHA Data Tabs
Please type the PHA Code:

PMC
PHA
e Status Checking
“OR-

Generate Reports
Exit VMS Select PHA State
Resources

Please select the state to which the PHA belongs: PA ~

e Form52681B

sed

W‘M'\w"\\\‘&wq“\‘

b g P A ;_JN_J‘\\ A e P ittt B i, g gt P S ey
Users with Multiple PHA assignment, selection screen

Prior Month Correction (PMC) - Data Entry

Back to pravious oags

Please Select a PHA: [ PA004 Allentown Housing Authority

o) B e

PHA Selection from State Code Screen

4.1.1 PMC Data Entry Form

Initially, the Data Entry screen for Prior Month Corrections allows you to select the Submission
to be corrected, by selecting the Year and Month from drop-down lists. If the date you select
does not have a completed Submission, you will receive an error message, as displayed in red
below.
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Voucher Management System

Prior Month Correction (PMC) - Data Input

PADDA Allentown Housing Authority

Month Year Tah Selection Field Selection

Sorry, no voucher data has been submitted for this reporting period. PHA must enter monthly submission in the Manage PHA module or select another month.

PMC Data Input Screen

When you select the Year/Month for a valid Submission, then the Tab Selection and Field
Selection Drop-down menus will be highlighted so that you can select the Field to be corrected
and Tab where it is located. When you select a Tab, the Drop-down menu for Field Selection
will contain just the fields for that Tab.

Homes &
Communities Voucher Management System

Prior Month Correction (PMC) - Data Input

PA0DA Allentown Housing Authority’

Month Year Tab Selection Field Selection
01 v 2011 ~ Voucher UML and HAP v - Select Field Name — -

[ Exit PMC| Litigation
1 Year Mainstream

Homeownership
New This Manth
Moving To Work
Family Unification
2008 and 2009 Family Unification

9 Urban Davelopmant (HUD) 2008 and 2009 Non-Elderly Disabled
Washington, DC 20410 Portable Viouchers Paid
HOPE VI
Tenant Pratection
Enhanced Vouchers
Veteran's Affair Supported Housing (VASH) Voucher
DHAP to HCV Vouchers Leased
All Other Vouchers
FSS Escrow Deposits
All Voucher HAP Expenses After the First of Month
Number of Vouchers Under Lease (HAP Contract) on the last day of the Month
Temporary Housing Units to HCV Conversion - Leasing
HA Owned Units Leased - included in the units leased abave
New vouchers issued but not under HAP contracts as of the last day of the month
Portable Viouchers Administered (Port In)
Number of Vouchers Covered by Project-Based AHAPs and HAPs
5 Year Mainstream

U.5. Departmant of Housing and
451 7th Street 5.W.,

v
Telephone: (202) 708-1112 TTY: (202) 708-1455

The White Housc

PMC Data Input Screen

Once you have selected the field to be corrected, the Data Entry Form will display the
Correction fields and a Comment field on the form. If the field to be corrected is anything
except a UML/HAP combination, the Form will look like the one below, with New Adjusted
Value equal to Old Value, and Difference in New to Old Value field equal to zero. The Old
Value and Difference fields cannot be modified. They are generated by the system.

The comment field at the bottom, maximum size 255 characters, allows you to describe the
purpose of the correction, or leave any significant information, for future reference.
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Voucher Management System

Prior Month Correction (PMC) - Data Input

PADD4 Allentown Housing Authority
Month Year Tab Selection Field Selection

10 v 2010 ~ | Cther Income and Expensze ~ | Administrative Expenses v

Hew Adjusted Value 01d Value Difference in New to Old Value
4 1231234 123123 §

This optional comment field cen be used to explain why the chenge is being mede to this field

PMC Data Input Screen
Modify the value in the New Adjusted Value field. The system will calculate the difference from
the Old Value, and place the positive or negative difference in the Difference field.

If you select a field that has UML and HAP associated values, the PMC Correction screen will
look like this, with both fields displayed and available for correction.

Voucher Management System

Prior Month Correction {PMC) - Data Input

PADO4 Allentown Housing Authority
Month Year Tab Selection Field Selection

[uz] 200 ¥ | Voucher UML and HAP * | Portable Youchers Paid b

umML

New Adjusted Value 0ld Value Difference in New to Old Value
20 20 0

HAP

HNew Adjusted Value 01d Value Difference in New to Old Value
18744)$) 18744 ¢ [ é

r

Comment

PMC Data Input Screen

Once you have modified the New Adjusted Value in one or both of the displayed fields, the next
step is to press the “Validate” button at the bottom of the page. The system will validate just the
affected fields. If Hard Edit Error messages were present on the Submission for other fields,
they will not be re-validated in this process.

If the Validation process produces errors or Hard Edit errors, the error messages will appear
under the appropriate field, as shown in the screen below:
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Voucher Management System

Prior Month Correction (PMC) - Data Input

PADD4 Allentowen Housing Authority

Month Year Tab Selection Field Selection
10 | 2010 + | Woucher UML and HAP | Weteran's Affair Supported Housing (VASH) Youcher v

Please Validate Each Field and correct Errors

umML

Hew Adjusted Value 01d Value Difference in New to Old Value
123 ] 123

Validation Error i
<o

Hard Edi alect
adefine ot
v
HE Number Error Message Reason for Adjustment Comment §
o

Error HEOOT: PHA has reported VASH leasing, # | HEDOT - VASH HAP units received but not yet leased v
hut the PHA has not received an award of v

HAP
New Adjusted Value Old Value Difference in New to Old Value

$ 458§ [ 55

R he Hard e and then select
ct

Validation Error snter 3 = inthe Comment

== v
HE Number Error Message Reason for Adjustment Comment

Errar HEO19: PHA has reported VASH HAP | HED18 - VASH HAP units received but notyet leased v
costs, butthe PHA has not received an award  «

|

PMC Data Input Screen

For a Hard Edit Error, just as for a regular Submission, click the appropriate drop-down menu
explanation. If "Other" is selected a mandatory explanation is required in the Comment box to
further explain the change. For non Hard-Edit errors, such as invalid format or cross-reference
errors, the field must be corrected. When corrections and explanations are complete, press the
“Validate” button again.

If there are no Validation errors, or if all Hard Edit errors have been properly explained, a
“Submit” button will appear at the bottom of the page. Click this button to submit the correction.

Voucher Management System
Prior Month Correction (PMC) - Data Input

Secure Syste > .
ecure Systems PADO4 Allentown Housing Authority

Manage PHA Data Month Year Tab Selection Field Selection
 Enter PHA Data Tabs 01 ~ 2010 = Voucher UML and HAP = Portable Vouchers Paid

ML

New Adjusted Value 0Old Value Difference in New to Old Value

12 12

New Adjusted Value Old Value Difference in New to Old Value

9861 4| 9619

Comment

A

PMC Data Input Screen
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If you do not wish to submit, you can do one of the following:

o Alter one or both of the corrected fields and press the “Validate” field again

e Press the “Reset” button to return to an initial Data Entry screen

e Press the “Exit PMC” button to leave PMC entirely and return to the VMS Home Page
For “Reset” or “Exit PMC” you will lose all corrections you have made on this screen.

After validation is completed, the “Submit” button will display as below

Voucher Management System

Prior Month Correction (PMC) - Data Input

Secure Systems - -
Vv PAOO4 Allentown Housing Authority

Manage PHA Data Month Year Tab Selection Field Selection
¢ Enter PHA Data Tabs [1]] ~ 2010 ~ Voucher UML and HAP ~ Portable Vouchers Paid

PMC Form is Valid and Can be Submitted

PHA

 DataInput

¢ Status Checking

New Adjusted Value Old Value Difference in New to Old Value

Generate Reports
Exit VMS

Resources

New Adjusted Value 0Old Value Difference in New to Old Value

9861 9 9861

Comment

PMC Data Input Screen

When you press “Submit”, the correction is submitted and you will see the following screen:

Voucher Management System

Prior Month Correction (PMC) - Data Input

Secure Systems - -
v PAOOA Allentown Housing Authority

Manage PHA Data
+ Enter PHA Data Tabs Your Prior Month Correction has been successfully submitted!

PHA
* Datalng

PMC Data Input Screen

If you press the “Continue” button on the screen, you will return to an initial PMC Data Entry
Screen in order to enter a new correction. You may also navigate to any of the selections on
the navigation menu to the left of the screen.

Note: Most fields are fully replaced by the PMC process. One exception is the Comment field
on the Additional Expense / Comments Tab. If you modify this field via PMC, previous
comments will be retained, and your comment will be added below them in the (text) field, as
shown below. The Comment field will accommodate up to 3900 characters at a time with the
User’s ID, date and time stamp.
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Voucher Management System

Prior Month Correction (PMC) - Data Input

PADD4 Allentown Housing Authority

Month Year Tab Selection Field Selection
v | Z201 v | Additional Expense/Comments v | Comments

New Adjusted Value Old Value

*HVHMSO00 06/04/2012 15:47:38:This is the first of a series of

comments to demonstrate the multiplicity of comments.

THVHSO0 06/04/2012 15:50:32:Here is the second comment is a series,

and by the way, I am not typing any asterisks. E

Resel \/alldale Exit PMC

PMC Data Input Screen

4.1.2 Range Check Validation

The Range Check Validation is an edit that checks the difference between the original data and
revised data that is submitted by the PHA. The below information discusses four different
scenarios that will or will not trigger the Range Validation Edit. If the Range Edit is triggered,
then a comparison of the original data to the revised data is done to determine if the difference
falls within an acceptable range. The Range Validation Edit is used to reduce the number of
hard edit reviews required by the PHA and the FA at the FMC. See Scenario #4 for additional
details.

Scenario 1: The system will not check for the range if a PMC passed hard edit validation before
adjustment and now fails, for example, the PHA is not in the Veteran’s Affair Supported Housing
(VASH) program, PHA originally had not entered data for the VASH program and now enters
data for the program, the following will happen:

e The Validation process displays Hard Edit errors, the error messages will appear under the
appropriate field, as shown in the screen below:

Prior Month Correction (PMC) - Data Input

PAOLA HOUSING AUTHORITY OF THE COUNTY OF BEAVER

Tab Seloction Fiold Selection

r
05 - 2013 = Voucher UML and HAP ~ Veteran's Affair Supported Housing (VASH) Voucher

New Adjusted Value

Validation Error

[Reset] [ Vaidawe | [ ExieMC |
s sl i BTN ot it e B il st n | gttt P g g e n\,»j

PMC Data Input Screen-Scenario 1
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For a Hard Edit Error, just as for a regular Submission, click the appropriate drop-down menu
explanation. If "Other" is selected, a mandatory explanation is required in the Comment box to
further explain the change.

When all errors have been properly explained click on the “Submit” button to submit the
correction.

Homes & _
Communities Voucher Management System
us

Prior Month Correction (PMC) - Data Input
Secure Systems

PAD14 HOUSING AUTHORITY OF THE COUNTY OF BEAVER

Month Year Tab Selection Field Selection

05 ~ 2013 ~ Voucher UML and HAP ~ Veteran's Affair Supported Housing (VASH) Voucher -

Form is Valid and Can be Submitted

umML
New Adjusted Value Old Value Difference in New to Old Value
) 123

Validation Error

HE Number Error Message Reason for Adjustment [
[Error HEDO7: PHA has reparted VASH leasing,  + | HEQD7 - VASH HAP units received but NOT yetleased -[r -
lbutthe PHA has not received an award of ~ =

New Adjusted Value Old Value Difference in New to Old Value

$

Validation Error nt

_ . HE Number Error Message Reason for Adjustment Comment
= [Error HED19: PHA has reported VASH HAP + | HE018 - VASH HAP units received but NOT yet leased - [z -
costs, butthe PHA has notreceived an award  ~ -

The White Housc

|

PMC Data Input Screen-Scenario 1
e FA review and approval for the hard edit error message is required
Scenario 2: The system will not check for the range if a PMC failed hard edit validation before
adjustment and now passes, for example, the PHA is in the Family Unification program, PHA
did not originally enter data for the Family Unfication program but now enters data for the
program, the following will happen:

e The validation process will display no errors as shown in the screen below:

Homes &
mmunities Voucher Management System

Prior Month Correction (PMC) - Data Input

Secure Systems cano1 Housing Authority of the City & County of SF
Manage PHA Data Month Year Tab Selection Field Selection
08

® Enter PHA Data Tabs - 2013 ~ Voucher UML and HAP ~ Family Unification -

PMC umML
PHA New Adjusted Value 0Old Value Difference in New to Old Value

® Data Input 10 a

® Status Checking

Genarate Reports HAP
New Adjusted Value Old Value Difference in New to Old Value
50 4 4 50

Comment

PMC Data Input Screen-Scenario 2
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A “Submit” button will appear at the bottom of the page as shown below. Click this button to
submit the correction.

Homes &
Communities Voucher Management System

Prior Month Correction (PMC) - Data Input

Secure Systems

CADO1 Housing Authority of the City & County of SF

Manage PHA Data Month Year Tab Selection Field Selection

* Enter PHA Data Tabs. 08 ~ 2013 ~ Voucher UML and HAP ~ Family Unification

PMC Form is Valid and Can be Submitted

ML
New Adjusted Value 0Old Value Difference in New to Old Value

wf o 1w

AP
New Adjusted Value 0ld Value Difference in New to Old Value

EE ]

Comment

PMC Data Input Screen-Scenario 2

Scenario 3: The system will not check for the range if a PMC passed hard edit validation before
adjustment and now passes, for example, the PHA is in the Litigation program, PHA originally

entered data for the Litigation program and enters data for the program again, the following will
happen:

The Validation process will display no validation errors

Homes &
(ehT I aeE  Voucher Management System
u

Prior Month Correction (PMC) - Data Input

Secure Syste;
Secure Systems PADOA

Allentown Housing Authority

Manage PHA Data Month Year Tab Selection Field Selection
* Enter PHA Data Tabs 03 ~ 2013 ~ Voucher UML and HAP = Litigation -
UML
New Adjusted Value 0ld Value Difference in New to Old Value
100 100 o
HAP
New Adjusted Value 0ld Value Difference in New to Old Value
$ 1000 $ 1000 $ o

Comment

PMC Data Input Screen-Scenario 3

A “Submit” button will appear at the bottom of the page as shown below. Click this button to
submit the correction.

Page 67



flall,
"~ Voucher Management Systems (VMS) User Manual

Homes &
Communities Voucher Management System

Prior Month Correction (PMC) - Data Input

Secure Systems

PAODA Allentown Housing Authority

Manage PHA Data Month Year Tab Selection Field Selection
nter PHA Data Tabs 03 ~ 2013 ~ Voucher UML and HAP ~ Litigation A

PMC Form is Valid and Can be Submitted
PHA
* Data Input UML
200 100 100
‘Generate Reports

HAP
New Adjusted Value 0Old Value Difference in New to Old Value
2300 § 1000 §| 1300

PMC Data Input Screen-Scenario 3

Scenario 4: The system will check for the range if a PMC failed hard edit validation before
adjustment and fails again, the difference between the change is checked to determine if the
difference between the old and new data is within an acceptable range. If the data falls within
an acceptable range than no approval is needed. If the data is not within that acceptable range,
then FA approval is required. For example, the PHA is not in the Family Unification program,
PHA did originally enter data for the Family Unification program, fails hard edit validation but
gets approved by FA, PHA is still not a part of the Family Unification program but enters data for
the program, the following will happen:
e If the PMC passes range check validation no error message will display and no FA review
and approval is required.
¢ If the PMC fails range check validation a range validation error message will appear under
the appropriate field, as shown in the screen below:

Homes &
Communities Voucher Management System
u;

Prior Month Correction (PMC) - Data Input

Secure Systems

PAOD4 Allentown Housing Authority

Manage PHA Data Month Year Tab Selection Field Selection
* Enter PHA Data Tabs 07 V| 2014 V| Voucher UML and HAP V| Moving To Work

PMC Form is valid and can be Submitted
PHA UML
+ Data Input

- Percentage change between revised data and original data appears significant. PHA should review revised data value to ensure the information is accurate.
e status Checking v

New Adjusted Value B ——— Difference in New to Old Value
lessage fram webpage .

Generate Reports

Percentage change between revised data and original data appears
l % significant. PHA should review revised data value to ensure the
information is accurate!

CLICK OK

Because the revised values you have entered failed the Range Check Validation, a comment should be entered below.

PMC Data Input Screen-Scenario 4
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e Click the “OK” button
When all errors have been properly explained in the COMMENTS box, please click on the
“Submit” button to submit the correction.

Homes &

Communities
US. Depa
and Urban

Secure Systems

Manage PHA Data
e Enter PHA Data Tabs

PMC

PHA

® Data Input

e Status Checking

Generate Reports

Homes 8 _
Communities

Secure Systems

Manage PHA Data
+ Enter PHA Data Tabs

PMC
PHA

® DataIn:

Voucher Management System

Prior Month Correction (PMC) - Data Input

PAOD4 Allentown Housing Authority

Month Year
V(2014

Tab Selection Field Selection

| Voucher UML and HAP | Moving To Work

Form is Valid and Can be Submitted
UML Percentage

m/ change message
Percentage change between revised data and original data appears significant. PHA should review revised data value to ensure the information is accurate®

Old Value Difference in New to Old Value

HAP HAP Percentage
/ change message
Percentage change between revised data and original data appears significant. PHA should review revised data value to ensure the information is accurate?

New Adjusted Value Old Value

3 1300 4 1000 g

Because ihe revised values jou have enered failed the Rangs Check Validgtion, 3 camment should be eniered bggw.
Comment System
Message
Click SUBMIT

PMC Data Input Screen-Scenario 4

Difference in New to Old Value

Voucher Management System

Prior Month Correction (PMC) - Data Input

LLULES Allentown Housing Authority

Your Prior Month Correction has been successfully submitted!

PMC Data Input Screen-Scenario 4

e FA review and approval is required.

4.1.3 Status Checking

To see a listing of all pending corrections for your PHA, click on the “Status Checking” link on
the left-hand navigation menu of the VMS Home Page.
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Voucher Management System
Home Page

Hetto, FinsT - Hosen LaAsT v
(if yau mrs not FIRST - MOO30O0 LAST - vma . mlasss loa Sut By Geing te this [0k immedistaly and call tha TAC at GRE-245-4860.)

Message of the Day

You've gone incognito. Pages you view in incognito tabs won't stick arcund in your browser's history, cookie store, or search history after you've
glosed all of your incognite tabs. any files you download or bookmarks you create will be kept. However, you arens invisible. Going incognita dossn's
hide your browsing from your smployer, your internet service provider, of the websites you visit. Learm more about incognito browsing.U Becauss
Google Chrome does not control how extension.

Vouchar for Payment of Annual Contributions and Operating Statement
Houszing

o average 1.50 hours per response. including the time for reviawing
data needed, and completing and reviewing the collection of
onaor. ‘and you are not required to respond to. a Sollection of information uniass that collection

Public rep: furden for this collection of information is astim

Autharity for this collection of infarmation is the Housing ‘and Community Development Act of 1967, Housing
SPted Accounting Standards to Rermit timely And affactive audits. The
ived and disbursed by HAs. Responses te the collection of infarmation are

a5 NOE 18nd ILSSIT to connaantianty

on the side menu.

VMS Home Page

N s el i ppoon e, e ——— P

L«»«%w%r\mw\w

The following listing will appear, displaying all currently pending corrections, awaiting FA

approval.

Homes &
Communities Voucher Management System
US. Department of Housing

L e v Prior Month Correction - Status Checking

Secure Systems

e Enter PHA Data Tabs

1 PA039:201111:01/06/2012 13:15 Other Income and Expense | Net Restricted Assets (NRA) $206,625 PMC-Submitted
2 PA039:201110:01/06/2012 13:14:22 Other Income and Expense | Net Restricted Assets (NRA) $209,268  PMC-Submitted
3 PA039:201109:01/06/2012 13:13:04  Other Income and Expense | Net Restricted Assets (NRA) $210,633 | PMC-Submitted
o Data Input 4 PA039:201108:01/06/2012 13:10:54  Other Income and Expense | Net Restricted Assets (NRA) $208,046 PMC-Submitted
 Status Checking 5 PA039:201107:01/06/2012 13:10:02 | Other Income and Expense | Net Restricted Assets (NRA) $207,712 | PMC-Submitted
6 PA039:201106:01/06/2012 13:08:43 | Other Income and Expense | Net Restricted Assets (NRA) $173,942 | PMC-Submitted
Generate Reports 7 PA039:201106:01/06/2012 13:08:04 | Other Income and Expense | Fraud Recovery Total Collected This Month $187 | PMC-Submitted
Exit VMS 8 PA039:201106:01/06/2012 13:07:29 | Other Income and Expense  Fraud Recovery Total Collected This Month $187 | PMC-Submitted
9 PA039:201103:01/06/2012 13:06:20  Other Income and Expense | Unrestricted Net Assets (UNA) £85,641  PMC-Submitted
MemeEs 10 | PA039:201103:01/06/2012 13:04:53 Other Income and Expense | Net Restricted Assets (NRA) $192,546 | PMC-Submitted

Interest or other income earned this meonth from the

11 PA039:201103:01/06/2012 13:04:14 | Other Income and Expense investment of HAP funds and Net Restricted Asset

Interest or other income earned this month from the

14 PA039:201102:01/06/2012 12:59:57 | Other Income and Expense investment of HAP funds and Net Restricted Asset

Interest or other income eamned this month from the

18 PA039:201101:01/06/2012 12:54:57 | Other Income and Expense investment of HAP funds and Net Restricted Asset

The White Housc

S P SN P NP SURe P N wa-..JwAr-»\'\.r““*“-“a et e s, g e

PMC Status — Pending Corrections

Each pending correction will include the following fields:
e The Rec.#, a sequential number of line items within the listing
e The Record ID, which is composed of several other fields:
o PHA number
o Year and Month Reporting Period of the Submission that was corrected
o Date and time that the correction was created / submitted
The tab where the corrected field is located
The name of the field that was corrected
The new adjusted amount
The current status of the PMC

PAO39 Housing Authority of the County of Armstrong
Manage PHA Data Record 1d. Tab Selection. Field Selection

$302 | PMC-Submitted

12 PA039:201102:01/06/2012 13:01:33 | Other Income and Expense | Net Restricted Assets (NRA) $199,174 | PMC-Submitted
13 PA039:201102:01/06/2012 13:00:39 | Other Income and Expense | Unrestricted Net Assets (UNA) $85,641  PMC-Submitted

$128 | PMC-Submitted

15 PA039:201102:01/06/2012 12:54:03  Other Income and Expense | Net Restricted Assets (NRA) $199,174 | PMC-Submitted
16 PA039:201101:01/06/2012 12:57:30 Other Income and Expense | Unrestricted Net Assets (UNA) $85,641  PMC-Submitted
17 PA039:201101:01/06/2012 12:56:48  Other Income and Expense | Net Restricted Assets (NRA) $209,196 | PMC-Submitted

$193 | PMC-Submitted

19 PA039:201101:01/06/2012 12:45:17  Other Income and Expense | Unrestricted Net Assets (UNA) $85,641  PMC-Submitted

P R P W T Ve S WO WL P L Y W

|
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The listing will be displayed in date/time descending order with the newest entry on top.
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5.0 VIEW AND REVIEW PHA SUBMISSION (HUD USER)
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5.0 VIEW AND REVIEW PHA SUBMISSION (HUD USER)

When the HUD user logs on to the VMS system to view the submitted PHA data, the Home
Page is displayed. There are two options under the ‘Manage PHA Data’ side menu: “View PHA
Data Tabs” and “Review and Approve Pending Hard Edits Tabs”.

Voucher Management System

Home Page

Hello, FIRST - HYMS11 LAST - vms .
(If you are not FIRST - HVMS11 LAST - vms , please log out by going to this link immediately and call the TAC at 888-245-4860.
Manage PHA Data L e s ¥ geing v )

* View PHA Data Tabs
~ Message of the Day
* Review and Approve . R
Pending Hard Edits Tabs This is to test the VMS Message of the Day. Test Cycle (TC) 5 is now open and ready for user Testing.

PMC Voucher for Payment of Annual Contributions and Operating Statement
HUD-FMC Housing Assistance Payments Program
* HE Approval By PHA

Supplemental Reporting Form
o ROl OMB Approval No.2577-0163
Public reporting burden™fgy this collection of information is estimated to average 1.50 hours per response, including the time for reviewing
instructions, searching exiS®igg data sources, gathering and maintaining the data needed, and completing and reviewing the collection of
information. This agency may hqt conduct or sponsor, and you are not required to respond to, a collection of information unless that collection
displays a valid OMB control numbBwg, Authority for this collection of information is the Housing and Community Development Act of 1987. Housing
Agencies (HAs) required to maintain Teancial reports in accordance with accepted accounting standards to permit timely and effective audits. The
financial records identify the amount of 3spual contributions that are received and disbursed by HAs. Responses to the collection of information are
required to obtain a benefit or to retain a b&sgfit. The information requested does not lend itself to confidentiality.

Generate Reports
Exit VMS

o continue, please click a link on the side menu.

Tools
Webc

VMS Home Page
5.1 View PHA Data Tabs

5.1.1 Single PHA users will automatically navigate to the List of Submissions page. If you
have multiple PHAs associated Navigate to the PHA or Select a state code for the desired PHA
submission data. If you are authorized to view multiple PHA’s, the screen below will appear,
allowing you to navigate to the desired PHA.

Enter the PHA code in the code box or select the appropriate State identifier and press “GO”.

Homes &
Communities Voucher Management System

US. Department of Ho
and Urban Devel &

Manage PHA Data

Secure Systems

_— Enter PHA Code
Manage PHA Data
5 UES R EEn e Please type the PHA Code:

® Review and Approve

Pending Hard Edits Tabs f
PMC (o] e,

HUD-FMC

® HE Approval By PHA -OR -

e HE Approval By FA

Select PHA State

Generate Reports

Exit VMS

Please select the state to which the PHA belongs: AK -

Resources
FAQs

4—~f

I e, i 2Y TP _SPrr R SRS S S S S o A

RRTN NSNS ¥
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VMS PHA Selection Screen — Multiple PHA Assignment

If you selected the state option, a second menu will appear with a drop-down list of PHAs within
the selected state

Voucher Management System

Manage PHA Data

PHA Selection

Please Select a PHA: AK001 Alaska Housing Finance Corporation -

/

G
AW ey e g ...m_r‘ S P L Ry o Sy

R T Wo. 1 B WY

PHA Selection from State Code

Select from the drop down menu the appropriate PHA and click on “Go” to access the PHA’s
“List of Submissions” page, as displayed below.

Voucher Management System

Manage PHA Data

List of Submissions

PHA Code CAD01

PHA name Housing Authority of the City & County of SF

FYE 09/30

Month Status Last Updated By

No data has been submitted for March 2013

No data has been submitted for February 2013

No data has been submitted for January 2013

First Name, Last Name Unavailable

December 2010 Submitted 21 September 2011

November 2010 Submitted giiséel‘dpal?;,b\jsztorﬁme Unavailable
October 2010 Submitted giiséelwpal?;bisztoqime Unavailable
September 2010 Submitted Iil;s]taﬁzg\r? zLSfthamE Unavailable
June 2010 Submitted ilésjta:?gr? 2Lélitll\lame Unavailable
Mav 2010 BMC - Submitted FIRST - HYMS20 LAST - vms

13 December 2012

R B L LR T N S T N N S Y gt FISEpame, Last NamEn alge et ey e gt
VMS List of Submissions Page

k&\ B o Yo A VL TN (R SPYPR Y SN

5.1.2 The List of Submissions page lists the current status of all the monthly submission for
the current and past two fiscal years. To see historical documents past the prior to two prior
years, the user needs to select the list all submissions link at the bottom of the page.
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5.1.3 The form 52681B has been redesigned into a tabular format display. This tabular format
enables the users to input all data for each funding category and to validate information against

Homes & |
Communities

US. Department of

and Urban Development

Secure Systems
Manage PHA Data

* View PHA Data Tabs
* Review and Approve
Pending Hard Edits Tabs
PMC

HUD-FM;

= HE Approval By PHA
« HE Approval By FA

Generate Reports

Exit VMS

Quick

The Whit

Voucher Management System

Manage PHA Data

Monthly Voucher Data Validation and Save Page

prior month and 12 month averages.

Voucher
UML/HAP

Ligation

1 Year Mainstream

Homeownership

New This Month

Moving To Work

Family Unification

2008 and 2009 Family
Unification

2008 and 2009 Non-Elderly
Disabled

Portable Vouchers Paid

HOPE VI

Tenant Protection

Enhanced Vouchers

Veteran's Affair Supported
Housing (VASH) Voucher

DHAP to HCV Vouchers
Leased

Al Other Vouchers

FSS Escrow Deposits

All Voucher HAP Expenses
After the First of Month

Total Vouchers

Number of Vouchers Under

Lease (HAP Contract) on the last

day of the Month

‘Temporary Housing Units to HCV

Conversion - Leasing

Ha Owned Units Leased -
induded in the units leased

New vouchers issued but not
under HAP contracts as of the
last day of the month

Portable Vouchers
Administered (Port In)

Number of Vouchers Coverad by
Project-Based AHAPS and HAPS

S Year Mainstream

Income/Expenses

Housing Authority of the City & County of SF

Expense/Comments

MONTH: December

Disaster
UML/HAP

PHA Info Submission

ExecutiveSummary

YEAR: 2010

VERSION: 9

Voucher UML and HAP
uML Avg UML Avg UML HAP Avg HAP
Last Month Last 12 Month Year to Date Last Month Last 12 Month Year to Date
@ | [ s @ s ¢
102 10 | 17 18 11902 @ o 11,639 ¢ 11623 ¢ 11,623
121 il i i 1$ 1212 4 1131 ¢ 1,108 ¢ 1,108
@ [ 1 1
P [ [ $ P o o o
@ | [ [ $ 2 4 sl sl
n? | 37 | 27 | 27% 70962 @ o 61,867 ¢ 43544 o 43544
162 16 | 15 | 15 19563 @ o 18223 4 17,605 s 17,605
76 @ | 8 | 14 [ 115 88177 2 o 91207 ¢ 127717 o 128,542
6@ | 66 | 67 | 67 % 86382 @ o 86538 ¢ 89,178 o 89,014
20?2 | 242 | 249 | 248 236662 @ sl 242978 4 250,792 ¢ 250,788
85 @ | 85 | 80 | 80
g @ | 148 | 108 [ Ms 188505 @ o 149442 ¢ 124399 ¢ 127,505
@ | [ [ $ ? 4 s sl
6958 2 | 6991 | 6904 | 6905 § 9017436 2 8852780 s 8849667 o 8,856,407
s @ 4 12783 ¢ 11283 ¢ 10816
$ 2647 @ o 19,889 ¢f 24682 s 25,060
T 7@ | 7503 | 7477 | 7481 5] 9745547 2 0548567 9506274 ¢ 9,518,439
7553 @ | 7589 | 7468 | 7472
@ | \ I s @ o $ o
0@ | 69 | 179 | 177
@ | [ [
@ [ o | 695 ? 4 s 92430 4 96,965
866 @ | 867 | 821 | 823
@ [ [ $ ? o l
Cancel LFMIE

A e B sl s PR ol sl e B M A el s P it

Tab 1: Voucher UML/HAP

ORI D AP PRNT TR A AU MO D A R PR e AT T U AT M s ey
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Voucher Management System
Manage PHA Data

Monthly Voucher Data Validation and Save Page

ge PHA Data

View PHA Data Tabs Voucher
eutens on ML/HAP Income/Expenses

Approve
Pending Hard Edits Tabs

Housing Authority of the City & County of SF MONTH: December YEAR: 2010 VERSION: 9

e/Comments TG PHA Info Submissio Executivesummary f
-

Other Income and Expenses
PMC

HuD-¢ Memorandum Reporting

® HE Approval By PHA

5 Ot Do Fraud Recovery Total Collected This Month $ 163 @ &
D [ e e ———————" ‘ {
e Net Restricted Assets $ 180 @ ¢
Exit vms
FSS Escrow Forfeitures This Month s F 4
-
Number of Hard to House Familes Leased 25 @ @
-
Number of LBP Initial Clearance Tests @ +
Portable HAP Costs Biled and Unpaid - 90 Day or older s @ <
Number of LBP Risk Assessments @

FSS Coordinator Expenses Covered by FSS Grant 4 @

FSS Coordinator Expenses Not Covered by FSS Grant s @
The White House

Administrative Expenses $ 574777 @

Audit $ 5775 @

Unrestricted Net Assets (UNA) ag of the Last Day of the Month 5 1543131 @
Cash/Investment as of the Last Day of the Month - Voucher Program Only s 10,505,996 @

?
+
*
-
Net Restrictad Assats (NRA) 35 of tha Last Day of the Month % 9,052,865 2 s\
*

[ cancel | [Print

P T P R S P S Y L

Tab 2: Income / Expenses

Homes &
Communities Voucher Management System
US. Department of Housing

it O Manage PHA Data

Secure Systems

Monthly Voucher Data Validation and Save Page

H: December

Manage PHA Data

® View PHA Data Tabs

Voucher
L/HAP

Submission ExecutiveSummary
e Review and Approve

Pending Hard Edits Tabs

aa o YO O

PMC
HUD-FMC
« HE Approval By PHA L g
& HE Approval By FA ‘
Expense Amount 1 $ @ <
Generate Reports. . P
Exit VMS (
Resources (
F Expense Amount 2 $ v
Printable Forms26818 «
tructions < .
Expense Amount 3 5 @ }
New
Expense Amount 4 $
- “
The White Housc
Expense Amount 5 $

Comments

A i sl A iR piitis o I e it 0 TR et s A,

Tab 3: Additional Expense / Comments
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Homes &
Communities

US. Department of Housing,
and Urban pment

Secure Systems

Manage PHA Data
© View PHA Data Tabs

® Review and Approve
Pending Hard Edits Tabs

PMC
HUD-FMC
® HE Approval By PHA

® HE Approval By FA

Generate Reports
Exit VMS

Resources

s Exsr

The White Housc

Voucher Management System

Manage PHA Data .

Monthly Voucher Data Validation and Save Page
Housing Authority of the City & County of SF MONTH: December YEAR: 2010 VERSION: 9

Voucher . S Disaster - SR 3
UML/HAP Income/Expenses Expense/Comments UML/HAP PHA Info Submission ExecutiveSummary ;
Disaster UML and HAP
Disaster Voucher Program (DVP) umML HAP
DVP Families Assisted @ $ &
New This Month @ :
-
DVP Homeless Families Assisted @ $ @ r
<+
New This month @ L
-

Disaster Housing Assistance Program (DHAP-Katrina/Rita)

DHAP Families Assisted @ $ @

New this month Y

S)
M‘

Disaster Housing Assistance Program (DHAP-Tke/Gustav)

DHAP-IKE Families Assisted pes $ p ;

New This Month @ -

Security Deposits Paid $ f
Utiity Deposits Paid 3 @ f

L 4

Security Deposits Returned $ @ g
Utility Deposits Returned $ [« P

Disaster Relief - Non-KDHAP

Disaster Portable Units Administered @ $ @

A

N T R P TWIPS N SN N S S S S NI S

Tab 4: Disaster UML and HAP
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Homes &
Communities

US. Deparument of
and Urban Devel

Secure Systems

Manage PHA Data
® View PHA Data Tabs

® Review and Approve
Pending Hard Edits Tabs

PMC

HUD-FMC

® HE Approval By PHA
® HE Approval By FA

Generate Reports

Exit VMS

Resources

The White Housc

Voucher Management System

Manage PHA Data

(e TN

Monthly Voucher Data Validation and Save Page

Housing Authority of the City & County of SF MONTH: December YEAR: 2010 VERSION:

Disaster

UML/HAP

Voucher
UML/HAP

Income/Expenses | Expense/Comments PHA Info

Submission

ExecutiveSummary

Frn contact miomation — S SS S SR

PHA Contact Information

A

PHA Contact Information

HA Number CA001
HA Name Housing Authority of the City & County of SF

HA FYE 09/30

Name of HA Point of Contact Cherry Hwes

Point of Contact Phone (415) 715-3140

Ext.: 0 @

Point of Contact E-mail Address @

hweec@stha.org
Name of Authorized HA Official Henry A Alvarez Il

Official Housing Authority E-mail Address alvarezh@stha.org

g SUPOEE L VN L YO

Program Area Point of Contact - FMC

FMC Financial Analyst Thomas M Vitek

E-mail Address User01_PIH-VMS@huddev.gov

FA Phone Number (415) 489-6497

LWL Y

Ext

Program Area Point of Contact - Field oOffice

Field Office Code 9APH
Field Office Name SAN FRANCISCO HUB OFFICE

Field Office Point of Contact Gerard Windt

New
FO POC E-mail Address User01_PIH-VMS@huddev.gov

FO POC Phone Number (415) 489-6444

ateh A\

Ext

REAC Technical Assistance Center

Technical Assistance Center 1-888-245-4860

T N SRS Pt I PR S f'\,,\,w...l\f

Tab 5: PHA Contact Information Tab

For the HUD user who links to the Submission Tab via the “View PHA Data Tabs” link, the
Submission Tab does not allow an actual submission. It will allow you to review the validation
history and the submission history, and to display and print the entire 5-tab submission data in
one report. It will also allow you to print multiple iterations in a report by clicking the boxes next
to the iterations you want, or just print the Submission screen.

The Validation History section will display Hard Edit validation for the form and PMC, a column
on the far left identifies a Form or PMC Hard Edit.

The Submission History section will display the latest status per item for PMC
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Homes &
Communities Voucher Management System

'S Deparar

Manage PHA Data

Mana PHA Data
® View PHA Data Tabs

« Review and Approve
Pending Hard Edits Tabs

PMC

HUD-FMC PMC Voucher UML and HAP 12119 T2 | E002 - Other ctest | MOO300: FIRST - MDD300 LAST - vms | 06/05/2013 11:16:00 MO0300: FIRST - M00300 LAST - vms, 06/05/2013 11:16:00
* HE Approval By PHA ——
* HE AppeevalBy FA PMC Voucher UML and HAP W% 10 | 1iE013 - Other ctest  MOD300: FIRST - M0O300 LAST - vins | 06/05/2013 11:16:00 | MO0300: FIRST - M0O300 LAST - vms| 06/05/2013 11:16:00

DHAP to
S FORM Voucher UML and HAP 11V 2 MD1374: Name Is NOT available 11/06/2012 13:00:41 MD1374: Name Is NOT available 11/06/2012 13:00:41
= oucher er Retumed

HAP

DHAP to

v H

FORM Voucher UML and HAP Cdu(hers c—)'rh':n-i- e MD1374: Name is NOT available 11/06/2012 13:00:41 MD1374: Name is NOT available 11/06/2012 13:00:41
“Returne:
Leased

:: Submission History

195916 PMS PMC - Approved *Moving Te Work HAP M00300 SYSTEM [03/2013 11:16:01

195916 PMS PMC - Approved *Moving To Work M00300 SYSTEM /2013 11:16:01

181285 AHE ard Edit Approved HO1903 SYSTEM 7/2012 17:01:09
The White Housc

181285 PHE Pending Hard Edit MD1374 SYSTEM 11/06/2012 13:12

181285 Saved MD1374 SYSTEM 1/06/2012 13:00:41

To print muliple iterations
click the boxes you want
Click to view PMC

status by assessment

[ T o e C L Tan 2 2 2 T

To create PDF report of a single
submission click the datestamp

Muttiple Print Print Screen Cancel

B T, W

Q backto lap?
2

U.5. Departmant of Housing and Urban Devalopmant {HUD)
0

JHHH‘ 451 71h Strest 5.W., Wadhagton, DE 204 51 S
Sl B e PR O T RO i g, i A o W siitoris i Ay g o -

Tab 6: Submission (HUR, HUE User)
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5.2 Review and Approve Pending Hard Edits

The Pending Hard Edit Review and Approval process takes place when a PHA has submitted
its monthly voucher data with Hard Edits included. A Hard Edit is a field which has been flagged
by the Validation process as an error, but which has been explained by the PHA to be correct as
is. Itis the responsibility of the Financial Analyst to review the data and explanations, and to

either approve or disapprove the submission.

5.2.1 To begin a review of the submitted data, log into the VMS system as an HUR role, and

click the “Review and Approve Pending Hard Edits Tabs” link shown on the Home Page side

menu.

Homes &
Communities
us.

Se Systems

Manage PHA Data
* View PHA Data Tabs

* Review and Approve
Pending Hard Edits Taks

PMC

HUD-FMC

* HE Approval By PHA
* HE Approval By FA

Generate Reports

Voucher Management System

Home Page

Hello, FIRST - HVMS11 LAST - vms .
(If you are not FIRST - HYMS11 LAST - vms , please log out by going to this link immedistely and call the TAC st 888-245-4860.)

Message of the Day
This is to test the VMS Message of the Day. Test Cycle (TC) 5 is now open and ready for user Testing.

Voucher for Payment of Annual Contributions and Operating Statement
Housing Assistance Payments Program

Supplemental Reporting Form
OMB Approval Ho.2577-0169

Public repurtmg bur fur th\s collection of mfurmatmn is estimated to average 1.50 hours per response, including the time for reviewing

required to obtain a benefit or to retam a beqefit. The information requested does not lend itself to confidentiality.
o continue, please click a link on the side menu.

VMS Home Page

You will be prompted to enter either the PHA number or select the appropriate State Code and
then click on go to proceed.

Homes &

Communities

US. Department of Housing
and Urban Development

Secure Systems

Manage PHA Data

® View PHA Data Tabs

* Review and Approve
Pending Hard Edits Tabs

PMC

HUD-FMC

s HE Approval By PHA
s HE Approval By FA

Generate Reports
Exit VMS

Resources

Voucher Management System

Pending Hard Edit Review and Approval

Enter PHA Code

Please type the PHA Code: \

f
,OR,

Select PHA State

Please select the state to which the PHA belongs: AK -

¢

User with Multiple PHA Assignment - Selection Page

A NSty oy Yo, N,
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5.2.2 After selecting the state code, choose the appropriate PHA from the dropdown list and
click on go.

If you selected the state option, a second menu will appear with a drop-down list of PHAS within
the selected state

Voucher Management System

Pending Hard Edit Review and Approval

Secure Systems

—_— Enter PHA Code
Manage PHA Data

s View PHA Data Tabs
Please type the PHA Code: PAQO4

* Review and Approve
Pending Hard Edits Tabs

PMC
HUD-FMC

s HE Approval By PHA

_OR-
* HE Approval By FA
Generate Reports Select PHA
Exit VMS
Please Select a PHA: PAQ04 Allentown Housing Authority -

Resources
FAQs

JUOPSE_ N S S Y e e '._._..J\ o~ \__7”&‘."'\__'""’\#4--'\ R e P W Y
PHA Selection from State Code

Quick References

k"\#ﬂn e Sa L% S 0 T £ Wt W

5.2.3 A List of Submissions for that PHA will display, showing the Status for each pending
hard edit. Notice that the first entry has a status of “Pending Hard Edit Submission”, and is
blank in the Financial Analyst column.

Voucher Management System

Pending Hard Edit Review and Approval

List of Pending Submissions
PHA Code CA008
PHA name Housing Authority of the County of Kern

FYE 06/30

Month Status

FIRST - HVMS00 LAST - vms

July 2012 Pending Hard Edit Submission
10 April 2013
FIRST - HVMS20 LAST - vms
June 2012 Pending Hard Edit Submission
05 December 2012
First Name, Last Name Unavailable
May 2012 Pending Hard Edit Submission
21 June 2012
First Name, Last Name Unavailable
April 2012 Pending Hard Edit Submission
16 May 2012
First Name, Last Name Unavailable
March 2012 Pending Hard Edit Submission

13 April 2012

First Name, Last Name Unavailable
Pending Hard Edit Submission
22 March 2012

Eebruary 2012

First Name, Last Name Unavailable

January 2012 Pending Hard Edit Submission

ot sl s A S SRS s gt N opprshniani20 i PP

Financial Analyst

FIRST - HVMS00 LAST - vms
Approved
11 December 2012

First Name, Last Name Unavailable
Approved
21 June 2012

First Name, Last Name Unavailable
Approved
18 May 2012

First Name, Last Name Unavailable
Approved
17 April 2012

First Name, Last Name Unavailable
Approved
22 March 2012

First Name, Last Name Unavailable
Approved

L SBNPEAPN IS |

VMS Pending Hard Edits by PHA

5.2.4 Click on a specific month-year link to open the pending hard edit. The 52681B form will
be displayed in tabular format, and the FA can browse each tab validating the data entry. The
first tabs contain the actual PHA data entry, plus any Hard Edit notations for fields that did not

meet the validation edits. The last Tab will display “Review” rather than “Submission”.

Page 81



).
o Voucher Management Systems (VMS) User Manual

Homes & _

Communities Voucher Management System
US. Dey of He

Manage PHA Data 3
Secure Systems

Monthly Voucher Data Validation and Save Page /
M. PHA Data PADO4 Allentown Housing Authority MONTH: July YEAR: 2012 VERSION: 10

EeEiie Voucher
Lo UML/HAP
dits Tabs

Disaster
UML/HAP

Income/Expenses Expense/Comments PHA Info

tard E

VMS Pending Hard Edit Review Screen

5.2.5 After reviewing each of the individual tabs, the FA will click on the “Review” tab button.
This screen is now displayed in 2 segments. Section 1 displays the validation history,
identifying the hard edit errors, tab and field name. Section 2 displays the Budget Authority
Data used to validate the data for the reporting month.

'Y

Voucher Management System .

Manage PHA Data

MONTH: July YEAR: 2012

Voucher UML and HAP | Veteran's Affair Supported Housing

Voucher UML and HAP | Vsteran's Aftair Supparted Housing
Voucher UML and HAP | Veteran's Aflair Supparted Housing
Voucher UML and HAP | Veteran's Affair Supported Housing

MN4773: Name is NOT available | 08/22/2012 11:34:57 | MNA773: Name is NOT available | 08/22/2012 11:40:37

: Budget Autharity Data

e v Start Date
1.  Tenant Protecton 199714

2. Duap Not part of the program

e R P P N L W T Yo W

Cancel | | Review

\

st i, W g P P AR T P S S B SRS S

VMS Review Tab Screen

Note: FA will be able to see edit messages on the Review and Approval page. All Hard Edit error
messages have numbers e.g. HE001, HE023, for FAs to understand details of error messages see
Appendix B

5.2.6 Clicking on the “Review” button at the bottom on the page, will display a page that will
allow the Financial Analyst to approve or reject the submission, and enter comments into a
comment section.
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Voucher Management System

Pending Hard Edit Review and Approval

CA008 Edit Review and Approval

Voucher UML/HAP Income/Expenses Expense/Comments Disaster UML/HAP PHA Info Review

<< Back to pravious psge
HUD Review and Approval
Received Date:
Approved: Yes© No©@
Comments:

e W W P VP W Y % S

T a————— e et a e k., P A g AW guetni, r“"“\\““ P ’\"\w’-‘.\‘.‘,“*
VMS HUD Hard Edit Review and Approve/Disapprove Screen

5.2.7 After reviewing the PHA submission, the FA will click on either the “Yes” or “No” radio
button, and enter an explanation of the decision (if declined) in the “Comments” field. Once the
information is completed, the user will click on the “Continue” button at the bottom of the page,
to complete the review process. A System Messages will appear at the top of the review tab
indicating that the decision was saved successfully, or if not, indicating an error in the process.

Voucher Management System

Pending Hard Edit Review and Approval ’
E
CA008 Edit Review and Approval MONTH: July YEAR: 2012 !
Voucher UML/HAP | Income/Expenses | Expense/Comments Y Disaster UML/HAP | PHA Info 'YEENMEN

System Messages

Financial Analyst decision has been saved successfully!

HUD Review and Approval

Received Date:
Approved: Yes@ N0 ©

Lpproved by FA

Comments:

Ay g g B i A e B P BV -

VMS HUD Hard Edit Review and Approve/Disapprove Screen

)
2
¢
P
g

5.2.7.1 APPROVED SUBMISSION: An approval will trigger an approved email notification to
be sent to the PHA Executive Director and the Point of Contact identified in VMS. An approval
means the submission for that month is completed.

5.2.7.2 DISAPPROVED SUBMISSION: A disapproval of the hard edits will trigger a
‘disapproved email notification’ to be sent to the PHA Executive Director and the Point of
Contact identified in VMS. The PHA will have to edit the original submission and resubmit the
corrected data, and notify the FA of the resubmission.

Note: FA will also be able to monitor open submissions using the Hard Edit report (See section 7.0
General Report section)
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5.2.8 By clicking on the “Continue” button, The Pending Submissions page will be re-displayed
with the updated Status columns identifying the result of the pending hard edit review.

Voucher Management System

Pending Hard Edit Review and Approval

»
List of Pending Submissions *
PHA Code CA008 }
PHA name Housing Authority of the County of Kern
FYE 06/30 !
Status Financial Analyst +
Month Status '
FIRST - HYMS00 LAST - vms FIRST - HYMS00 LAST - vms -
July 2012 Pending Hard Edit Submission .—’ Approved J
10 April 2013 10 April 2013 1
FIRST - HYMS20 LAST - vms FIRST - HYMS00 LAST - vms <
June 2012 Pending Hard Edit Submission Approved '
05 December 2012 11 December 2012 4
First Name, Last Name Unavailable First Name, Last Name Unavailable I
May 2012 Pending Hard Edit Submission Approved X
21 June 2012 21 June 2012 {
First Name, Last Name Unavailable First Name, Last Name Unavailable
April 2012 i Pe ‘Hard Edit ubm\;sln - Approved r
PNy ’_w." e ad P y ,‘ ™ ¥ St N .‘/q_wrw““--«-‘r-.

VMS Pending Hared Edit Review and Approval Screen

5.3 Review and Approve Prior Month Corrections

When you log on to the VMS system in an HUR role, the VMS Home page will look like this. In
order to review and approve Prior Month Corrections (PMC) containing Pending Hard Edits,
select one of the two options circled below: “HE Approval by PHA”, or “HE Approval by FA”.

Voucher Management System

Home Page
Secure Systems
Hello, FIRST - HYM511 LAST - vms .
Manage PHA Data (If you zre not FIRST - HYMS11 LAST - vms , please log out by going to this link immedistely and call the TAC st 888-245-4860.)

+ View PHA Data Tabs
_ Message of the Day
wiew and Approve
ing Hard Edits Tabs This is to test the VMS Message of the Day. Test Cycle (TC) 5 is now open and ready for user Testing.

PMC Voucher for Payment of Annual Contributions and Operating Statement
HUD-FMC Housing Assistance Payments Program
+ HE Approval By PHA

+ HE Approval By FA Supplemental Reporting Form

OME Approval No.2577-0169

ortmg burden for this collection of information is estimated to average 1.50 hours per response, including the time for reviewing
Generate Reports

Exit VMS

Resources

financial records identify the amourgf annual contributions that are received and disbursed by HAs. Responses to the collection of information are
required to obtain a benefit or to retain 3gnefit. The information requested does not lend itself to confidentiality.

o continue, please click a link on the side menu.

VMS Home Page

5.3.1 PMC Approval by PHA

When you select “HE Approval by PHA” from the VMS Home Page, this screen will display,
allowing you to select the PHA, either by keying in the PHA number directly in the upper section,
or by selecting a State code from the drop-down menu and selecting the “Go” button
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Voucher Management System

Prior Month Correction (PMC) - Approve By PHA

Planse typa the PHA Coda: PAOD4

[(Ees=r) [Go)

- onr -

-
(Ga) -
e

PMC -PHA or State Selection Menu (one)

If you selected the State code, a second selection screen will display, allowing you to choose
the PHA from a drop-down list.

Voucher Management System

Prior Month Correction (PMC) - Approve By PHA

Please Select a PHA: PAOD4 Allentown Housing Authaority

=) 6 —

||| ||| % U.S. Departm £ s snd Urban Development (HUD)
E ||||||| 451 7th Stres 410
J,é" Ta\eph one: (202) fOS-l.l.l.Z '|'|Y (202) 708-1455

PMC -PHA Selection Menu (two)

When you select the PHA, a screen like this appears, displaying all pending Prior Month
Corrections for the PHA. Each pending PMC displays enough information for the Financial
Analyst to review and approve or disapprove the Hard Edit. Click the appropriate FA Approval
button in the upper right corner, and add your comments in the FA Comments field at the
bottom right of the box.

Voucher Management System !
Prior Month Correction (PMC) - HE Approval By PHA

Allentown Housing Autharity

Record 1d: PADD4:200909:10/04/2011 14:17:08

Tab Selection Field Selection Adjustment Amount| current Amountfll Fa Approval

woucher UML and HAR Tenant Protection -10 @0 O approve
rror 003: PHA has failed to TEDDVt tenant
HEOO3 t: n 'E“'”g while the PHA ha HEDO3 - Other just other \
or rmore awards of tenant

HE Number EEHHezEags Reason for Adjustment

Errar HEOLE: BHA has Failed to report Tenant
sts, while the PHA
o of mre wards of Tenant

HEO16
an
Prataction units.

HEOLE - Other just ather

PHA Justification FA Comments

This comment explains why I am making a PMC. not why the HE should
stand T

VIRAAS AN A
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If more than one pending PMC exists for the PHA, the screen will display each one in order, as
the following example shows, with three PCs for the same PHA.

Homes &
Commumtles Voucher Management System

Prior Month Correction (PMC) - HE Approval By PHA

re Systems

Manage PHA Data PADOD4 Allentown Housing Authority
© View PHA Data Tabs

& Review and Approve Record I PAOD4:201106:04/17/2013 13:54:16
Pending Hard Edits Tabs
Tab Selection Field Selection Ad]ustment Amount | Current Amount [ FA Approval
FM— Voucher UML and HAP Moving To Work
HUD-FMC

15)15 Approve

® HE Approval By PHA

Review the Hard Edit Error Message and then
S S —— Error HEOOZ2: PHA has reported Moving to select one of the predefined reasons for
pproval By Work leasing, but PHA does not have = HEDDZ - No Units Leszed acceptance or select "Other” and enter
Moving to Work program. additional comments in the Comment
==ction below.

Tab Selection Ficld Selection YTy [——

Voucher UML and HAP Moving Te Work HAP

Generate Reports
Exit VMS.

150 150

Review the Hard Edit Error Message and then

Error HEO13: PHA has reported Moving to select one of the predsfined reasons for

Work HAP expenses, but PHA does not have | HED13 - No Units Leased acceptance or select "Other” and enter

= Moving to Work program. additional commants in the Commaent
section below.

Tools

Webcasts

M Review the Hard Edit Error Message and then select one of the predefined

reasons for acceptance or select "Other” and enter additional comments in

the Comment section below. Review the Hard Edit Eror Message and then

select one of the predefined reasons for acceptance or select "Other’ =nd

anter additional commants in the Commant saction balow.

Resources

Record Id: PADO4:201106:04/17/2013 13:44:26

Tab Selection Field Selection Adjustment Amount | Current Amount [l FA Approval

Voucher UML and HAP Family Unification 15| 15

White House -mza- Reason for Adjustment —m—

Review the Hard Edit Error Message and then
Error HED29: PHA has reported Family selact one of the predefined rezscns for
Unification |easing, but PHA does not have a | HED29 - No Units Leased acceptance or selact "Other” and enter
Family Unification program. additional comments in the Comment
section below

Tab Selection Field Selection Ad]ustment Amount | Current Amount

Voucher UML and HAP Family Unification HAP

Approve

Disapprove

500 500

Review the Hsrd Edit Error Masssge and then
Error HED15: PHA has reported Family select one of the predefined reasons for
Unification HAP expenses, but PHA does not | HEOLS - Othar acceptance or selact "Other” and enter

have a Family Unification program. additional comments in the Comment
section below

PHA Justification FA Comments

Review the Hard Edit Error Message and then select one of the pradsfinad
reasons for acceptance or selact "Other” and enter additional comments in
the Comment section below Review the Hard Edit Error Message and then
selact one of the predefined rassons for acceptance or select 'Other’ and
enter additional comments in the Comment section below Review the Hard
Edit Error Message and then selact one of the predefined reasons for
acceptance or select "Other” and enter additional comments in the
Comment section below Review the Hard Edit Error Message and then
selact one of the predefined ressons for acceptance or select "Other’ and
enter additional comments in the Comment section below

Record Id: PADD4:201107:04/17/2013 13:40:21

Tab Sclection Ficld Selection Adjustmerlt Amount| current Amount [l Fa Approval
Voucher UML and HAP Moving To Waork 10] 10 Approve

Review the Hard Edit Error Message and then
Error HEODZ2: PHA has reported Moving to selact one of the pradsfined reasons for
Work leasing, but PHA does not have a HEOO2 - No Units Leased acceptance or select "Other" and enter
Moving to Work program. additional comments in the Commaent
section below

Tab Selection Field Selection Adjustment Amount | Current Amount

Voucher UML and HAP Moving To Work HAP 200 200

Review the Hard Edit Error Message and then
selact one of the predefined reasons for
acceptance or selact "Other” and enter
additional comments in the Comment
section below

Error HEDL3: PHA has reported Moving to
Work: HAP expenses, but PHA does not have | HEO13 - No Units Leased
a Moving to Work program.

PHA Jusi ation FA Comments

Review the Hard Edit Error Message and then select ons of the pradefinad
reasons for acceptance or select "Other” and enter additional comments in
the Commaent section belowReview the Hard Edit Error Message and then
select one of the predefined reasons for acceptance or select "Other’ and
enter additional comments in the Cormment section bReview the Hard Edit
Error Messzge and then select one of the predefined reasons for
acceptance or select "Other” and enter additional comments in the
Comment section below Review the Hard Edit Error Message and then
select one of the predefined reasons for acceptance or select "Other”

and
enter =dditional comments in the Comment section below

PMC Pending Corrections List by PHA
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The Financial Analyst can approve / disapprove each PMC, and then click on the Submit button
at bottom. If you prefer to leave the screen without approving / disapproving the Hard Edit, click
on the Return button at bottom.

5.3.2 PMC Approval by FA

When you select “HE Approval by FA” from the VMS Home Page, this screen will display,
allowing you to select the Financial Analyst (FA) name from a drop-down list. Select the FA
name and click on the “Go” button.

Voucher Management System

Prior Month Correction (PMC) - HE Approval By FA

Secure Systems

* HE Approval By FA

Manage PHA Data Financial Analyst

© View PHA Data Tabs

¢ Review and Approve {
Pendi Hard Edits Tabs N

ning Har = Please Select the appropiate Financial Analyst from the dropdown list: Bobbi Stracker - |
PMC ’
HUD-FMC
& HE Approval By PHA ﬁ_. r

. M.‘\'\er' L N ’q.“" SR S R

PMC FA Selection Menu

When you select the FA name, a screen like this appears, displaying all pending Prior Month
Corrections for the Financial Analyst.

Homes &

(STl Voucher Management System

us.D of Ho

Prior Month Correction (PMC) - HE Approval By FA

Secure Systems

Manage PHA Data
+ View PHA Data Tabs

Financial Analyst: Patricia Young

" R

sisvenotsoe M wece | Reconap | Tobseleqion | rickd Seleaion | Current Amount ] Currem Stows |
1 MD003:201208:03/13/2013 13:58:53 Voucher UML and HAP Maving To Work 23 PMC-Pending

PMC 2 MD003:201208:03/13/2013 13:58:53 Voucher UML and HAP Maoving To Work HAP %54 PMC-Pending

HUD-FMC 3 MD018:201203:06/26/2012 12:03:38 Voucher UML and HAP 5 Year Mainstream HAP $82,958 PMC-Pending

* HE Approval By PHA 4 MD018:201203:06/26/2012 12:03:38 Voucher UML and HAP 5 Year Mainstream 100 | PMC-Pending

* HE Approval By FA

S Return | | Print
e (B

Exit VMS,

\r

Bt ot o B AN i i et gt s gl s gl a
PMC Pending Corrections List by FA

The name and Division of the Financial Analyst appear at the top of the page. Each line item
displays the following fields:

The Rec.#, a sequential number of line items within the listing
e The Record ID, which is composed of several other fields:
o PHA number
o Year and Month Reporting Period of the Submission that was corrected
o Date and time that the correction was created / submitted
The tab where the corrected field is located
The name of the field that was corrected
The new adjusted amount (Current Amount)
The current status of the PMC
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Click on the Record ID of the correction you want to review. The Hard Edit Approval page will
appear, as below.

5.3.3 PMC Approval / Disapproval Screen

This screen, when selected by the FA, shows the PMC corrected field and the hard edit
information. It also has an Approve / Disapprove section and a comment field for you to explain
the reason for approving or disapproving the pending PMC Hard Edit.

Homes &
Communi |t1es Voucher Management System
US. Departmen
el Ut Prior Month Correction (PMC) - HE Approval Page
Secure
MDO003 Frederick Housing Authority August 2012

Manage PHA Data
: vm_' PHA Data Tabs Tab Selection Field Selection Prior Amt Adjustment Amt Current Amt
* Review and Approve
Pending Hard Edits Tabs UML - || Voucher UML and = Moving To Work = 23 -

. HAD - Az =
PMC HE Number Error Message Reason for Adjustment Comment

HUD-FMC HE0O02 = Error HE0O2: PHA has = HEQO2 - Other =+ Public reporting burden for this =
# HE Approval By PHA - reported Moving to Work = - collection of information is =

+ HE Approval By FA

—_— Tab Selection Field Selection Prior Amt Adjustment Amt Current Amt
Generate Reports HAF « || voucher UML and = || Moving To Work - 0 - 54 - 54 -
Exit VMS HLP - HLP -

S — HE Number Error Message Reason for Adjustment Comment
Resources

HE013 = Error HEO13: PHA has = HE0Q13 - Other = Public reporting burden for this =
~|| reported Mowing to Work HAE = collection of information is =
PHA Justification

Public reporting burden for this collection of information is estimated to average 1.50 hours per response,
including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data -

The White Housc © Approve (' Disapprove

s W W O e W 8 N \..,...__t B

[ Reset] [ Process and Return ]

R e N S N N WV i W L W RS N Y

PMC FA Approval / Disapproval Page

Select the Approve or Disapprove radio button at the bottom of the page, and if appropriate, fill
in a comment in the FA Comments field. Then select one of the two buttons at the bottom of the
page: “Process and Return” or “Reset”.

If you select “Reset”, the approval / disapproval buttons will be blanked out, as will any comment
you wrote. If you return to the list of PMC pending HE Corrections, without further action, you
will see that this correcting still has a status of “Pending”.

If you select “Process and Return”, you will return to the list of PMC pending HE Corrections,
and you will see that the status of this PMC Pending HE has changed to either “Disapproved
PMC Hard Edit” or “Approved PMC Hard Edit”. If there are no additional pending PMCs with
Hard Edits, you will see this screen:
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Homes &
(@i Voucher Management System
u

i chan Cevelopme s Prior Month Correction (PMC) - HE Approval By PHA
Secure Systems

Manage PHA Data MDO01 HOUSING AUTHORITY OF THE CITY OF ANNAPOLIS

® View PHA Data Tabs

¢ Review and Approve
Pending Hard Edits Tabs

There are no additional hard edits pending approval for this PHA

PMC
HUD-FMC
® HE Approval By PHA Retum

* HE Approval By FA

Generate Raparis

5.3.4 PMC Approval / Disapproval Email to PHA

When you approve or disapprove a PMC Pending Hard Edit, the system will automatically send
an email to the PHA Point of Contact, notifying them of the Approval / Disapproval. The “From”
address of the email will be the FA approving / disapproving the PMC Hard Edit. The PHA can
respond through normal email channels, not via the VMS system.

5.3.5 PMC Daily Pending Report via Email

Each Financial Analyst receives a daily PDF report of all PMC Pending Hard Edit records, by
FA. The report comes by email, generated by the system. Since it is a PDF format, you cannot
view the individual correction screens by clicking on the line items.

Prior Month Corrections Report — by FA
Financial Analyst: Kimberly M. Marchettie Division: Operations
Rec # Record ID Division Financial Analy st Tab Selection Field Selection o simant Status
AT Number of Vouchers Under Lease
1 AS0071:08:2010:04:07:2010:12:45:32PM East John Q. Fublic s (HAP Contract) on the last day of the | $1,234,567,890.12 | Disapproved
montn
e e Interest or other Income earned ihis
2 AS0071:08:2010:04:07:2010:12:45:32PM East John Q. Fublic R MONth from the investment of HAR $1,234,567,89012 | Approved
funds and Net Restricted Assets
z BC001:08:2010:04:07:2010:12:45:32PM East John Q. Fublic Expona e nerts | EXPense 1 Amount $1,234,567,89012 |  Fending
This is @ memo
a CD001:08:2010:04:07:2010:12:45:32PM East John Q. Public Exponooimaments | EXpense 1 Comment s and il wow Pending
and enter
5 DE901:08:2010:04:06:2010:10:15:12AM East John Q. Public S e DHAP Families Assisted - Units $1.234,567.89012 | Approved
6 DGY01:08:2010:04:06:2010:10:15:12AM South John Q. Public e e DHAP Families Assisted — HAP $1.234,567.89012| Approved
AR TR Number of Vouchers Under Lease
7 HI 425:05:2010:04:04:2010:00:35:32AK South John Q. Public oo (HAP Contract) on the last dayof the | $1,234,567,89012 | Disapproved
montn
R P Tnierest or other Income earned fis
& HS425:05:2010:04:04:2010:09:35:33AM South John Q. Public Eootiiieind MONth from the investment of HAR $1,234,567,80012 | Approved
it funds and Net Restricted Assets
° NE425:05:2010:04:04:2010:09:35:33AM South John Q. Fublic Expona e nerts | EXPense 1 Amount $1,234,567,89012 |  Fending
This is @ memo
10 NH425:05:2010:04:04:2010:09:35:32AM west John @. Public Exponooimaments | EXpense 1 Comment fisldandwilallow | rending
and enter
11 P A425:05:2010:04:04:2010:09:35:324M W est John Q. Public s DHAP Families Assisted - Units $1.234,567.89012 | Approved
12 WAD15:08:2010:04:04:2010:00:38:32AK West John Q. Puslic e T DHAP Families Assisted — HAP $1,234,567,80012 | Approved
TSI Number of Vouchers Under Lease
13 WW064:01:2010:04:02:2010:01:12:31PK west John Q. Public e (HAP Contract) on the last day of the | $1,234,567,890.12 | Disapproved
montn

VMS - Reports Section — PHA HE Status by FA — Report

The recipient Financial Analyst name and his/her Division name appear at the top of the page.
Each line item displays the following fields:
e The Rec.#, a sequential number of line items within the listing
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The Record ID, which is composed of several other fields:
o PHA number
o Year and Month Reporting Period of the Submission that was corrected
o Date and time that the correction was created / submitted

The Division of the PMC correction

The Financial Analyst associated with the PHA

The tab where the corrected field is located

The name of the field that was corrected

The new adjusted amount

The current status of the PMC

Page 90



il
~ Voucher Management Systems (VMS)  User Manual

6.0 Executive Summary
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6.0
6.1

EXECUTIVE SUMMARY

PHA Summary

For PHA users, the Executive Summary Tab allows users to generate an Executive Summary

Report in

one of 4 formats:
o Allocations and Balance,
o Recap Worksheet
o Utilization Graphs

When you click on the Executive Summary Tab the following report selection page, will display,

as shown

below.

gttt B il bl i

oo rapemert s
Manage PHA Data

Allentown Housing Authority MONTH: October YEAR: 2012

-y

¢
‘\
el e e o AT il e AR o B j

Executive Summary Format Selection Menu

Click on the radio button for the report format you wish to see, and then click on the “Continue”

button.

o If you wish to create several reports, you must produce them one at a time.
o Ifyou click on one radio button you will clear a button that has already been selected

Click on the “Return button to return to the previous screen without generating any report.

Below are examples of the four report formats:
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6.1.1 Allocations and Balance

Voucher Management System

Manage PHA Data

Allentown Housing Authe

» PHA Data

NRA Beginning Balance from Prior Year End Balance
Budget Authority from HUDCAPS CYTD

HAP Expense Reported in WMS CYTD

Other Revenues Reported in VMS CYTD

End of Current Month Net Restricted Assets (NRA)

* Data Inpar
* Status Chacking

Reports

PHA Estimate of Net Restrictad Assets (NRA)
PHA Estimate of Cash on Hand (COM)

Utilization
Utiization Units (UML / UMa)

Utilization HAP (HAP / ABA)

ExecutiveSummary

YEAR: 2012

Executive Summary - Public Housing Authority Allcation and Balances

]
7,760,814
4,092,438

8,992

1,235,464

1,235,464

Amount Percentage
]
0.53

46'
Utiization All Funds = HAP expended CYTD/ABA + (Sudgeted NRA . 1 Manth prarated NRA cushion) 0.53 :

Utilization Units Graph Utilization HAP Graph

o —— 100 S
# sof N * %
\
0 - L o . =
F 8 FF ¢ 3§ 2N § 2§55 3 S 4 &

UMAS vs UMLS. HAP vs BA, HAP vs BAZHRA

B U

HRA L)

| Prnt] | Retum

an, g gpimnns T ol W el i T g o s D b N

Executive Summary — Allocations and Balance

s b m bt [

6.1.2 Recap Worksheet

Homes

(ol LI IAT®  Voucher Management System
s D =

Manage PHA Data

ExecutiveSummary

Executive Summary - Public Housing Authority Recop

Housing Authority Recap

== NRA Balance as of 12/21/2011: o
» o o ABA isbursed YTO 7,760,814
HAP Expanditurs YTD 4,092,438
e Remaining NRA YTD 3,668,376
Extvns
Including NRA
¥ Eligibility 7,760,814
Remaining C¥ Eligibility 3,668,376 3,668,376
C¥ Months Remaining 2 2
Mnthly CY Eligibiity Remaining 1,834,188 1,834,189
Unit Months Avadable CY 14,075
Unit Months Leased CY 6,540
Unit Months Remasning CY 7,535
Monthly Unit Monthe Available Remaining -498
Unit Months Funding Would Support 15 3,768
Manthly Units Funding Would Support -6 3,768
Minimum Avadable or Supportable 7.535 5,862
Minimum Avadable or Supportable Monthly 7,535 - 498

* Rapresents units supportable by ABA only - no use of NRA and within UMA limits
= Represents units supportable by all funds including expenditure of all NRA and all ABA, and also within UMA limits
=== (NRAQ12/31/09 is after offset deducted)

Print] | Retm

s WP P P W P e, W S = Y 5 L Y'Y

it M g g gy A g, A e, & P s U N NP P Y S e

Executive Summary — Recap Worksheet
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6.1.3 Utilization Graphs

Homes &
[sCGTTIEEON  Voucher Management System

Manage PHA Data

ExecutiveSummary

Executive Summary - Public Housing Authority
Utilization Graphs - Public Housing Authority Overview

Summary Graph A

18§ § 3 7 4 8 2
Uilestan Unis Graph

[ Leaing » — snuatzaton  swereen ciznar]

IAN 4N 96%

acr

1,403 1,305 93% $044,602| $814,967  $844,602 96% $624.42
FEB| 1403 1,308 93% FEB| $844,602| $820232  $844,602 a7 97% $628.05
MaR 1403 1301 93% | MAR| $844,602 $818,626  $844,602 a7 97% $628.26
APR| 1418 1,298 92% APR| $855002 5803,096  $855,002 94% 4% $618.72
MAY 1,418 1,285 91% | MAY| $855002 §798,675  $655,002 93% 93% 362169
WN 1418 20 1% JUN| $857.506  $2.000  $657,596 % 0% $100
W 1,403 o 0% JUL| $664,852 $1 $664,852 0% 0% 50
AUG| 1,403 2 2% | AUG| $664.852  $21,003  $664,652 3% 3% $913.17
SEP 1,403 a 0% SEP| 4664852 $13,738  $664,852 2% 2% 0
ocT 1401 a o% | OCT| $8s4,852 $0  $664,852 0% 0% B
¥TD 14,075 6,540 6% | ¥TD|$7,760,814|$4,002,438 $776,081.4 53% 53%$625.76

| Prnt| | Retum

VNP PN N Y o RV AR WP

Executive Summary — Utilization Graphs
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6.2 National/Regional/State/FO Executive Summary

In addition to the PHA Executive Summary reports, authorized HUD FMC users can see the
same reports for a wider range of data: National, Regional, State, or Field Office,

For a user authorized to see the National, Regional, State and Field Office Executive
Summaries, the screen below will display when the user clicks on the Executive Summary Tab:

Homes &

Communities Voucher Management System .

US,Deparomare of Housig

L Do ponts Manage PHA Data >

YEAR: 2012

Allentown Housing Authority MONTH: October

Voucher -
Executive Summary
Select Report Group

National

Region
State
Field Office

Public Housing Autharity !?

Continue

o T e S N Y Y T

Select either National, Regional, State, Field Office, or Public Housing Authority (PHA) to set
the parameters of the summary report, and then click on the “Continue” button. A screen
asking for additional information will display, similar to this PHA example:

Homes &
Communities Voucher Management System
15 Depar g

——— Manage PHA Data g
4 g Au MONTH: November YEAR: 2012

ExcutiveSummary

Executive Summary

National
Region

State

Field Offic p
& Ppublic Housing Authority

HA Number: A Name: PADOT Housing Authorily of the City of Pitisburgh

Allocations and Balances © Recap Worksheet © Utiization Graphs

Continus | | Return | }
P I N N T L U T Y e Rt T T P S

Indicate the PHA number, (or FO, State, Region), select one of the report format radio buttons,
and then click on the “Continue” button. An executive summary in the selected format for the
selected range of data will be created.
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7.0 GENERATE REPORTS
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7.0 GENERATE REPORTS

At the Home Page, the HUD or PHA user can select “Generate Reports” from the side menu.

Voucher Management System

Home Page

Secure Systems Hello, FIRST - HVMSO00 LAST - vms .
(If you are not FIRST - HYMSO00 LAST - vms . please log cut by going to this link immediately and call the TAC at 888-245-4860.)

Manage PHA Data

Voucher for Payment of Annual Contributions and Operating Statement
* Enter PHA Data Tabs

Housing Assistance Payments Program
* Review and Approve
Pending Hard Edits Tabs
Supplemental Reporting Form
OME Approval Na.2577-0169

PMC

PHA Public reporting burden for this collection of information is estimated to average 1.50 hours per response, including the time for reviewing

* Data Input instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of

e Status Checking information. This agency may not cenduct or sponsor, and you are not required to respond to, a collection of information unless that collection
displays a valid OMB control number. Authority for this collection of information is the Housing and Community Development Act of 1987. Housing
Agencies (HAsS) required to maintain financial reperts in accordance with accepted accounting standards to permit timely and effective audits. The
financial records identify the amount of annual contributions that are received and disbursed by HAs. Responses to the collection of information are
# HE Approval By FA required to obtain a benefit or to retain a benefit. The information requested does not lend itself to confidentiality.

HUD-FMC

* HE Approval By PHA

P E————— . . . .
To continue, please click a link on the side menu.

Generate Reports
Exit vms

Resources

VMS Home Page

The “Generate Reports menu will display. Note: For PHA users (UDE), only the VMS Data
Collection Report is available.

Voucher Management System

Generate Reports

Click the report you want to generate:
* VMS Non-Submitter Report

« VMS Data Collection Report

« VMS FASS-PHA Data Comparison Report

« VMS Hard Edit Report

« VMS PMC Status Report by FA

« VMS PMC Status Report by FMC Division

+ VMS PMC FMC Status Report

HERT O,

f?r III'IIIA‘%; U.S. Department of Housing and Urban Development (HUD)
E (T 451 Tth Strast 5.0, oton, De 20410
il

Telephone: (202) 708-1112 TTY: (202) 708-1455
G”%m«

VMS Report Selection Menu

Select the report you wish to produce from this menu.
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7.1 VMS Non Submitter Report

To view the VMS Non-Submitter Report, the user must log into the system as an HUR user, and
select the “Generate Reports” link on the Home Page side menu. The Report Selection Menu
will display.

This report is available for users with the HUR Role. When you select this report, the following
page appears, allowing you to select a date range (up to 12 months), and the State on which
the report is based. You can also select the type of Non-Submitter Report, from the following
choices:

e Data Table
Number of Non-Submitters per Month
Number of Non-Submitters per PHA
Percentage of Non-Submitters

Voucher Management System

VMS Non-Submitter Report

Secure Systems
V- << Back to Generate Reports Menu

Manage PHA Data

¢ Enter PHA Data Tabs Select a Date Range

_ NOTE: With the "Start” and "End" dates inclusive, the date range should NOT exceed 12 months.
* Review and Approve

Pending Hard Edits Tabs

e Please select a date range: MM ~ YYYY - to State AK -
ER Report

¢ DataInput @ Data Table
* Status Checking =
HUD-FMC

) Number of Non-Submitters per month

* HE Approval By PHA ) Number of Non-Submitters per PHA
* HE Approval By FA ) Percentage of Non-Submitters

Administer VMS

Generate Reports
Exit VMS

Non Submitter Parameter Selection Page
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The Following report is produced from the above selection.

Homes &

Voucher Management System

VMS Non-Submitter Report

Secure Systems

Manage PHA Data

@ Enter PHA Data Tabs

* Review and Approve
Pending Hard Edits Tabs

PMC

PHA

* Data Input

* Status Checking
HUD-FMC

* HE Approval By PHA
* HE Approval By FA

Administer VMS

Cenerate Reports
Exit VMS

Resources

The White Housc

=< Back to Generste Reports Menu

Select a Date Range
NOTE: With the "Start’ and "End" dates inclusive, the date range should NOT exceed 12 maonths,
Please select a date range: 0 - 2011 - to 11 - 201 - State MD -

Report
@ Data Table

' Number of Non-Submitters per month

@ Number of Non-Submitters per PHA

) Percentage of Non-Submitters

Non-Submitter Report

From 01/2011
To 11/2011
As of 04/09/2013

'N' indicates data not submitted. A colored cell indicates the PHA is excluded for that menth.
PHA | 0172011 0272011 03/2011 0472011 05/2011 06/2011 0772011 0872011 0972011 1072011 | 11/2011
N
N
N

Z 222 2 22 2 2|2
Z2lz|lz|z|z2|2z|2|2|2|2

2222 2 2|2

Excel Format

Non Submitter Data Table Report

The data table report allows the user to view non-submitter data specific to a certain
state and time period. The data appears as shown in the above table, with an “N”
displayed for those months the HA was in non-submitter status.
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7.2 VMS Data Collection Report

All PHA users and Financial Analysts (UDE and HUR Roles) should be able to view and
generate the Data Collection Report. When you click on the “VMS Data Collection Report” link
on the Report Selection” menu, if you are authorized to see reports for more than one PHA, the
“Enter PHA Code or Select PHA State” page is displayed, otherwise the system will display the
VMS Data Collection Report Home Page.

Homes &
&= Voucher Management System
Us. D f

VMS Data Collection Report

Secure Systems

<% Back to Generate Reports Manu

Manage PHA Data
Enter PHA Code
® Enter PHA Data Tabs

& Review and Approve
Pending Hard Edits Tabs

PMC Please type the PHA Code: PADO4
PHA

& Data Input
+ Status Checing
HUD-FMC

* HE Approval By PHA
& HE Approval By FA - OR-

Administer VMS Select PHA State

Generate Reports

Exit VMS

Please select the state to which the PHA belongs: AK -

Resources
FAQs
pr

PHA / State - Selection page

After choosing the state code above, using the drop down list displayed below, select the
appropriate PHA.

Voucher Management System
VMS Data Collection Report

Secure bYEtEITIS %% Back to previous page
Manage PHA Data
* Enter PHA Data Tabs

* Review and Approve
Pending Hard Edits Tabs

Please Select a PHA: AKO01 Alaska Housing Finance Corporation ~

PMC

PHA

* Data Input Reset <
* Status Checking

HUD-FMC

HE Paproveloe Zia

PHA Selection from State Code

The following parameter selection page displays, allowing you to set the Date Range (up to 12
months) and select the type of Data Collection Report to generate:
e Data Table
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e Line Graph
e Pie Graph
e Horizontal Bar Graph

Voaucher Management System
VMS Data Collection Report

Secure Systems << Back to previous page

Manage PHA Data Select a Date Range

0 EEmEIEETED NOTE: With the "Start” and "End" dates inclusive, the dats range should NOT exceed 12 months.

* Review and Approve
pending Hard Edits Tabs
Please select a date range: MM

PMC

Report
PHA =

@ Data Table
* Data Input

* Status Checking
HUD-FMC

Line Graph
Pie Graph

+ HE Approval By PHA HorizontalBar Graph

* HE Approval By FA

Administer VMS

Generate Reports
it Vg

Data Collection Report Parameter Selection Paget

Select the to and from date range from the drop-down menus, select the type of report or graph
to generate, and click on the “Go” button.

The Data Collection Report displays on the screen in PDF format for the user to review.
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Voucher Management System

¥MS Data Collection Report
=+ Back to previous page

Excel Format

06/01/2010
04/01/2011

As of 10/26/2011
PHA Code PADD4
PHA Name Allentown Housing Authority
Point of Contact Daniel Farrell
Point of Contact Phone {610) 439-8678
E-mail dfarrell@allentownhousing.org
Jun-2010 Jul-2010 Aug-2010 Sep-2010 Oct-2010 Feb-2011 Mar-2011  Apr-2011
Litigation 123 11 234
Litigation HAP $2,333 fz22 $234

1 Year
Mainstream

1Year
Mainstream HAP

VMS Data Collection Report — PDF format

Open the Data Collection Report in Excel by clicking on the “Excel Format” button at the top of
the screen to open the document in MS Excel. The system prompts the user to open the
document in MS Excel or to save the document. Generally user will just open the document in
MS Excel by clicking on the “Open” button displayed in the system message.

File Download Ed

Do you want to open or =ave this file?

xl j Mame: DataCollectionReport.xs
[HL Type: Microsoft Excel Worksheet, 145 KB

From: localhost

[ Open ] [ Save ] [ Cancel ]

ham your computer. F you do not trust the source., do not open or

@ While files from the Intemet can be useful, some files can potentially
save this file. What 's the sk ?

VMS System Message

Once the system has opened the data collection report in MS Excel, the user will want to make
sure the report is properly formatted prior to saving or printing. Once the format is set, click on
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the “File” option on the ribbon bar, and select the print option. User can preview, or send on to

print.
% B G ] E E ] H |
1 ¥MS Data Collection Report
2 From 6/1/2010
3 To 4/1/2011
4 |As of 10/26/2011
5 PHA Code PAOD4
6 PHA Name Allentown Housing Authority
7 Point of Contact Daniel Farrell
3 Point of Contact Phone (610) 439-8678
3 | E-mail dfarrell@allentownhousing.org
10
11 Jun-10 Jul-10 Aug-10 Sep-10 Oct-10 Feb-11 Mar-1l Apr-nl
12 | Litigation = 1 234
13  Litigation HAP $2358 $222 3234

14 | 1Year Mainstream

15 1Year Mainstream HAP

16 Homeownership

17 Homeownership HAP

15  New Home Owners - This Month
19  Moving To Work Youchers

30  HAF Moving To Work Youchers:
31 | Family Unification

32  Family Unification HAP

33 | 2008 and 2009 Family Unification
4 | 2008 apd 2009 Family Unification HAP

VMS Data Collection Report in Microsoft Excel

7.3 VMS Leasing and Unit Expense Report (Inactive)

To view the Leasing and Unit Expense Report, the user must log into the system as an HUR
user, and select the “Generate Reports” link on the Home Page side menu. The Report
Selection Menu will display.

When you select the Leasing and Unit Expense Report from the Generate Reports: Report
Selection Menu, if you are authorized to see reports for more than one PHA, the “Enter PHA
Code or Select PHA State” page is displayed; otherwise the system will display the VMS - FASS
Data Comparison Report home page

Homes &

Communities
us g

Voucher Management System
Leasing and Unit Expense Report

Secure Systems
¥ << Back to Generate Reports Menu

Manage PHA Data
Enter PHA Code
# Enter PHA Data Tabs

¢ Review and Approve
Pending Hard Edits Tabs

Please type the PHA Code:
PMC
PHA
* Data Input
® Status Checking
HUD-FMC

¢ HE Approval By PHA - OR-
* HE Approval By FA
Select PHA State
Administer VMS
Generate Reports

ERELT Please select the state to which the PHA belongs:

Resources

Enter PHA Code or Select PHA State Menu Page
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If you select a state in the above menu, the following page will display:

Voucher Management System
Leasing and Unit Expense Report

Secure Systems
L4 << Back to previous page

Manage PHA Data

* Enter PHA Data Tabs
* Review and Approve
Pending Hard Edits Tabs
Please Select a PHA: CA001 Housing Authority of the City & County of SF
PMC
PHA
* Status Checking
HUD-FMC

Select PHA Menu Page

Select the PHA you want from the drop down menu and click on the “Go” button. Another
selection menu will display, for the date range on which you wish to report.

Voucher Management System

Leasing and Unit Expense Report

<< Back to previous page

Select a Date Range
NOTE: With the "Start" and "End" dates inclusive, the date range should NOT exceed 12 months.

Please select a date range: MM - YYYY - to MM -~ YYYY -

‘“‘\_J""‘““'-_\‘__\__‘r."'*i‘w*x-‘"-a." ‘M‘w'm~“=mmw\-“_ﬂ.‘\\"*‘-‘f
Select Date Range Menu Page

e N

Select the date range you want from the drop down menus and click on the “Go” button. The
Leasing and Unit Expense Report will display.
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Homes &
= iti Voucher Management System

Leasing and Unit Expense Report

Secure Systems << Back to previous psae

Manage PHA Data

6 ESETAETT S VMS Leasing and Unit Expense Report

© Review and Approve PHA Code PADOD4
Pending Hard Edits Tabs

PHA Name Allentown Housing Authority

PMC Field Office Code 3APH

PHA

¢ Data Input As of 04/09/2013
® Status Checking PHA FYE 06/30
HUD-FMC

© HE Approval By PHA Mainstream | Mainstream o Combined
« HE Approval By FA Month/Year Monthly UMA Monthly UML 5-Year 5-Year Ownershi Lease Total HAP = HAP PUC
uma uML L Rate

08/2011 75,583 1,335 0 0 (1] 1.77% $838,631 $628.19

Ad er VMS

Ceney Reports
Exit VMS HA Fiscal Year-To-Date Information

FR:'gssources Regular | Mainstream | Combined HAP Total $838,631
UML Total 1,335 1,335 Regular Utilization Percentage 1.77%

UMA Total 75,583 75,583 Mainstream Utilization Per 0.0%

Difference between UMA and UML 74,248 74,248 Ci bined Utilization Per 1.77%

UMA CAP| 906,996 906,996 Average PUC 628.19

0
0
0
0

Excel Format

Leasing and Unit Expense Report

To see the report in Excel format, click on the “Excel Format” button at the bottom of the report:

A B & D E F G H 1 !
1
2
3 PHA Code CADO1

Housing Authority of the City &

4 PHA Name County of SF
5 Field Office Code 9APH
6 Asof 4/6/2011
7 PHAFYE 30-Sep ?
g Mainstream Mainstream Home Combined
3 5-Year 5-Year Ownership Lease :
10 Month/Year Monthly uMA Monthly UML UMA UML Rate Total HAP HAP PUC
11 12/1/2010 229758 7489 0 0 1 3.26% 59,389,955 $1,253.83
12 *
13 HA Fiscal Year to Date Information
14 Regular Mainstream Combined HAP Total $9,389,955 g
15 UML Total 7489 1] 7489 Regular Utilization Percentage  3.26%
16 UMA Total 229758 1] 229758 Mainstream Utilization Percentage  0.00%
17 Difference between UMA and UML 222269 o 222269 Combined Utilization Percentage 3.26%
13 UMA CAP 2757096 0 2757096 Average PUC  1253.83
19
20 >

Excel format Leasing and Unit Expense Report

7.4 VMS FASS - PHA Data Comparison Report

To view the VMS FASS — PHA Data Comparison Report, the user must log into the system as
an HUR user, and select the “Generate Reports” link on the Home Page side menu. The
Report Selection Menu will display.

When the VMS — FASS Data Comparison Report is selected from the Generate Reports: Report
Selection Menu, if you are authorized to see reports for more than one PHA, the “Enter PHA
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Code or Select PHA State” page is displayed, otherwise the system will display the VMS - FASS
Data Comparison Report home page.

Homes &
sGliniiices  Voucher Management System
Us F 2

FASS-PHA Data Comparison Report

Secure Syste
S S 2 Badkio Genarg

Manage PHA Data
.

Enter PHA Code

Please type the PHA Code:

® Data Input
® Status Checking Reset
HUD-FMC

® HE Approval By PHA - OR-
& HE Approval By FA

Select PHA State

Please select the state to which the PHA belongs:

Enter PHA Code or Select PHA State Menu Page

If you select a state, the following menu will display:

Homes &
St Voucher Management System

VMS FASS-PHA Data Comparison Report

Secure S e
Secure Systems << Back to previous page

Manage PHA Data
+ Enter PHA Data Tabs

Select PHA

* Review and Approve
Pending Hard Edits Tabs —
Please Select a PHA: AKO01 Alaska Housing Finance Corporation =
PMC
PHA
* Status Checking
HUD-FMC

Select PHA Menu Page

Select the PHA you want from the drop down menu and click on the “Go” button. Another
selection menu will display, for the year you wish to report on.

Homes &
Communities Voucher Management System

VMS FASS-PHA Data Comparison Report
Secure Systems == Back to previous psge

Manage PHA Data Select Fiscal-Year-End Date
. HA Data Tabs

. and Approve

Pes ard Edits Tabs Select the FYE year:

PMC

® Data Input

® Status Checking
HUD-F

& HE Approval By PHA
® HE Approval By FA

Administer VMS

Generate Reports

Select Year Menu Page
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Select the year you want from the drop down menu and click on the “Go” button. The VMS -
FASS Data Comparison Report home page will display.

Voucher Management System
FASS-PHA Data Comparison Report

Secure Systems <= Back to previous page

Manage PHA Data VMS FASS-PHA Data Comparison Report
* Enter PHA Data Tabs
* Review and Approve As of 04/09/2012

Pendi Hard Edits Tabs
ending Har = PHA Code AKODO1

PMC PHA Name Alaska Housing Finance Corporation

FHA Point of Contact Daniel R. Fauske
* Data Input

« Status Checking Point of Contact Phone (907) 338-6100
HUD-FMC E-mail dfauske@ahfc.state.ak.us
# HE Approval By PHA

® HE Approval By FA VMS Discrepancy

Administer VMS o o

Excel Format

Generate Reports
Exit VMS

Resources
FAQs
Printal

VMS - FASS Data Comparison Report — PDF Format

To see the report in Excel format, click on the “Excel Format button at the bottom of the report:

A, B c D E E
1
2 |As of 2/18/2011
3 PHA Code PADO1
4 |PHA Name Housing Authority of the City of Pittsburgh
5 |Point of Contact Barbara Newman
& |Point of Contact Phone (412) 456-5022
7 |E-mail barbara.newwman@hacp.org
z L
9 Year ¥YMS FASS Discrepancy
10 2010 27719409 1} 27719409

VMS - FASS Data Comparison Report — Excel Format
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7.5 VMS Hard Edit Report (for FA)

To view the Hard Edit Report for FAs, the user must log into the system as an HUR user, and
select the “Generate Reports” link on the Home Page side menu. The Report Selection Menu
will display.

Homes 8
Communities Voucher Management System
US. Departmei H g

and LUrban Den

Generate Reports

Secure Systems Click the report you want to generate:
VMS Non-Submititer Report

Manage PHA Data
= Enter PHA Data Tabs VMS Data Collection Report

& Review and Approwve
Pending Hard Edits Tabs

VMS Leasing and Unit Expense Report

PMC VMS FASS-PHA Data Comparison Report
PHA

* Data Input VMS Hard Edit Report <

® Status Checking

HUD-FMC VYMS PMC Status Report by FA

® HE Approwval By PHA

= HE Approval By FA VMS PMC Status Report by FMC Division

Administer WMS VMS PMC FMC Staitus Report

Generate Reports
Exit WVMS

Report Selection Menu
Select VMS Hard Edit Report link
An FA authorized for multiple PHAs either enters the desired PHA code directly in the first

box, or selects the Field Office drop down to display PHAs assigned to the Field Office and the
user’s id

Voucher Management System
Hard Edit Report

Enter PHA Code
Please type the PHA Code:

[Reset| [Ge]

Select Field Office

1

A A A AN

Please select the Field Office to which the PHA belongs: ALASKA COMMUNITY SERVICE CENTER (DCPH)

[ Reset | [Ge]

e Pt sttt o o A

PHA Selection Menu -1

P e A ~

The user then selects the desired PHA from the drop-down list
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cure Systems

Voucher Management System

Hard Edit Report

<< Back to previous page

Manage PHA Data

* Enter PHA Data Tabs

* Review and Approve
Pending Hard Edits Tabs

PMC

PHA

* Data Input

e Status Checking
HUD-FMC

* Lo Approv:

Please Select a PHA: DEOD1 Wilmington Housing Authority

. PHA Selection Menu - 2

The system will generate a report of pending Hard Edits for the PHA selected.

e Systems

Manage PHA Data
® Enter PHA Data Tabs

*+ Rewview and Approve
Pending Hard Edits Tabs

PMC

PHA

e DataInput

e Status Checking
HUD-FMC

© HE Approval By PHA
® HE Approval By FA

A er VMS.

Generate Reports
Exit VMS

Instructions
Quick R

The FA can

Step -1:

Voucher Management System

Hard Edit Report

=2 Back to previous page

PHA Code PAOO4
PHA Name Allentown Housing Authority

FYE 06/30

Month

September 2011

July 2011

April 2011

March 2011

Februsry 2011

Status

First Name, Last Name Unavailable
Pending Hard Edit Submission
17 October 2011

First Name, Last Name Unavailable
Pending Hard Edit Submission
23 August 2011

First Name, Last Name Unavailable
Pending Hard Edit Submission
18 May 2011

First Name, Last Name Unavailable
Pending Hard Edit Submission
19 May 2011

First Name, Last Name Unavailable
Pending Hard Edit Submission
19 May 2011

First Name, Last Name Unavailable
Pending Hard Edit Submission

Financial Analyst

First Name, Last Name Unavailable
Approved
19 October 2011

First Name, Last Name Unavailable
23 August 2011

First Name, Last Name Unavailable
Approved
18 May 2011

First Name, Last Name Unavailable
Approved
19 May 2011

First Name, Last Name Unavailable
Approved
19 May 2011

First Name, Last Name Unavailable
Approved
19 May 2011

Processing

2 Days

Same Day

Same Day

Same Day

Same Day

18 May 2011

Excel Format

Hard Edit Error Report Menu

approve or disapprove the submission by following the steps below

Select the link under the Month column. The Pending Hard Edit Review and

Approval page displays

Secure Systems

Manage PHA Data
* Enter PHA Data Tabs

* Review and Approve
Pending Hard Edits Tabs.

PMC

PHA

* Data Input

© Status Checking
HUD-FMC

* HE Approval By PHA
* HE Approval By FA

Administer VMS
Generate Reports
Exit VMS

Resou
FAGs
Printable
Instruct
Quick R

Voucher Management System

Pending Hard Edit Review and Approval (

PAOO4 Edit Review and Approval MONTH: October YEAR: 2012

PHA Info

Voucher UML/HAP Review

Income/Expens: Expense/Comments

=< Back to previous page

System Messages

nalyst decision has been saved successfully!

HUD Review and Approval

Received Date:

Approved: Yes ® No @

Comments:

£ WV W W

Continue Cancel

VD Ry R B et S S Y e P

Pending Hard Edit Review and Approval Page
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Select the “Yes” button for approval or the “No” button for disapproval

e——— 2

Pending Hard Edit Review and Approval

re Systems

Edit Review and Approval MONTH: November YEAR: 2012

* HE Approval By FA

Administer VMS

*
P — . ; = se/C - == ; A Inf -+
Manage PHA Data Voucher UML/HAP '\ Income/Expen: Expense/Comments | Disaster UML/HAP | PHA Info WEEWEN] p
+ Enter PHA Data Tabs
e e HUD Review and Approval
PMC Received Date: r
EMA Approved: Yes® No O Y
+ Data Input
+ Status Checking 0 ;
HUD-FHMC 4
+ HE Approval By PHA ST S

CGenerate Reports

o SN 'A...r\_"“"‘ Apnt. gt gt ‘I“““"‘”‘«—-’M—f -, ,‘\r.‘\\_;l“—m-,.“z'\l«f*“"“‘"'~

Click the “Continue” button. The System message displays

Communitie: Voucher Management System

Pending Hard Edit Review and Approval

Secure Systems

PAOO4 Edit Review and Approval MONTH: October YEAR: 2012

Manage PHA Data
® Enter PHA Data Tabs.

PHA Info YEECEHEN

=< Back to pravious page
* Review and Approve

Pending Hard Edits Tabs ystem Messages

Financial Analyst decision has been saved successfully!

HUD Review and Approval

AP W e N il A B rnril i YA o TNl AP

Step -4: Click the “Continue” button

Homes &
Communities Voucher Management System
u

Pending Hard Edit Review and Approval

B PADOG Edit Review and Approval MONTH: November YEAR: 2012
Manage PHA Data

o View PHA Data Tabs Voucher UML/HAP Income/Expens Expense/Comments ter UML/HAP PHA Info Review

* Review and Approve

<< Back to pravious page
Pending Hard Edits Tabs

System Messages
PMC Financial Analyst decision has been saved successfully!
HUD-FMC HUD Review and Approval
+ HE Approval By PHA

* HE Approval By FA Received Date:

Approved:
Generate Reports

Comments:
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The Pending Hard Edit Review and Approval menu page will again display with List of Pending

Submissions

Homes &
Communities
/" e

Secure Systems

Manage PHA Data
* Enter PHA Data Tabs

* Review and Approve
Pending Hard Edits Tabs

PMC

PHA

* Data Input

* Status Checking
HUD-FMC

+ HE Approval By PHA
* HE Approval By FA

Administer VMS
Generate Reports
Exit VMS

Resources
FAQs

Printable
Instructions
Quick References

Tools
Let's talk
Webcasts
Mailing lists

Made Easy

The White Housc

Voucher Management System

Pending Hard Edit Review and Approval

PHA Code
PHA name
FYE

Month

October 2012

September 2012

August 2012

July 2012

June 2012

November 2011

October 2011

September 2011

July 2011

April 2011

March 2011

February 2011

January 2011

December 2010

November 2010

October 2010

PADO4

List of Pending Submissions

Allentown Housing Authority

06/30

Status

FIRST - HYMS00 LAST - vims
Pending Hard Edit Submission
09 April 2013

FIRST - MOO300 LAST - vms
Pending Hard Edit Submission
25 February 2013

FIRST - MOO300 LAST - wvms
Pending Hard Edit Submission
30 January 2013

FIRST - MOO300 LAST - vms
Pending Hard Edit Submission
19 December 2012

FIRST - MOO300 LAST - vms
Pending Hard Edit Submission
13 December 2012

First Name, Last Name Unavailable
Pending Hard Edit Submission
21 December 2011

First Name, Last Name Unavailable
Pending Hard Edit Submission
21 November 2011

First Name, Last Name Unavailable
Pending Hard Edit Submission
17 October 2011

First Name, Last Name Unavailable
Pending Hard Edit Submission
23 August 2011

First Name, Last Name Unavailable
Pending Hard Edit Submission
18 May 2011

First Name, Last Name Unavailable
Pending Hard Edit Submission
19 May 2011

First Name, Last Name Unavailable
Pending Hard Edit Submission
19 May 2011

First Name, Last Name Unavailable
Pending Hard Edit Submission
18 May 2011

First Name, Last Name Unavailable
Pending Hard Edit Submission
19 April 2011

First Name, Last Name Unavailable
Pending Hard Edit Submission
19 April 2011

First Name, Last Name Unavailable
Pendipg Hard Edit Sulgmission

Financial Analyst
Status

FIRST - H¥MS00 LAST - vms
proved
09 April 2013

FIRST - HVMS00 LAST - vms
Approved
25 February 2013

FIRST - HVMS00 LAST - vms
Approved
21 February 2013

FIRST - HVMS300 LAST - vms
Approved
20 December 2012

FIRST - HVMS11 LAST - vms
Approved
13 December 2012

First Name, Last Name Unavailable
Approved
21 December 2011

First Name, Last Name Unavailable
Approved
22 November 2011

First Name, Last Name Unavailable
pprove
19 October 2011

First Name, Last Name Unavailable
Approved
23 August 2011

First Name, Last Name Unavailable
Approved
18 May 2011

First Name, Last Name Unavailable
Approved
19 May 2011

First Name, Last Name Unavailable
Approved
19 May 2011

First Name, Last Name Unavailable
Approved
19 May 2011

First Name, Last Name Unavailable
Approved
19 April 2011

First Name, Last Name Unavailable
Approved
19 April 2011

First Name, Last Name Unavailable
Approved
9 April20

If there is no pending submission for a PHA, the Hard Edit Report page will display with the
message below
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Voucher Management System

Hard Edit Report

Secure Systems

=< Back to previous page
Manage PHA Data
* View PHA Data Tabs

* Review and Approve

Pending Hard Edits Tabs PHA Code PADO4
PHA Name Allentown Housing Authority
FelE FYE 06/30
HUD-FMC
+ HE Approval By PHA e Status Financial Analyst

* HE Approval By FA Status

THERE ARE NO PENDING SUBMISSIONS FOR THIS PHA
Generate Reports
Exit VMS

7.6 VMS PMC Status Report by FA

To view the VMS PMC Status Report by FA, you must log into the system as an HUR user, and
select the “Generate Reports” link on the Home Page side menu. The Report Selection Menu
will display.

Homes &

Communitie Voucher Management System
S, Depar =

ECESE TR Generate Reports

Secure Systems
Click the report you want to generate:

Manage PHA Data VMS Non-Submitter Report
= View PHA Data Tabs

= Rewview and Approve VMS Data Collection Report
Pending Hard Edits Tabs

VMS FASS-PHA Data Comparison Report

PMC

HUD-FMC VYMS Hard Edit Report
& HE Approval By PHA

* HE Approval By FA VYMS PMC Status Report by FA -

Generate Reports VMS PMC Status Report by FMC Division
Exit VMS

VMS PMC FMC Status Report

Resources

FAQS

Printable FormsSz2681B
Instructions

Generate Reports Selection Menu

When you select VMS PMC Status Report by FA from the Generate Reports: Report Selection
Menu, the system will display the following menu, allowing you to select the Financial Analyst on
which the report will be based.
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Homes &
Communitie

US, Department

and Urban D

Secure Systems

Manage PHA Data

® View PHA Data Tabs

¢ Review and Approve
Pending Hard Edits Tabs

PMC

HUD-FMC

* HE Approval By PHA
& HE Approval By FA

Voucher Management System

VMS PMC Status Report by FA

£< Back to Generate Reports Menu

Financial Analyst

Please select the appropriate Financial Analyst
from the dropdown list: Bobbi Stracker

o] G

VMS - Reports Section — FA Selection Screen Dropdown Box

Highlight the desired Financial Analyst and press “Go”.

The following menu will display, allowing you to specify the date range and sort order of the

report:

Homes &
Communities
us.

Secure Systems

Manage PHA Data

# View PHA Data Tabs

¢ Review and Approve
Pending Hard Edits Tabs

PMC
HUD-FMC

* HE Approval By PHA
& HE Approval By FA

Generate Reports
Exit VMS

Resources

Voucher Management System

VMS PMC Status Report by FA

<< Back to Select Financial Analyst

Financial Analyst: Margol J Wilhelmson
Select a Date Range of PMC submission

NOTE: With the "Start’ and "End" dates inclusive, the date range should NOT exceed 12 months.

Please select a date range: 0 - 2011~ to

Select a Sort Order

The system can be sorted in any of the following ordar:
State, PHA, Reporting Month, Status Code, Financial Analyst

Primary Sort Level Second Sort Level
State - State -

MM ~ YYYY -

Third Sort Level
State -

PMC - Generate Report — Date Range and Sort Order

The screen allows you to specify 3 levels of sort criteria for the report

e A drop-down menu will display for each sort level. Possible sort fields are:

O
@)
@)
O
O

State

PHA

Reporting Month

Status Code

Financial Analyst (FMC/FA)

e Default sort will be on date /time in descending order with newest on top

The screen allows you to specify the “To” and “From” dates for report generation, with Dropdown Boxes
for Month and Year. Be sure that the “To” and “From” range you select does not exceed a 12 month

timeframe. Only corrections that were created within that date range will be selected.
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Select the date range and sort criteria you want, and then select the “Go” button at the bottom of the
screen to generate the report.

If you want to clear your selection select the “Reset” button to clear all entered criteria.

When you select “Go”, the report will display:

Homes &
Commun es Voucher Management System

VMS PMC Status Report by FA
Secure Systems

=< Back to Select a Date Range
Manage PHA Data
+ Review and Approve

o A LEIGRGE Financial Analyst Tab Selection Field Selection Current Amount | Current Status

PMC CA028:201012:10-31-2011  South Thomas Vitek Other Income and Expense  Administrative Expenses $564,653  PMC-Submitted

HUD-FMC 2 CA028:201012:10-31-2011  South | Thomas Vitek Other Income and Expense
* HE Approval By PHA

* HE Approval By FA CA028:201012:10-31-2011 South Thomas Vitek Other Income and Expense

FS5S Coordinator Expenses

Covered by FSS Grant $9,079 | PMC-Submitted

FSS Coordinator Expenses
Not Covered by FSS Grant
CA028:201012:10-31-2011 South Thomas Vitek Voucher UML and HAP All Other Vouchers HAP $2,393,043 PMC-Submitted
CAD028:201012:10-31-2011  South Thomas Vitek Voucher UML and HAP All Other Vouchers 4,649 PMC-Submitted
CA028:201011:10-31-2011 South Thomas Vitek Voucher UML and HAP All Other Vouchers 4,444 | PMC-Submitted
CAD028:201011:10-31-2011 South Thomas Vitek Voucher UML and HAP All Other Vouchers HAP $2,203,952  PMC-Submitted
CA028:201010:10-31-2011  South Thomas Vitek Voucher UML and HAP All Other Vouchers 4,699  PMC-Submitted
CA028:201010:10-31-2011 South Thomas Vitek Voucher UML and HAP All Other Vouchers HAP $2,384,868 | PMC-Submitted

$8,511 | PMC-Submitted

PMC Report by Financial Analyst (FA)
The FA name appeatrs at the top of the page. Each line item displays the following fields:

The name of the field that was corrected

The tab where the corrected field is located

The new adjusted amount

The Status

FMC Division Name

Financial Analyst Name

The Record ID, which is composed of several other fields:
o PHA number
o Year and Month Reporting Period of the Submission that was corrected
o Date and time that the correction was created / submitted

Click on the Record ID of the correction you want to review. The correction page, with any Hard
Edit information displayed, will appear, in a view-only page.
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Voucher Management System

Prior Month Correction (PMC) - Data Input

PAOO4 Allentown Housing Authority
Month Year Tab Selection Field Selection

09

$

~ 2010 ~ Other Income and Expense

New Adjusted Value

~ Administrative Expenses

0ld Value

89657 § 89657 §|
. Comwem: |

Difference in New to Old Value

0

View-Only Screen of Selected PMC

On the bottom of the report is a “Print” button. Press this button to produce a PDF format
printable version of the report:

Prior Month Corr

ections Report — by FA

Financial Analyst: Kimberly M. Marchettie

Division: Operations

Rec #

Record ID

Tab Selection

Field Selection

Adjustment
Amount

Status

1

GADD1:08:2010:04:07:2010:12:45:32PM

Voucher
UML and HAP

Mumber of Vouchers UnderLease (HAF
Contract) on the last day of the month

$1.234,567,890.12

Disapproved

GAD01:08:2010:04:07:2010:12:45:32PM

Other Income
and Expenses

Interest or other Income earned this month
fromthe investment of HAP funds and Met
Restricted Assets

$1,234,567,890.12

Approved

GAD01:08:2010:04:07:2010:12:45:32PM

Additional
Expense/Comments

Expense 1 Amount

$1,234,567,890.12

Pending

GAD01:08:2010:04:07:2010:12:45:32PM

Additional
Expense/Comments

Expense 1 Comment

This is a memo
field and will allow
the user to enter
and enter

Pending

KY901:08:2010:04:06:2010:10:15:124M

Disaster
UML and HAP

DHAP Families Assisted - Units

$1.234,567,890.12

Approved

KY901:08:2010:04:06:2010:10:15:124M

Disaster
UML and HAP

DHAP Families Assisted — HAP

$1.234,567,890.12

Approved

TX425:05:2010:04:04:2010:09:35:32AM

Voucher
UML and HAP

Mumber of Vouchers UnderLease (HAF
Contract) on the last day of the month

$1.234,567,890.12

Disapproved

TX425:05:2010:04:04:2010:09:35:32AM

Other Income
and Expenses

Interest or other Income earnedthis month
fromthe investment of HAP funds and Met
Restricted Assets

$1.234,567,890.12

Approved

TX425:05:2010:04:04:2010:09:35:32AM

Additional
Expense/Comments

Expense 1 Amount

$1,234,567,890.12

Pending

TX425:05:2010:04:04:2010:09:35:32AM

Additional
Expense/Comments

Expense 1 Comment

This is a memo
field and will allow
the user to enter
and enter

Pending

WAD15:08:2010:04:04:2010:09:38:324M

Disaster
UML and HAP

DHAP Families Assisted - Units

$1.234,567,890.12

Approved

WVAD15:08:2010:04:04:2010:09:38:324M

Disaster
UML and HAP

DHAF Families Assisted — HAP

$1,234,567,890.12

Approved

W0E4:01:2010:04:02:2010:01:12:31PM

“oucher
UML and HAP

Mumber of Vouchers Under Lease (HAP
Contract) on the last day of the month

$1,234,567,890.12

Disapproved

WW0E64:01:2010:04:02:2010:01:12:31FM

Other Income
and Expenses

Interest or other Income earnedthis month
fromthe investment of HAP funds and Met
Restricted Assets

$1.234,567,890.12

Approved
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7.7 VMS PMC Status Report by FMC Division

To view the VMS PMC Status Report by FMC Division, you must log into the system as an HUR
user, and select the “Generate Reports” link on the Home Page side menu. The Report
Selection Menu will display:

Homes &

Commumtles Voucher Management System
US. Diepar
and Urban De

Generate Reports

Secure Systems

Click the report you want to generate:
Manage PHA Data * VMS Non-Submitter Report
& View PHA Data Tabs

* Review and Approve VMS Data Collection Report
Pending Hard Edits Tabs

VMS FASS-PHA Data Comparison Report
PMC

HUD-FMC VMS Hard Edit Report
& HE Approval By PHA
e HE Approval By FA VMS PMC Status Report by FA

GeseratelRe oy b VMS PMC Status Report by FMC Division -
Exit VMS

VMS PMC FMC Status Report

Resources
FAQs
Prlnt=h|= Form326818

Generate Reports Selection Menu

When you select VMS PMC Status Report by FMC Division from the Generate Reports: Report
Selection Menu, the system will display the following menu, allowing you to select the FMC
Division on which the report will be based.

Voucher Management System

VMS PMC Status Report by FMC Division

=< Back to Generate Reports Menu

Manage PHA Data

* View PHA Data Tabs m E— PR
Fi Center - Di

& Review and Approve
Pending Hard Edits Tabs

Please select the appropriate Financial Management

—_— Center division to generate the report on:
PMC /
HUD-FMC .

* HE Approval By PHA
& HE Approval By FA

East Division

Generate Reports

PMC Status Report — FMC Division Selectlon Menu
Highlight the desired FMC Division and press “Go”.

The following menu will display, allowing you to specify the date range and sort order of the
report:
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Homes &
C: t

Voucher Management System

VMS PMC Status Report by FMC Division

Secure Systems

<< Back to Selact FMC Division

Manage PHA Data

. v—'"_‘ FEEETELS Financial Analyst: East Division

,-;e,':—,:::: ,sz::.:rT‘:':s Select a Date Range of PMC submission
NOTE: With the "Start” and "End" dates inclusive, the date range should NOT excead 12 months.

PMC

Please select a date range: nm - 2011~ to MM~ YYYY -
HUD-FMC

* HE Approval By PHA

* HE Approval By FA Select a Sort Order

The system can be sorted in any of the following order:

State, PHA, Reporting Month, Status Code, Financial Analyst

Generate Reports

Exit VMS Primary Sort Level Second Sort Level Third Sort Level

State ~ State - State ~
Resources
FAQs
Printable Fo

Instru
Quick
Tools

Let's talk

PMC - Status Report — Date Range and Sort Order
The screen allows you to specify 3 levels of sort criteria for the report

e A drop-down menu will display for each sort level. Possible sort fields are:
o State

PHA

Reporting Month

Status Code

Financial Analyst (FMC/FA)

o Default sort will be on date /time in descending order with newest on top

@)
@)
@)
@)

The screen allows you to specify the “To” and “From” dates for report generation, with Dropdown Boxes
for Month and Year. Be sure that the “To” and “From” range you select does not exceed a 12 month
timeframe.

Select the date range and sort criteria you want, and then select the “Go” button at the bottom of the
screen to generate the report. Only corrections created in that date range will be selected.

If you want to clear your selection select the “Reset” button to clear all entered criteria.

When you select “Go”, the report will display:
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Homes &
Commumtles

Secure Systems

Manage PHA Data
& View PHA Data Tabs

¢ Review and Approve
Pending Hard Edits Tabs

PMC
HUD-FMC
* HE Approval By PHA

® HE Approval By FA

Generate Reports
Exit VMS

Resources

Let's talk

Voucher Management System

VMS PMC Status Report by FMC Division

== Back to Select = Date Range

m Record Id Financial Analyst Tab Selection Field Selection Current Amount | Current Status

SC001:201012:10/31/2011 15:20:57

2 5C001:201012:10/31/2011 15:20:00
3 5C001:201012:10/31/2011 15:18:50
4 SC001:201012:10/31/2011 15:18:03
5 SC001:201012:10/31/2011 15:17:23
6 5C001:201012:10/31/2011 15:16:48
7 SC001:201012:10/31/2011 15:16:48
8 5C001:201011:10/31/2011 15:13:45
9 5C001:201011:10/31/2011 15:13:18
108 | 5C001:200911:10/31/2011 10:46:08
108 | 5C001:200911:10/31/2011 10:46:08
110 | 5C001:201002:10/31/2011 10:45:15

e U et

Kathryn Smouse Hulse

Kathryn Smouse Hulse

Kathryn Smouse Hulse
Kathryn Smouse Hulse

Kathryn Smouse Hulse
Kathryn Smouse Hulse
Kathryn Smouse Hulse

Kathryn Smouse Hulse
Kathryn Smouse Hulse
Kathryn Smouse Hulse
Kathryn Smouse Hulse

Kathryn Smouse Hulse

Other Income and Expense (UN.

Other Income and Expense

Other Income and Expense
Other Income and Expense

Voucher UML and HAP
Voucher UML and HAP
Voucher UML and HAP

Other Income and Expense
Other Income and Expense
Voucher UML and HAP
Voucher UML and HAP

Other Income and Expense

T a8

Unrestru:ted Net Assets
IA)

Net Restricted Assets

(NRA)

Administrative Expenses

FSS Coordinator
Expenses Covered by
FSS5 Grant

FSS Escrow Deposits
All Other Vouchers
All Other Vouchers HAP

Unrestricted Net Assets
(UNA)

Net Restricted Assets
(NRA)

Portable Units
Administered

Total HAP for Portable
Units Administered

Net Restricted Assets
(NRA)

$39,834
$500,016
$57,622
34,344

$4,951
1,222
$646,522

$30,689

$458,448

o

30

-$165,887

ANFTTETTTE

PMC Status Report by FMC Division

.

PMC-Submitted

PMC-Submitted

PMC-Submitted
PMC-Submitted

PMC-Submitted
PMC-Submitted
PMC-Submitted

PMC-Submitted
PMC-Submitted
PMC-Submitted
PMC-Submitted

PMC-Submitted

P

The Division name appears at the top of the page. Each line item displays the following fields:

O

PHA number

The name of the field that was corrected
The tab where the corrected field is located
The new adjusted amount
The Status

Financial Analyst Name
The Record ID, which is composed of several other fields:

o Year and Month Reporting Period of the Submission that was corrected
Date and time that the correction was created / submitted

O

Click on the Record ID of the correction you want to review. The correction page, with any Hard

Edit information displayed, will appear, in a view-only page.

Homes &
Commumtles

US. Depar
and Urban

Secure Systems

Manage PHA Data
# Enter PHA Data Tabs

PMC

PHA

* Data Input

» Status Chacking

Generate Reports
Exit VMS

Voucher Management System

Prior Month Correction (PMC) - Data Input

PAOD4 Allentown Housing Authority
Month Year Tab Selection Field Selection

~ Administrative Expenses

New Adjusted Value Old Value Difference in New to Old Value
89657 §) ss7¢ 0

. 1

09 ~ 2010

w Other Income and Expense

0

View-Only Screen of Selected PMC
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On the bottom of the report is a “Print” button. Press this button to produce a PDF format
printable version of the report:

Prior Month Corrections Report - by FMC Division
CTO02:201104:12202011 Cther income ang Expenze | FTRUE FRacovery Total Gailectsd This
515006 Manth
| CTDO2:201108:12202011 | - | Ciher incame and Expense | FraUd Recovery Total Collectsd This | s12n| - -
152001 Bake! S Month IC-Butn
| 3 mﬁnnmﬂmn | Bk Sracker | Cther Income and Expenzs |FSEBquFnﬂ:mrnTHsHmm | ;n| EMC-Submited
| CTO02:201108:12202011 | Bk Bracker | Cther incoms and Expense |F"““F"°°'“"'m" Callectza Thiz | iaa| EMC-Submited
153040 Manth
CTDO2:201108:12202011 Interest or ofer ncome eamed this
| e | ot Sracker | omer income and Expenze |7 =R 0 - | - | FMC-Sutmited
I I I I Irunis ana Met Restrciss Aszat T I
| & mﬁ"”m”m” | Bt Sracker | Cther Income and Expenzs |FSE Escrow Foreliures This Month | $5,013 | EMC-Submited
CTOO3:201100:12302011 Cashimvesmments s of e last day of
7 Bobbl Strack Cther income and Expense 1185463 | FMC-Submited
| D453 | il | e |me mann | Bz |
| & | CTOO03: 2011092302011 | Btk STacker | Cther Income and Expenss |Lmn=|m:mu Net Aszens (UNA) | F14.710 | FMC-Submited
D450
| a I:Tllligjllﬂmﬁmﬂ | Echil STacker | Cther income and Expenss |Netﬂ:dﬂdnd Assets [NRA) | §1.015,455 |  FMC-Submited
| 10 mi‘-’;‘ﬂﬂmi“m” | Ecbid Sracker | fher Incoms and Expense |Mmhlm Expenzes | FI1EE16 | FRIC-Submited
1 Bebil Srack Cher income and Expense EMC-Submited
| | D34353 | al | manth +om £ mvestmert of HAP §72
I I I I [runis ana Met Restrcies Aszat I I
| 1z ﬂz‘a’“"m”m" | Bt Sracker | oucher UML and HAF |Wumers Leazed Erad of Maonth | 1,862 | EMC-Submited
| 13 w“;;i’-;’"”“’”’-’““’” | Bk Sracker | ‘oucher UML and HAR |M Cfmer Vouchers | 1,882 | EMC-Submited
| o | cremaanenizaazn | Fmkt ey | Voucher UML and HAZ |m Cimer Voucnars HAR | $1.143.526 | FMC-Submited
CTOO3:201100:12302011 \eteran's Adminisiration Supporisd
| (P | ot Sracker | Voucher LML and HAF e | §12341 | FMC-Sutmited
CTOO3:201100:12302011 Weteran's Adminisiration Supporisd c
| % | ot Sracker | Voucher LML and HAF G Yt | 25|  FMC-Submited
Fage 1 of 435

PMC - Status Report — by FMC Division
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7.8 VMS PMC FMC Status Report

To view the VMS PMC Status Report, you must log into the system as an HUR user, and select
the “Generate Reports” link on the Home Page side menu. The Report Selection Menu will
display:

Homes & _
Communit
i

ies Voucher Management System
Generate Reports
ecure Systems

Click the report you want to generate:
Manage PHA Data VMS Non-Submitter Report
& Wiew PHA Data Tabs

= Rewview and Approve VMS Data Collection Report
Pending Hard Edits Tabs

VMS FASS-PHA Data Comparison Report

PMC

HUD-FMC VMS Hard Edit Report

= HE Approwval By PHA

= HE Approwval By FA VMS PMC Status Report by FA

Generate Reports VMS PMC Status Report by FMC Division
Exit VMS

VMS PMC FMC Status Report .

Resources
FAQS

Generate Reports Selection Menu

When you select VMS PMC FMC Status Report from the Generate Reports: Report Selection
Menu, the system will display the following menu, allowing you to specify the date range and
sort order of the report:

Voucher Management System

VMS PMC FMC Status Report
Secure Systems

<< Back to previous psge
Manage PHA Data

O SRR EEE TS Selact a Date Range of PMC submission
& Review and Approve

Pending Hard Edits Tabs NOTE: With the "Start” and "End" dates inclusive, the date range should NOT exceed 12 months.

Please select a date range: 0 - 2011 -
PMC
HUD-FMC
« HE Approval By PHA
+ HE Approval By FA

Select a Sort Order

The system can be sorted in any of the following order:
State, PHA, Reporting Month, Status Code, Financial Analyst

P —— Primary Sort Level Second Sort Level Third Sort Level
Exit VMS State - State - State A

Resources

PMC - Status Report — Date Range and Sort Order

The screen allows you to specify 3 levels of sort criteria for the report

e A drop-down menu will display for each sort level. Possible sort fields are:
o State
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PHA

Reporting Month

Status Code

Financial Analyst (FMC/FA)

o Default sort will be on date /time in descending order with newest on top

o O O O

The screen allows you to specify the “To” and “From” dates for report generation, with Dropdown Boxes
for Month and Year. Be sure that the “To” and “From” range you select does not exceed a 12 month
timeframe.

Select the date range and sort criteria you want, and then select the “Go” button at the bottom of the
screen to generate the report. Only corrections that were created within that date range will be selected.

If you want to clear your selection select the “Reset” button to clear all entered criteria.

When you select “Go”, the report will display:

Voucher Management System

VMS PMC FMC Status Report
Secure Systems

<< Back to Select 5 Date Range
Manage PHA Data

® View PHA Data Tabs Financial Management Center

* Review and Approve

e From: 10/01/2011 To: 11/01/2011

(FIE m Record Id Einancial Analyst Tab Selection_ Field Selection | Current Amount| Current Status

HUD-FMC .
AR rr e T R 1 CA028:201012:10/21/2011 15:29:32 | South | Thomas Vitek Other Income and Expense ‘ég;”e";‘;gft'“e $564,653 | PMC-Submitted

9 BELmmoIEy FSS Coordinator

CAD28:201012:10/31/2011 15:26:23  South | Thomas Vitek Other Income and Expense E’;’f{gggf’by =5 $9,078 | PMC-Submitted
Grant
FS5S Coordinator
Expenses Not
Covered by FSS
Grant

CAD28:201012:10/31/2011 15:18:01 ' South Thomas Vitek Voucher UML and HAP All Other Vouchers 4,648 PMC-Submitted

All Other Vouchers
HAP

CAD28:201011:10/31/2011 15:16:19 ' South Thomas Vitek Voucher UML and HAP All Other Vouchers 4,444 PMC-Submitted

Generate Reports
Exit VMS

e — CAD28:201012:10/31/2011 15:23:19  South Thomas Vitek Other Income and Expense $8,511 PMC-Submitted

CAD28:201012:10/31/2011 15:18:01 ' South Thomas Vitek Voucher UML and HAP $2,393,043  PMC-Submitted

All other Vouchers

CA028:201011:10/31/2011 15:16:19 | South | Thomas Vitek Voucher UML and HAP HAP

$2,203,952 PMC-Submitted

VMS - FMC Status Report

The Date Range appears at the top of the page. Each line item displays the following fields:

The name of the field that was corrected

The tab where the corrected field is located

The new adjusted amount

The Status

The Division Name

The Financial Analyst Name

The Record ID, which is composed of several other fields:
o PHA number
o Year and Month Reporting Period of the Submission that was corrected
o Date and time that the correction was created / submitted
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Click on the Record ID of the correction you want to review. The correction page, with any Hard
Edit information displayed, will appear, in a view-only page.

Homes &
Communities Voucher Management System

Prior Month Correction (PMC) - HE Approval Page

C0052 Aurora Housing Authority July 2012
Manage PHA Data
* View PHA Data Tabs Tab Selection Field Selection Prior Amt Adjustment Amt Current Amt
¢ Review and Approve e —
Pending Hard Edits Tabs UML « ||Voucher UML and =« Family » 43 0 = 43 »

HAP ~ Unification «

PMC
HUD-FMC

HE Number Error Message Reason for Adjustment Comment

* HE Approval By PHA
* HE Approval By FA

e — Tab Selection Field Selection Prior Amt Adjustment Amt Current Amt
Lol HAP - [[Voucher UML and - Family = 30230 - 4597 - 34827 -
Exit VMS - HAP -|| Unification HAP ~ - - -

HE Number Error Message Reason for Adjustment
HEQ15 = Error HEO1S: PHA has » HEQ15 - Other = PHA has FUP program -
= |l reported Family Unification = - -

View-Only Screen of Selected PMC

On the bottom of the report is a “Print” button. Press this button to produce a PDF format
printable version of the report:
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Prior Month Corrections Report - by FMC Center

1| MDOOZ-2MD0SO72S2011 | OperaSons | JEAN BAUGHMAN Woucher UML and HA® | S Year Mainsteam HAP o EMC-Sending
2 | WDOO2:2MOD0SO72S2011 | Cperasons | JEAN BAUGHMAN Woucher UML and HAF | E Year Mainsieam o FMC-Fending
3 | MOOOEIMDECT2SR011 | Cperafion: | JEAN BALGHMAN oucherUML and Ha= | Moving To Work HAR o EMC-Fendrg
4 | MDOOZ:201D0S07232011 | Cperafions | JEAN BAUGHMAN Wourher UML and HAS | Moving To Wark. o FMC-Fending
= | MOOIZ:IMDITOTISR011 | Cperafions | JEAN BAUGHMAN Voucher UML and HAR | S Year Mansream HAP o EHC-Sending
L3 WADOOD- 204 007 07292011 Operasons | JEAN BALGHMAN Woucher UML and HAF S Year Mansrzam o EMCSending
7 | MOOOZIIDIEOTESR0N1 | Cperasons | JEAN BALGHMAN oucher UML and HA® | Terant Probection o FMCFending
& | MDOOZ20MD0SO7ZSR011 | CperaSons | JEAN BAUGHMAN ‘Woucher UML and HAS | Tenant Protecton HAF o FPMC-Fendng
9 | MDOOEIMONDO7ZER011 | OperaSons | JEAN BAUGHMAN Woucher UML and HA= | Moving To Work. o FHC-Fending
10 | MDOOZ:ZHONIO72E2011 | Cperatons | JEAN BAUGHMAN Voucher UML and HAZ | Moving To Wark HAP o EMC-Sending
11 | MDODUZODDEOTAT2011 | West EATRICIA YOUNG Woucher UML and HA® | Forable Vourher HAP 0| FMC-Disperoved
12 | MDODU:ZODIFO72E2011 | West EATRICIA YOUNG Woucher UML and HAS | Moving To Work 0| FMC-Disporoved
13 | MOODU:ZMOIFO72ER2011 | West EATRICIA YOUNG Woucher UML and HA= | Moving To Waork HAFR 0| FMC-Disapproved
14 | MDODH:ZMO0FO72E2011 | West EATRICIA FOUNG Woucher UML and HAZ | S Year Manstream HAP o| PMc-Acomves
15 | MDODH:ZMO0FO72E2011 | west EATRICIA FOUNG Woucher UML and HA® | 5 Year Mainsteam o| PMc-Acomves
15 | MDODI:ZIDOFO72E2011 | west EATRICIA TOUNG Voucher UML and HAR | Moving To Work: 0| FMC-Disapproved
17 | MDODU:ZMDIFO7282011 | West EATRICIA YOUNG Voucher UML and HAR | Mowving To Wark HAR 0| FMC-Disperoved
13 | MDODH:2MOFO7282011 | West EATRICIA YOUNG Voucher UML and HAR | Mowing To Work o| PHc-Asoroves
13 | MDODH:2MO0FO72E2011 | west EATRICIA YOUNG Voucher UML and HAF | Mowing To Wark HAP 0| PMC-Aopoved
Fage 107 T

PMC — FMC - Status Report
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8 APPENDICES
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8.0 APPENDICES
8.1 APPENDIX A: FORM HUD 52681-B FIELD DEFINITIONS

This document provides information about each of the fields on the Form HUD 52681-B. The
information is broken down by the section titles listed on the form.

A few general rules about the data as entered into each Monthly Submission:
» Each Submission includes data for the specified month only.
» Enter data for the specified month only.

» PHA is responsible for ensuring that all information is correct, and that wrong or missing
Official HA data is updated in the PIC information system for future data collection use.
The fields that are official HA Data and come from PIC are: Name of Authorized HA
Official and Official Housing Authority E-mail Address

» Enter all leasing and expense data in positive whole humbers without any punctuation
marks or symbols (commas, dollar signs, and decimal points).

» If your PHA has no report for a field, or if the reported value is zero (0), tab through the
field and leave it blank; the exceptions are the following fields which do accept
entries of zero:

Net Restricted Assets (NRA)

Unrestricted Net Assets (UNA)

Vouchers Leased End of Month

All Voucher HAP Expenses After the First of Month

Vouchers issued but not under HAP contract as of the last day of the month

Cash/Investments as of the last day of the month

7
0.0

7
0.0

7
0.0

7
0.0

7
0.0

7
0.0

addition, the following fields also accept negatives:
Net Restricted Assets (NRA)
Unrestricted Net Assets (UNA)

=1

7
*

L)

7
0.0

When identified by the Business Office additional fields can be modified to accept zero’s (0)
and negative numbers.

» Vouchers administered on behalf of another PHA under the portability provisions, and for
which HAP is reimbursed to your PHA, should not be reported by you as part of your
leasing — they will be reported by the PHA that is paying the HAP. These are commonly
referred to as “Port-Ins.” Likewise, the HAP expenses associated with these port-in
vouchers, which have or will be reimbursed to you by the other PHA, should not be
reported as part of your HAP expenses. They will be reported by the PHA that is paying
the HAP. There is a separate section in VMS called “Portables Vouchers Administered”
with line items for reporting “Portable Units Administered” and “HAP for Portable Units
Administered.” These are the fields for reporting those vouchers for which hap is
reimbursed to your PHA
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>

A voucher under lease must be reported in one and only one main category. Vouchers
reported under the sub-categories “New Homeowners This Month” and “Enhanced
Vouchers” are also reported under the main categories of “Homeownership” and “Tenant
Protection”, respectively. "If a leased voucher could appropriately be reported in more
than one category, it should be reported in the category that reflects how the participant
initially qualified for the voucher. However, if a participant initially qualified under “All
Other Vouchers” and later qualified under another category, that participant would be
reported under the new category. Example 1: A participant initially qualified for a voucher
under “All Other Vouchers” and later entered the Homeownership program. That
participant would be reported under Homeownership. Example 2: A participant qualified
for a voucher under the VASH or NED program. That participant later ported. The PHA
that initially qualified the participant under VASH or NED would report that voucher as
VASH or NED rather than Port Vouchers Paid. (Please see VASH definition below under
DEFINITIONS for exception if a VASH family no longer needs case management and is
moved out of the VASH and onto the PHA's regular voucher program, in accordance with
Notice PIH 2011-53. In addition, please add information in the "Comments" field to
indicate the number of vouchers reported and corresponding expenses on the VASH,
NED, FUP, etc. lines that have ported but are not reported on the Portable Vouchers
Paid (Port-Out) line."

RAD vouchers under lease should be reported in the Tenant Protection field in

VMS. Unlike other Tenant Protection units that are reported in the Tenant Protection
field only until the initial family leaves the program, RAD units will continue to be reported
in the Tenant Protection field as long as they are leased.

All HAP expense data is to be reported in the voucher categories as of the first day of the
month. HAP expenses are entered under the month for which they are applicable,
regardless of the month in which they are actually paid. HAP expenses are only entered
after the payment has been made. A separate line item on the Voucher UML and HAP
tab, called "Voucher HAP Expenses for New Contracts Effective After the First of the
Month" collects HAP costs incurred for new HAP contracts effective after the first of the
month. These costs are not reported elsewhere. PHA should include as HAP in the
appropriate categories any amounts expended for utility reimbursements.

Contracts on hold are not reported as units leased as of the first day of the month.
Contracts on hold are defined as a contract that has been entered into the PHA's system
but for which the PHA is awaiting a landlord signature. Units are not reported as under
lease until the HAP contract is negotiated. Once the contract is signed, if the monthly
submission is completed, the PHA should enter such units as a Prior Month Correction.
If not signed within 60 days the HAP contract is void. No HAP may be paid unless the
HAP contract has been signed. Abated units are units that are currently under lease but
for which the HAP is being withheld for specific reasons such as the unit failing to pass
HQS inspection. The PHA should enter the UML during the abatement period. The unit
is under contract. If for some reason the abatement is reversed then the PHA can enter
a Prior Month Correction for HAP for those months attributable to the abatement period.
Failure by the PHA to report the abated UML will skew the leasing and per unit costs for
this agency.
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The 5-Year Mainstream program is governed by different appropriation law and funded
separately from the Voucher program; therefore, the 5-Year Mainstream program is NOT a
category within the Voucher program in VMS. In VMS, there are specific lines provided for
5-Year Mainstream Units Leased and HAP Expenses only. These values are not included in
the Voucher Leasing and HAP totals.

If a value greater than zero (0) was entered in any field under “Voucher Units,” a value
greater than zero (0) must be entered in the corresponding “Voucher HAP Expenses” field.
Question Mark (?) - For every field containing this symbol, a pop up description of the data
entry required for the field, or an explanation of the field will be provided. This field
description appears only once for the many occurrences of the (?) Box symbol.

Leasing and HAP expense data for each category of voucher are now reported on the same
line.

Fields that have been grayed out are prefilled by HUD and are not editable. Data used for
these fields reflect the current system information, and are automatically updated when
changes are made to prior months.

The PHA must report UMLs for “Zero HAP” Units. These are units for which the HAP has
been calculated to be $0. The units are to be reported in the same voucher category as
they would if the HAP was a positive dollar amount. HCV regulations state that a HAP
contract may remain in effect for 180 consecutive days while at zero HAP. Thus in VMS, the
PHA must report a UML for the “Zero HAP” unit because a contract is still in effect. After
180 days at $0 HAP, the HAP contract terminates automatically. Therefore, the PHA would
no longer report a UML for that unit. Refer to 24 CFR 982.455 (Automatic Termination of
HAP contracts).
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TAB 1 - VOUCHER UML AND HAP

Form 52681-B Field
Name

Definition

Vouchers Under Lease on the First Day of the Month

Litigation

Total number of vouchers leased from award(s) originally made by
HUD in conjunction with a judgment or consent decree.

Litigation HAP

Total HAP expenses incurred for litigation voucher leasing
reported in Units section

1-Year Mainstream

Total number of vouchers leased from initial or renewal 1-Year
Mainstream funds. Vouchers should only be reported in this
category if the PHA has received an allocation of Vouchers for the
1-Year Mainstream program. A voucher is reported in this
category as long as it is in use by an eligible participant.

1 Year Mainstream HAP

Total HAP expenses incurred for 1 Year Mainstream voucher
leasing as reported in Units section

Homeownership

Total number of vouchers used for homeownership subsidy rather
than rental subsidy

Homeownership HAP

Total HAP expenses incurred for Homeownership vouchers
reported in Units section

New This Month
(Homeownership)

Total number of newly assisted homeowners for the specified
month. This number must be included in the Homeownership total
and cannot be greater than the number of Homeownership
Vouchers reported above. This is a sub-category of
Homeownership.

Moving To Work
Vouchers

Total number of vouchers leased in the PHA’s Moving to Work
Program

Moving To Work HAP

Total HAP expenses incurred for Moving to Work vouchers
reported in the Moving to Work Unit section. Do not include in this
section any expenses for purposes other than rental or
homeownership assistance. If Moving to Work voucher funds are
used for any purpose OTHER THAN rental or homeownership
assistance under the Housing Choice Voucher Program, the PHA
should identify those funds in the Comments field at the end of the
form.

Family Unification

Total number of vouchers leased this month from initial or renewal
Family Unification Program increments that were funded from
federal fiscal years prior to 2008. Vouchers are reported in this
category as long as they are in use by an eligible participant and
only if the PHA received a FUP award under a Notice of Funding
Availability prior to 2008.

Family Unification HAP

Total HAP expenses incurred for Family Unification vouchers
reported in the Units section.

2008 and 2009 Family
Unification

Total number of vouchers leased this month from Family
Unification Program awards made from FFY 2008 or 2009
appropriations
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TAB 1 - VOUCHER UML AND HAP

Form 52681-B Field
Name

Definition

2008 and 2009 Family
Unification HAP

Total HAP expenses incurred for vouchers leased from Family
Unification Program awards initially made from FFY 2008 or 2009
appropriations, as reported in the Units section.

2008 and 2009 Non-
Elderly Disabled

Total number of vouchers leased this month from Non-Elderly
Disabled Program awards made from FFY 2008 or 2009
appropriations

2008 and 2009 Non-
Elderly Disabled HAP

Total HAP expenses incurred for vouchers leased from Non-
Elderly Disabled Program awards initially made from FFY 2008 or
2009 appropriations, as reported in the Units section.

Portable Vouchers Paid

Total number of vouchers for which the PHA is being billed by and
is remitting HAP costs to another PHA under the portability option.
These vouchers are part of the PHA’s inventory and are commonly
referred to as “Port-Outs”.

Portable Vouchers Paid
HAP

Total HAP expenses incurred for portability vouchers reported in
the Units section. The HAP payments to be reported here are for
port-outs for which the PHA is being billed by another PHA.

HOPE VI

Total number of vouchers under lease for households whose
vouchers were provided from an award designated for HOPE VI
affected participants. A unit is reported in this category as long as
the original voucher holder remains a voucher participant, even
after the units are renewed and become part of the PHA'’s baseline
units.

HOPE VI HAP

Total HAP expenses incurred for HOPE VI vouchers reported in
the Units section.

Tenant Protection

Total number of vouchers under lease for households whose
vouchers were initially provided from an award designated for
tenant protection purposes and who were affected by a tenant
protection action This includes vouchers awarded for relocation
from or replacement of a public housing property; vouchers for
tenants affected by a termination, opt-out, or prepayment of a
multifamily assisted development or a property disposition action;
and vouchers provided for the replacement of expired Mod Rehab
HAP and SRO contracts. A unit is reported in this category as
long as the original voucher holder remains a voucher participant,
even after the units are renewed and become part of the PHA’s
baseline units. RAD vouchers under lease should be reported in
the Tenant Protection field in VMS. Unlike other Tenant Protection
units that are reported in the Tenant Protection field only until the
initial family leaves the program, RAD units will continue to be
reported in the Tenant Protection field as long as they are leased.
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TAB 1 - VOUCHER UML AND HAP

Form 52681-B Field
Name

Definition

Tenant Protection HAP

Total HAP expenses incurred for Tenant Protection vouchers
reported in the Units section.

Enhanced Vouchers

Total number of Tenant Protection vouchers reported above that
are in use under the terms for enhanced vouchers. All Enhanced
Vouchers are also Tenant Protection but not all Tenant Protection
vouchers are enhanced. The number of Enhanced vouchers
cannot exceed the number of Tenant Protection reported above.

Veterans Affairs
Supportive Housing
(VASH) Vouchers

Total number of vouchers under lease from initial or renewal funds
awarded under the VASH program. Vouchers are reported in this
category as long as they are in use by an eligible participant and
only if the PHA received a VASH award in 2008 or subsequent
federal fiscal years. Vouchers should be reported in this category
only if the PHA has received an award under this program in
FFY2008 or later. A voucher is reported in this category as long
as it is in use be an eligible program participant. In accordance
with Notice PIH 2011-53, if a HUD-VASH family no longer requires
case management services, and the PHA has the funding and
elects to serve the family under its regular HCV program, the PHA
will no longer report the family on the VASH lines in the VMS.
Instead, this family should now be reported on the All Other
Vouchers (AQV) lines.

Veterans Affairs
Supportive Housing
(VASH) HAP

Total HAP expenses incurred for VASH vouchers reported in the
Units section

DHAP to HCV Vouchers
Leased

The field captures the number of families assisted via DHAP to
HCV conversion vouchers. These vouchers were awarded in
2009 and are subject to reconciliation. For months in CY 2009,
the PHA should report the total number of families that were
leased. For months in CY 2010, PHAS are only to report the total
number of vouchers from the 2009 DHAP to HCV award where
former DHAP families were issued their voucher prior to 1/1/2010,
were actively seeking assistance as of 12/31/2009, were initially
placed under HAP contract effective on or after January 1, 2010,
and are under lease as of the first day of the reporting

month. Vouchers leased for participants assisted via DHAP to
HCV vouchers prior to 2010 and which are still receiving
assistance are not reported in this section. These DHAP to HCV
vouchers became regular Housing Choice vouchers on January 1,
2010, and their leasing is reported in the appropriate category
above (All Other Vouchers, etc.).

DHAP to HCV Vouchers
HAP

Total HAP expenses for DHAP to HCV voucher leasing reported in
the units section.
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Voucher Management Systems (VMS)

TAB 1 - VOUCHER UML AND HAP

Form 52681-B Field

Definition
Name

All Other Vouchers Total number of vouchers leased for all other purposes. Do not
include any vouchers already reported in the other voucher
categories above.

All Other Vouchers HAP | Total HAP expenses incurred for all other vouchers reported in the
units section, for contracts in effect on the first day of the month.
Do not include any HAP expenses already reported in ANY other
Voucher HAP Expense categories above or for FSS Escrow
Deposits below.

FSS Escrow Deposits Deposits to FSS patrticipant escrow accounts made for this month
All Voucher HAP Total amount of HAP expenses incurred for NEW contracts
Expenses for Contracts | effective after the first of the month for any categories above. If
Effective After the First | the amount of HAP covers the entire month than it should not be

of Month reported in this field. This amount is automatically included in the
HAP Total below when the system calculates the HAP Total.

Total Vouchers This is a calculated field and does not accept data entry from the
user. It contains monthly totals of the following UML fields:
Litigation

1 Year Mainstream,

Homeownership

Moving to Work

Family Unification

2008 and 2009 Family Unification
2008 and 2009 Non-Elderly Disabled
Portable Voucher Paid

HOPE VI

Tenant Protection

Veterans Affairs Supportive Housing (VASH) Vouchers
All Other Vouchers
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Voucher Management Systems (VMS)

TAB 1 - VOUCHER UML AND HAP

Form 52681-B Field
Name

Definition

HAP Total

This is a calculated field and does not accept data entry from the
user. It contains monthly totals of the following HAP fields:
Litigation HAP

1 Year Mainstream HAP

Homeownership HAP

Moving to Work HAP

Family Unification HAP

2008 and 2009 Family Unification HAP

2008 and 2009 Non-Elderly Disabled HAP

Portable Voucher HAP

HOPE VI HAP

Tenant Protection HAP

All Other Vouchers HAP

Veterans Affairs Supportive Housing (VASH) Vouchers HAP
FSS Escrow Deposits

All Voucher HAP Expenses for contracts effective After the First of
Month

Note that the PHA should include as HAP in the appropriate
categories any amounts expended for utility reimbursements.

Other Voucher Reportin

g Requirements

Number of vouchers
under Lease (HAP
Contract) on the last
day of the Month

Total number of vouchers under lease on the “LAST” day of the
month for all categories listed in “HAP Total” above. This includes
HAP contracts that expired that day. Zero HAP units continue to
be reported for up to six months. The HAP contract terminates
automatically 180 calendar days after the last HAP payment to the
owner.

Temporary Housing
Units to HCV
Conversion — Leasing

Number of vouchers leased this month from funding provided to
convert assistance awarded under the Temporary Housing Unit
program to the Housing Choice Voucher program. Effective
January 2011, these 2009 & 2010 “THU to HCV” vouchers lose
their identity and are to be reported as “All Other”.

Temporary Housing
Units to HCV
Conversion - HAP

HAP costs for vouchers leased this month from funding provided
to convert assistance awarded under the Temporary Housing Unit
program to the Housing Choice Voucher program. Effective
January 2011, these 2009 & 2010 “THU to HCV” vouchers lose
their identity and are to be reported as “All Other”.

HA Owned Units
Leased - included in the
units leased

Total number of HA-owned units that are under lease in the
Voucher program for the month; these units should also be

included in the appropriate Voucher Units category above.
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Voucher Management Systems (VMS)

TAB 1 - VOUCHER UML AND HAP

Form 52681-B Field

Name Definition
Number of vouchers This figure represents the total cumulative number of new
issued but not under vouchers issued for all categories listed above and not yet
housing assistance under a HAP contract as of the last day of the reporting
payments (HAP) period. This figure excludes vouchers issued to participants

contract as of the last

who are currently under a HAP contract in one unit but have
day of the month

been issued a voucher to search for another unit to which
they intend to move with continued voucher assistance.
Portable Units Total number of vouchers for the entire month which the HA is
Administered administering on behalf of an Initial HA under the portability
provisions; the HA is billing the initial HA and has not absorbed the
voucher participants into the HA’s own program. A household
reported in this category is NOT reported as a voucher participant
for this HA in any other category. These are commonly referred to

as “Port-Ins.”
Total HAP for Portable HAP expenses attributable to the Portable Units Administered as
Units Administered reported above. These expenses are NOT included in the HA’s

total voucher HAP expenses elsewhere reported in VMS.
Number of Vouchers The total number of vouchers the PHA has withheld from leasing
Covered by Project- to be available for a project-based HAP when executed and the
Based AHAPs and total number of vouchers in use under a project-based contract.
HAPs This is the total universe of project-based vouchers, both under

AHAP and/or HAP, and both paid and/or unpaid. HAP and Leasing
information for RAD vouchers under lease should also be
reported in the Tenant Protection field in VMS. Unlike other
Tenant Protection units that are reported in the Tenant Protection
field only until the initial family leaves the program, RAD units will
continue to be reported in the Tenant Protection field as long as
they are leased.

5-Year Mainstream The number of 5 Year Mainstream vouchers under lease.
Vouchers should only be reported in this category if the PHA has
received an award under the 5 year mainstream program, and
should be reported in this category for the initial and all renewal
terms.

5 Year Mainstream HAP | Total amount of HAP expenses incurred for 5 Year Mainstream
vouchers reported in Unit section
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Voucher Management Systems (VMS)

TAB 2 — OTHER INCOME AND EXPENSE

Form 52681-B
Field Name

Definition

Memorandum Reporting

Fraud Recovery —
Total Collected
this Month

Total dollar amount recouped by the HA as fraud recoveries during the
month that is applied to the NRA account. This consists of the lesser of
one-half the amount recovered or the total recovery minus the costs
incurred by the PHA in the recovery. This amount should NOT be
deducted from HAP Expenses as reported for the month in the HAP
expenses section.

Note: Total dollar amount recouped “is cash collected — not revenue
recorded”.

Interest or other
income earned
this month from
the investment of
HAP funds and
Net Restricted
Assets

Interest or other income earned this month from the investment of HAP
funds and Net Restricted Assets. Note: the amount of interest earned
from the UNA account should not be reported in this field.

FSS Escrow
Forfeitures this
month

Total value of FSS escrow accounts forfeited by tenants during the
month; forfeitures occur when the tenant violates or fails to complete the
FSS contract. This amount should not be deducted from HAP expenses
as reported for the month in the HAP Expenses section.

Number of Hard to
House Families
Leased

Total number of families (current participants and new admissions) with
three or more minors or with a disabled family member that moved to a
new unit during the month. If entered the reported value must be a
positive.

Number of LBP
Initial Clearance
Tests

The total number of initial lead-based paint clearance tests completed
during the month. If entered the reported value must be a positive whole
number only.

Portable Hap
Costs Billed and
Unpaid — 90 Days
or older

Amount due to the HA for portable HAP costs billed to another agency at
least 90 days prior to the end of the current reporting period and not yet
paid by that other agency.

Number of LBP
Risk Assessments

The total number of lead-based paint risk assessments completed
during the month. If entered the reported value must be a positive whole
number only.

Administrative Expenses

FSS Coordinator
Expense Covered
by the FSS Grant

Total amount of FSS Coordinator and Benefits expenses incurred during
the month which are paid from funds provided under an FSS
Coordinator Grant from HUD.
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TAB 2 — OTHER INCOME AND EXPENSE

Form 52681-B

Field Name Definition
FSS Coordinator Total amount of FSS Coordinator and Benefits expenses incurred during
Expenses Not the month which are paid from funds other than those provided under an
Covered by FSS FSS Coordinator grant from HUD
Grant
Administrative Total administrative expenses, direct and indirect, incurred by the PHA
Expense for the Voucher Program. This amount excludes expenses covered by

FSS/Homeownership Coordinator grants, Housing Conversion fees,
Mobility Counseling and ROC fees (and other special purpose one time
fees provided), Preliminary Expenses and Portability Payments due from
another Housing Authority.
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Voucher Management Systems (VMS)

TAB 2 — OTHER INCOME AND EXPENSE

Form 52681-B
Field Name

Audit Total amount billed for the PHA'’s IPA audit, if incurred during this
reporting cycle, excluding the accounting service fee. Report this
amount only in the month that it occurred

Definition
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Voucher Management Systems (VMS)

TAB 2 — OTHER INCOME AND EXPENSE

Form 52681-B

Field Name Definition

Financial Status — as referenced in PIH Notice 2010-16

Net Restricted NRA is the amount of Housing Assistance Payments (HAP) Equity for
Assets (NRA) as the HCV It is equal to total HAP revenue minus total HAP expense for

of the last day of eligible unit months leased on a calendar year basis. Total HAP expense
the month should include expenses for regular vouchers as well as expenses for
certain HCV special purpose vouchers including Non-Elderly Disabled
(NED), Family Unification Program (FUP), HOPE VI, One Year
Mainstream (MS1), Litigation, Tenant Protection (TP), and
Homeownership. Total HAP revenue is defined as total funding eligibility
for calendar years 2005 and later (including pro-rated renewal eligibility
plus funding for incremental vouchers) minus any offsets for 2008 and
2009, and should equal the amount actually disbursed to the PHA. The
amount reported must include all interest earned, fraud recovery
portions returned to HAP, and Family Self-Sufficiency (FSS) forfeitures.
Veterans Affairs Supportive Housing (VASH) NRA is not reported in this
field. Those funds are tracked separately and the balance is reported in
Line 11180 — Housing Assistance Payment Equity. The balance of this
account will be carried forward on an annual basis beginning January 1,
2005, through the end of the most recent PHA fiscal year. Note:
Negative amounts must be reported; however, if the PHA has a negative
balance at the end of the calendar year the negative amount must not
be carried forward to January of the following year. The PHA must start
with a zero balance at the beginning of January for purposes of reporting
in this field. PHAs are advised that although the negative amount is not
carried forward to the following year the deficit incurred by the PHA is
not forgiven nor will additional funds be provided to cover the shortage.
The PHA is responsible for operating its program within the amount of
funding provided. Negative amounts reported may result in a HUD
review and corrective action may be warranted if it is determined the
PHA expended any portion of its HAP funding on non-HAP eligible
expenses.
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TAB 2 — OTHER INCOME AND EXPENSE

Form 52681-B

Field Name Definition

Unrestricted Net UNA is equal to total Administrative Fee (AF) revenue minus total HCV
Assets (UNA) as administrative expenses and any AF used for housing assistance

of the last day of payments (HAP) or other activities for Section 8 Tenant Based related
the month purposes. UNA (referred to as “Administrative Fee Reserve” in the HCV
program regulations) is the amount by which administrative fees paid by
HUD for a PHA fiscal year exceeded the PHA administrative expenses
for the fiscal year, plus any interest earned on the AF reserve (see 24
CFR 982.155(a). This means that the total AF revenue used to calculate
the UNA reported in this field does not include AF received during the
current PHA FY, because excess AF received does not accumulate to
the UNA until the end of the PHA's FY. The excess fees received during
the PHA'’s current FY will not be reported in the UNA field until after the
PHA’s FYE. The monthly amount reported is the UNA balance at the
beginning of the year plus any interest earned and fraud recovery
allocated to the UNA account for the months in the current year. PHAs
must include in this field their pre-2005 AF balance, formerly referred to
as their operating reserve (also known as their AF reserve). PHAs are
reminded of the differences regarding the allowable use of AF earned
during the PHA’s current fiscal year and the use of available UNA
(depending on the source year). For guidance on eligible uses of AF and
UNA please reference PIH Notice 2010-7 issued March 12, 2010.
Cash/Investments | Cash/Investments as of the last day of the month are the total amount of
as of the last day | HAP and AF cash and investments for the HCV program. Amounts

of the month — reported include all cash and investments as they relate to NRA and
Voucher Program | UNA balances as of the last PHA FYE, as well as any additional funds
only that may have been reported in the UNA and NRA fields through the

month being reported. This total amount must include only those HAP
and AF funds (including any interest or revenue derived) received for the
HCV program, including interest earned, fraud recovery and Family Self-
Sufficiency (FSS) forfeitures. Funds received for an FSS Coordinator
and not expensed must not be included. Cash and investments for FSS
escrows must not be included, nor should any cash or investments
representing other current liabilities to the PHA, such as outstanding
checks and “accrued compensated absences — current period” as these
funds are already restricted for specific purposes and are not available
for use to pay HAP or other administrative costs. MTW PHAs should
report their financial information as required in their MTW Agreement.
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Voucher Management Systems (VMS)

TAB 3 — ADDITIONAL EXPENSE / COMMENTS

Form 52681-B

Field Name Definition
Expenses
Expense Other expenditures amount incurred by the HA for the Voucher Program,
Amount 1 which the HA has been instructed to report.
Expense Description of other expenditures incurred by the HA for the Voucher

Description 1

Program, which the HA has been instructed to report. Description field will
accommodate up to 255 characters.

Expense Other expenditures amount incurred by the HA for the Voucher Program,
Amount 2 which the HA has been instructed to report.
Expense Description of other expenditures incurred by the HA for the Voucher

Description 2

Program, which the HA has been instructed to report. Description field will
accommodate up to 255 characters.

Expense Other expenditures amount incurred by the HA for the Voucher Program,
Amount 3 which the HA has been instructed to report.
Expense Description of other expenditures incurred by the HA for the Voucher

Description 3

Program, which the HA has been instructed to report. Description field will
accommodate up to 255 characters.

Expense Other expenditures amount incurred by the HA for the Voucher Program,
Amount 4 which the HA has been instructed to report.
Expense Description of other expenditures incurred by the HA for the Voucher

Description 4

Program, which the HA has been instructed to report. Description field will
accommodate up to 255 characters.

Expense Other expenditures amount incurred by the HA for the Voucher Program,
Amount 5 which the HA has been instructed to report.
Expense Description of other expenditures incurred by the HA for the Voucher

Description 5

Program, which the HA has been instructed to report. Description field will
accommodate up to 255 characters.

Comments

Comments

Comment field to allow PHA to explain their data entries or to provide
specific information requested by HUD Use this field only to explain the
required data or to provide specific information required by HUD. The
Comment field will accommodate up to 3900 characters.

Page 15




M,

Voucher Management Systems (VMS)

TAB 4 — DISASTER UML AND HAP

Form 52681-B
Field Name

Definition

Disaster Voucher Program (DVP)

Assisted HAP

DVP Families Total number of families assisted under the DVP, excluding Homeless
Assisted DVP families. These units are not reported on any other line.
DVP Families Total rental subsidy expense attributable to DVP families, excluding the

amount reported below for Total Actual DVP HAP provided for
Homeless Families. The total should include total DVP rental assistance
(Rent to Owner and Utility Allowance) provided for the entire month, not
just provided to families on the first of the month. Costs should be
charged to the month for which rental assistance was provided, not the
month in which it was paid.

New This Month

Number of first time families assisted under DVP this month, excluding
Homeless families reported below. This number is included in the
number of DVP Families Assisted, above.

DVP Homeless
Families Assisted

Total number of Homeless families being assisted under DVP. These
families are defined as families who were homeless immediately prior to
the hurricane, not the result of the disaster (See DVP Guidance issued
02-03-06).

DVP Homeless
Families Assisted
HAP

Rental subsidy expense attributable to DVP homeless families only. The
total should include total DVP rental assistance (Rent to Owner and
Utility Allowance) provided for the entire month, not just provided to
families on the first of the month. Costs should be charged to the month
for which rental assistance was provided, not the month in which it was
paid.

New This Month

Number of homeless families assisted under DVP for the first time this
month. This number is included in the number of DVP Homeless
Families Assisted, above.

Disaster Housing Assistance Program (DHAP-KATRINA)

Assisted HAP

DHAP Families Total number of families assisted under the DHAP. These families are
Assisted not reported on any other line.
DHAP Families This is the total of the rent subsidy payments paid on behalf of DHAP -

Katrina families for the entire month, not just paid for families under
DRSC on the first of the month. Costs are charged to the month for
which the monthly rental assistance was provided, not the month in
which it was paid. Do not include security deposit assistance or utility
allowance assistance.

New This Month

Number of families assisted under DHAP for the first time this month.
This number is included in the number of DHAP families Assisted as
reported above.

Disaster Housing Assistance Program (DHAP-IKE)

DHAP-IKE
Families Assisted

Total number of families assisted under the DHAP - IKE program for this
month. These families are not reported on any other line.
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TAB 4 — DISASTER UML AND HAP

Form 52681-B

Field Name Definition

DHAP-IKE This is the total of the rent subsidy payments paid on behalf of DHAP -

Families Assisted | IKE families for the entire month, not just paid for families under DRSC

HAP on the first of the month. Costs are charged to the month for which the
monthly rental assistance was provided, not the month in which it was
paid. Do not include security deposit assistance or utility allowance
assistance.

New This Month Number of first time families assisted under the DHAP - IKE program

this month. This number is included in the number of DHAP - IKE
Families Assisted, above.

Security Deposits | Total funds expended for DHAP - IKE Security Deposits during the
Paid month.

Utility Deposits Total funds expended for DHAP - IKE Utility Deposits during the month.
Paid

Security Deposits | Total amount of funds returned to the PHA during the month as refunds
Returned of DHAP - IKE Security Deposits.

Utility Deposits Total amount of funds returned to the PHA during the month as refunds
Returned of DHAP - IKE Utility Deposits.

Disaster Relief —= Non-KDHAP

Disaster Portable | Total number of vouchers assisting disaster victims which the HA is
Units Administered | administering on behalf of an Initial HA under the portability provisions;
the HA is billing the initial HA and has not absorbed the voucher
participants into the HA’s own program. This category should include
those cases where voucher tenants are being assisted as voucher
tenants, using non-KDHAP funds, but the excess voucher HAP costs
are being billed to the initial HA.

Total HAP for HAP expenses attributable to the “Disaster Portable Units

Disaster Portable | Administered.”

Units Administered

Disaster Relief - Sandy

Sandy Families Total number of families assisted this month under Sandy Disaster
Assisted — Units

Sandy Families The HAP amount for the number of Sandy Disaster Families Assisted for
Assisted — HAP the reporting month

Sandy Security Security Deposit paid during the reporting month for Sandy Disaster
Deposit Families

Sandy Security Amount of security deposit returned for Sandy Disaster during the
Deposit Returned | reporting month

Sandy Utility Amount of utility deposit paid for Sandy Disaster families during the
Deposit reporting month

Sandy Utility The amount of utility deposit returned during the reporting month for

Deposit Returned | Sandy Disaster Families
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TAB 4 — DISASTER UML AND HAP

Form 52681-B
Field Name

Definition

Sandy
Administrative
Expenditure

The amount of Administrative Expenditures incurred for the reporting
month

Sandy Broker
Fees

The total amount of broker fees paid during the reporting month for
Sandy Disaster Families

TAB 5 - PHA CONTACT INFORMATION

Form 52681-B
Field Name

Definition

PHA Contact Information

HA Number Housing Authority identification number (Read only, from PIC
Databases)

HA Name Name of Housing Authority (Read only, from PIC Databases)

HA FYE Housing Authority Fiscal Year End (Read only, from PIC Databases)

Name of HA Point
of Contact (POC)

Name of the person who can answer questions about the Form HUD
52681-B data submission. This field is pre-filled with prior VMS
information and is editable. Incorrect information should be corrected.

Point of Contact
Phone

Phone number of the PHA Point of Contact. This field is prefilled with
prior VMS data and is editable. Incorrect information should be
corrected.

Ext.:

The phone number extension for the HA Point of Contact. This field is
prefilled with prior VMS data and is editable. Incorrect information
should be corrected.

Point of Contact
E-mail Address

E-mail address for the HA Point of Contact. This field is prefilled with
VMS information from the prior month and can be edited to reflect any
changes.

Name of
Authorized HA
Official

Name of Authorized HA Official (Usually the Executive Director).
Prefilled from the PIC system, and not editable. Read only, from PIC
Databases)

Official Housing
Authority E-mail
Address

Official e-mail address for the PHA. This address serves as the primary
e-Mail address for official correspondence between HUD and the PHA,
and must be the central e-Mail address for the PHA. This field is
prefilled from the PIC system, and not editable. Read only, from PIC
Databases)

Program Area Point of Contact - FMC

FMC Financial
Analyst

Name of the FMC Financial Analyst assigned to work with the PHA. This
data is pre- filled by HUD

Page 18




M,

Voucher Management Systems (VMS)

TAB 5 - PHA CONTACT INFORMATION

Form 52681-B
Field Name

Definition

FA E-mail Address

Email address of the FMC Financial Analyst assigned to work with the
PHA. This field is a “Mail-To” hotlink for emailing the FA. This data is
pre- filled by HUD

FA Phone Number

Identifies the phone number of the FA. This data is pre- filled by HUD.

Ext.:

Phone extension of the FA. This data is pre- filled by HUD

Program Area Point of Contact — Field Office

Field Office Code

HUD field office identifier, assigned by Region, data is pre- filled by HUD

Field Office Name

Official name of the Field Office, data is pre- filled by HUD

Field Office Point
of Contact

PIH Field Office employee assigned to work with and assist the PHA,
data is pre- filled by HUD

Field Office POC
Email Address

E-mail address for the Field Office Point of Contact. This field is prefilled
with VMS information from the prior month and can be edited to reflect
any changes.

FO POC Phone
Number

Phone number assigned to PIH FO POC phone number, data is pre-
filled by HUD

Ext.:

Phone extension if any assigned to the PIH FO POC, data is pre- filled
by HUD

REAC Technical Assistance Center

Technical
Assistance Center

Phone number for the REAC Technical Assistance Center, data is pre-
filled by HUD

TAB 6 — SUBMISSION

Form 52681-B
Field Name

Definition

Validation History

PHA Number Official number assigned to the PHA, 2 character state code, and 3 digit
number, data is pre- filled by HUD

PHA Name Official name of the Public Housing Authority, data is pre- filled by HUD

Reporting Month Reporting month for the submitted data, data is pre- filled by HUD

Error Tab Specifies the input tab the error is located on, data is pre- filled by HUD

Field Name Identifies the specific field that failed the Hard Edit, data is pre- filled by

HUD

Error Message
with Number

Error message indicating what the error is, data is pre- filled by HUD

Submitted By User
ID

User information, identifying last user who submitted the monthly
submission with the Hard Edit error, data is pre- filled by HUD

Submission date &
time

System date and time stamp indicating when the user submitted the
monthly submission, data is pre- filled by HUD
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Reviewer ID

Identification of the FA who reviewed the Hard Edit, data is pre- filled by
HUD

Review Date &
time

System date and time stamp indicating when the FA reviewed the Hard
Edit error, data is pre- filled by HUD

Submission History

Current Status

Status indicator for the specific version of the monthly submission, data
is pre- filled by HUD

Last Updated By
User ID

User information, identifying last user who submitted the monthly
submission, data is pre- filled by HUD

Last Updated By
Name

User name identifying who the last user was for the submission, data is
pre- filled by HUD

Last Updated Date
& Time

System date and time stamp indicating when the specific version was
submitted. Data is pre- filled by HUD

TAB 7 — EXECUTIVE SUMMARY

Form 52681-B
Field Name

Definition

PHA Information

Selected Month

Reporting Month for the submission period, data is pre- filled by HUD

Selected Year

Reporting Year for the submission period, data is pre- filled by HUD

Selected State

State name, data is pre-filled by HUD

Selected Field
Office

HUD field office identifier, assigned by Region, data is pre- filled by HUD

Selected PHA
Code

Official number assigned to the PHA, 2 character state code, and 3 digit
number, data is pre- filled by HUD

HUD Calculations

NRA Beginning
Balance from prior
year end balance

Net Restricted Assets as of the last day of the previous year, data is pre-
filled by HUD

Budget Authority
from HUDCAPS -
CYTD

Amount of BA provided to the PHA through the current month, This data
is pre- filled by HUD from HUDCAPS

HAP Expense
Reported in VMS
CYTD

Amount of housing assistance payments the PHA has input into the
VMS system, since the beginning of the calendar year, data is pre- filled
by HUD from VMS data fields

Other Revenue
Reported in VMS -
CYTD

Other income amounts reported by the PHA during the regular monthly
submission since the beginning of the calendar year, data is pre- filled
by HUD

End of Currant
Month Net
Restricted Assets
(NRA)

Calculated field using the NRA Beginning Balance, adding in the BA
amount (YTD), subtracting the VMS reported HAP Expenses, and
adding in any VMS Reported other income, data is pre-filled by HUD

PHA Reported
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TAB 7 — EXECUTIVE SUMMARY

Form 52681-B
Field Name

Definition

PHA Estimate of
Net Restricted
Assets

This information is provided from Income/Expenses Tab — Financial
Status Section — Net Restricted Assets (NRA) as of the Last Day of the
Month field, data is pre-filled by HUD.

PHA Estimates of
Cash on Hand
(COH)

This information is provided from the Income/Expenses Tab — Financial
Status Section — Cash/Investment as of the Last Day of the Month —
Voucher Program Only field, data is pre-filled by HUD.

Utilization

Utilization Units —
(UML) Amount

Utilization unit months leased as reported in VMS, data pre-filed by HUD
using VMS data

Utilization Units —
(UML) Amount

Utilization units months available as identified HUDCAPS, data pre-filed
by HUD using VMS data

Utilization Units —
(UML/UMA)
Percentage

HUD Calculated percentage by taking the number of UML and dividing it
by the number of UMA for the month, indicates the monthly performance
of the PHA, field pre-filled by HUD

Utilization — HAP
Amount

Utilization housing assistance payments as reported in VMS, data pre-
filed by HUD using VMS data

Utilization — ABA
Amount

Utilization Budget authority as reported in HUDCAPS and divided by 12,
data pre-filed by HUD using VMS data

Utilization — HAP

HUD Calculated percentage, taking the HAP and dividing it by the ABA

expended CYTD /
ABA + (Budgeted
NRA — 1 month
prorated NRA
cushion) Amount

(HAP / ABA) for the month, indicates the monthly performance of the PHA, field pre-
Percentage filled by HUD

Utilization All Calculated: HAP expended CYTD / ABA + (Budgeted NRA — 1 month
funds = HAP prorated NRA cushion). Expressed as an Amount

Utilization All
funds = HAP
expended CYTD /
ABA + (Budgeted
NRA — 1 month
prorated NRA
cushion)
Percentage

Calculated: HAP expended CYTD / ABA + (Budgeted NRA — 1 month
prorated NRA cushion). Expressed as a Percentage

Utilization Units
Graph: UMAS vs.
UMLs

Utilization HAP
Graph: HAP vs.
BA & NRA
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Recap Worksheet

A S Definition
Field Name

Recap

NRA Balance as NRA Ending balance provided by HUD for the PHA, data pre-filled by

of 1/31/2009 HUD.

ABA Disbursed CYTD Budget authority that has been provided by HUD to the PHA as

YTD identified in HUDCAPS, calculated data pre-filled by HUD.

HAP Expenditures | CYTD Housing Assistance Payments identified by the PHA in VMS,

YTD calculated data pre-filled by HUD

Remaining NRA Calculated field using the NRA balance as of field, adding in the ABA

YTD disbursed YTD, and subtracting the HAP Expenditures YTD as reported
in VMS, data pre-filled by HUD

CY Eligibility Calculated field using the Budget Authority provided by HUD for the
Calendar Year, data pre-filled by HUD

CY Eligibility Calculated field using the Budget Authority provided by HUD plus the

Including NRA NRA Ending balance, data pre-filled by HUD

Offset

Remaining CY Calculated field uses the Budget Authority provided by HUD and

Eligibility subtracts the HAP payments identified in VMS, data pre-filled by HUD

Remaining CY Calculated field uses the NRA Ending Balance adds in the Budget

Eligibility Including | Authority provided by HUD and subtracts the HAP payments identified in

NRA Offset VMS, , data pre-filled by HUD

CY Months Number of months remaining in the calendar year based on the

Remaining reporting month, data pre-filled by HUD

CY Months Calculated field uses the Budget Authority provided by HUD and

Remaining subtracts the HAP payments identified in VMS, data pre-filled by HUD

Including NRA

Offset

Monthly CY Calculated field using the Remaining CY Eligibility amount and divides it

Eligibility by the CY Month remaining, data pre-filled by HUD

Remaining

Monthly CY Calculated field using the Remaining CY Eligibility including NRA offset

Eligibility amount and divides it by the CY Month remaining, data pre-filled by

Remaining HUD

Including NRA

Offset

Unit Months Calculated field using HUDCAPS data to determine Unit Months

Available CY Available for CY, data pre-filled by HUD

Unit Months CYTD summation of the vouchers leased during the months by the PHA,

Leased CY data pre-filled by HUD using current VMS data

Unit Months Calculation that determines the number of UMLSs left for the remainder of

Remaining CY the year, subtract the UML running total from the CY UMA, data is pre-
filled by HUD

Monthly Units Calculated field to indicate the number of unit months available per

Months Available month for the remainder of the year, calculated data pre-filled by HUD.

Remaining CY
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Recap Worksheet

Form 52681-B

Funding Would
Support, including
NRA Offset

Field Name Definition
Unit Months Calculated value to determine how many unit months the funding would
Funding Would support, Remaining CY Eligibility divided by the (sum(HAP)/sum(UML)),
Support data pre-filled by HUD
Unit Months Calculated value to determine how many unit months the funding would

support, (Remaining CY Eligibility plus NRA offset) divided by the
(sum(HAP)/sum(UML)), data pre-filled by HUD

Monthly Units
Funding Would
Support

Calculated value to determine how many months the remaining funding
would support, Unit Months Funding/CY Months Remaining, data pre-
filled by HUD

Monthly Units
Funding Would
Support, including

Calculated value to determine how many months the remaining funding
would support, Unit Months Funding w/NRA offset/CY Months
Remaining, data pre-filled by HUD

NRA Offset

Minimum of Lesser of the Unit Months Remaining CY or Unit Months Funding would
Available or support, data pre-filled by HUD

Supportable

Minimum of Minimum of the (Unit Months Remaining CY with NRA offset) or (Unit
Available or Months Funding with NRA offset) would support, data pre-filled by HUD
Supportable,

including NRA

Offset

Minimum of Minimum of the Monthly Unit Months Available or Monthly Units Funding
Available or would support, data pre-filled by HUD

Supportable

Monthly

Minimum of Minimum of the (Monthly Unit Months Available w NRA offset) or
Available or (Monthly Units Funding would support w NRA offset), data pre-filled by
Supportable HUD

Monthly, including

NRA Offset

Projection Worksheet

Form 52681-B
Field Name

(Currently Inactive)

Definition

Utilization Chart

Month

| Reporting Month, prefilled by HUD
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Projection Worksheet
(Currently Inactive)

Form 52681-B

Field Name Definition

UMA Unit Months Available per HUDCAPS for the reporting month, prefilled
by HUD

UML Unit Months Leased as reported by the PHA for the specified reporting
month.

Leasing Calculation of Unit Months Leased divided by Unit Months Available,

Percentage prefilled by HUD

Annual Budget The amount of budget authority provided by HUD for the reporting

Authority (ABA) month, prefilled by HUD

Housing The monthly leasing amount as reported by the PHA for the specified

Assistance month.

Payment (HAP)
Budget Authority Housing Assistance Payment amount divided by the Annual Budget
Utilization Authority plus budgeted NRA monthly amount, prefilled by HUD

Per Unit Cost The Per Unit Cost amount is calculated by using the Housing Assistance
Payment monthly amount and dividing it by the Unit Month Leased,
prefilled by HUD

YTD UMA Summation of the monthly UMA amount, prefilled by HUD

YTD UML Summation of the monthly UML amount, prefilled by HUD

YTD Leasing Calculated value of the YTD UML divided by the YTD UMA, prefilled by
Percentage HUD

YTD ABA Summation of the Monthly ABA amount, prefilled by HUD

YTD HAP Summation of the Monthly HAP amount, prefilled by HUD

YTD BA Utilization | Calculated value of the YTD HAP divided by the YTD ABA, prefilled by
Percentage HUD

YTD PUC Calculated value based on the YTD HAP divided by the YTD UML
amounts, prefilled by HUD

PHA Projection Variables

NRA budgeted for | NRA budget for expenditure entered by the PHA for “what if”’

expenditure calculations (0.00 — 100,000,000 — no commas)
Annual Attrition Rate of attrition entered by the PHA for “what if” calculations (0.00 —
Rate 1.00)
Success Rate Percentage amount of the PHA success rate for leasing units
(0.00 — 1.00)
Average Month Number of months between voucher issued and the HAP lease date
from issued to (0-12)
HAP effective
Date
PUC Monthly Percentage rate used to adjust the Monthly PUC for inflation
Percentage (0.00 — 1.00)
Adjustment
Un-contracted Number of vouchers issued and not under HAP contract
Vouchers on the (0 — 10,000 — no commas)
Street
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Projection Worksheet
(Currently Inactive)

Form 52681-B
Field Name

Definition

Projection Amounts

Annual Projection
with attrition only —
UMA

Summation of the YTD UMA monthly amounts

Annual Projection
with attrition only —
UML with attrition
no issuance

Summation of the YTD UML with attrition not issuance monthly amount

Annual Projection
with attrition only —
Leasing % (w/o
leasing from yet to
be leased
issuances)

Percentage calculation of the YTD UML with attrition not issuance
divided by the YTD UMA amount

Annual Projection
with attrition only —
ABA plus Budget
NRA

Summation of the YTD monthly ABA plus Budgeted NRA

Annual Projection
with attrition only —
HAP

Summation of the YTD monthly HAP costs

Annual Projection
with attrition only —
Spending as % of
BA plus NRA

Percentage calculation of the YTD HAP costs divided by the YTD ABA +
Budget NRA amount

Annual Projection
with attrition only —
PUC

Summation of the YTD PUC costs

Annual Projection
with attrition only —
Attrition Projected

Calculated amount based on the ((YTD PUC * annual attrition rate *
0.08333)*-1)

Plus UMLs and
HAP from not yet
leased issuances
— UML w/attrition
not issuance

Calculated value calculating the (un-contracted vouchers on the street *
Success Rate) * number of months greater than 0 minus the average
months from issuance to hap effective date

Plus UMLs and
HAP from not yet
leased issuances
— HAP

Calculation of the Plus UML & HAP from not yet leased issuance (UML
w/attrition not issuance) time the YTD PUC value.

Year End
Projection — UMA

Summation of the UMA monthly values
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Projection Worksheet
(Currently Inactive)

Form 52681-B
Field Name

Definition

Year End
Projection — UML
with attrition no

Summation of the UML w/attrition not issuance plus the Plus UMLs and
HAP from not yet leased issuances

Leasing % (w/o
leasing from yet to
be leased
issuances)

issuance
Year End Calculation of the (UML + plus UML and HAP from not yet leased
Projection — issuances-UML w/attrition not issuance) divided by the UMA

Year End
Projection — ABA
plus Budget NRA

YTD calculation of the ABA and the Budget NRA

Year End YTD HAP amount plus the plus UMLs and HAP from not yet leased
Projection — HAP issuances

Year End Calculation of HAP divided by ABA plus budgeted NRA

Projection —

Spending as % of

BA plus NRA

Utilization Graph

Form 52681-B
Field Name

Definition

Utilization chart

Month Reporting Month, prefilled by HUD

UMA Unit Months Available per HUDCAPS for the reporting month, prefilled
by HUD

UML Unit Months Leased as reported by the PHA for the specified reporting
month.

Leasing Calculation of Unit Months Leased divided by Unit Months Available,

Percentage prefilled by HUD

Annual Budget The amount of budget authority provided by HUD for the reporting

Authority (ABA) month, prefilled by HUD

Housing The monthly leasing amount as reported by the PHA for the specified

Assistance month.

Payment (HAP)

Budget Authority Housing Assistance Payment amount divided by the Annual Budget

Utilization Authority plus budgeted NRA monthly amount, prefilled by HUD
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Per Unit Cost

The Per Unit Cost amount is calculated by using the Housing Assistance
Payment monthly amount and dividing it by the Unit Month Leased,
prefilled by HUD

YTD UMA Summation of the monthly UMA amount, prefilled by HUD

YTD UML Summation of the monthly UML amount, prefilled by HUD

YTD Leasing Calculated value of the YTD UML divided by the YTD UMA, prefilled by
Percentage HUD

YTD ABA Summation of the Monthly ABA amount, prefilled by HUD

YTD HAP Summation of the Monthly HAP amount, prefilled by HUD

YTD BA Utilization | Calculated value of the YTD HAP divided by the YTD ABA, prefilled by
Percentage HUD

YTD PUC Calculated value based on the YTD HAP divided by the YTD UML

amounts, prefilled by HUD

Prior Month Corrections

Form 52681-B
Field Name

Definition

PMC Data Entry Sc

reen

PHA Number Housing Authority identification number of the PHA being corrected
(Read only, from PIC Database)
PHA Name Name of Housing Authority of the PHA being corrected (Read only, from

PIC Databases)

Reporting Period

Month and Year of the Submission being corrected, selected from drop-
down lists

Tab Selection

Identifies the Tab where the corrected field is located. Selected from
drop-down list

Field Selection

Field being modified by the adjustment. Selected from drop-down list.

New Adjusted The value in the field after the adjustment /correction is made. The

Value-1st System places the Old Value—1st in this field initially. The field is then
modified by the adjuster, if appropriate. This field is used when only one
field is being adjusted by the PMC. If both UML and HAP are displayed
for adjustment in the PMC, this field will contain the UML field

Old Value - 1st Value of the field prior to modification. Generated by the system

Difference The calculated difference between the New Adjusted Value—1st and the

between New and
Old values - 1st

Old Value-1st. Can be a positive or negative amount. Generated by the
system

New Adjusted The value in the field after the adjustment /correction is made. The

Value-2nd System places the Old Value-2nd in this field initially. The field is then
modified by the adjuster, if appropriate. This field is only used for HAP
fields when both UML and HAP are displayed for adjustment.

Old Value-2nd Value of the field prior to modification. Generated by the system

Difference The calculated difference between the New Adjusted Value—2nd and the

between New and

Old values - 2nd

Old Value-2nd. Can be a positive or negative amount. Generated by
the system
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Prior Month Corrections

Form 52681-B
Field Name

Definition

Adjuster Comment

Comment entered into the system by the adjuster to further explain the
adjustment.

Hard Edit Errors and PMC Approval / Disapproval Screen

HE Error Number-
1st

Hard Edit Error number indicating what the error is. Data is pre- filled by
HUD. Refers to Adjusted value-1* field.

HE Error Message
-1st

Hard Edit Error message indicating what the error is. Data is pre- filled
by HUD. Refers to Adjusted value-1* field.

HE Error Reason
for Adjustment-1st

Reason why the Adjusted field should bypass the Hard Edit Error —
Selected from list of most likely reasons. Refers to Adjusted Value-1*
field.

HE Error
Comment-1st

If “Other” Reason for Adjustment was selected, This field should further
explain why this should bypass the Hard Edit error. Refers to Adjusted
Value-1* field.

HE Error Number-
2nd

Hard Edit Error number indicating what the error is. Data is pre- filled by
HUD. Refers to Adjusted value-2nd field.

HE Error Message
-2nd

Hard Edit Error message indicating what the error is. Data is pre- filled
by HUD. Refers to Adjusted value-2nd field.

HE Error Reason
for Adjustment-
2nd

Reason why the Adjusted field should bypass the Hard Edit Error —
Selected from list of standard reasons. Refers to Adjusted Value-2nd
field.

HE Error
Comment-2nd

If “Other” Reason for Adjustment was selected, This field should further
explain why this should bypass the Hard Edit error. Refers to Adjusted
Value-2nd field.

PMC Submission
date & time

System date and time stamp indicating when the user submitted the
PMC. Data is pre- filled by HUD

FA Action

Approve or Disapprove buttons to be selected by FA reviewer

FA Comment

Text field where reviewer can explain reason for approval / disapproval

PMC List of Pending Corrections

Financial Analyst

Name of the Financial Analyst who Approved/Disapproved the Pending
PMC

Division Name of the Administrative Division where the FA reports. The
Divisions are: East, North, South, West, and Operations
Rec. # On a PMC listing, a sequential number, starting with 1, numbering the

line item within the context of the listing. Not retained past the display of
the listing. The purpose is to make it easier to reference an item within
the listing.

PMC Record ID

Unique ID of the PMC record, composed of PHA Number, Submission
Reporting Period (Month, Year), and Date and Time the PMC was
submitted.

Current Status

The current status of the PMC Correction. Values can be: Pending
(PMP), Approved (PMA), Disapproved (PMD), and Completed (PMS).
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8.1 APPENDIX B: HARD EDIT ERROR MESSAGES

Error
Number

Error Message

Error HEOO1

PHA has not reported Moving to Work leasing, while the PHA does have a
Moving to Work program.

Error HE0O2

PHA has reported Moving to Work leasing, but PHA does not have a Moving to
Work program.

Error HEOO3

PHA has not reported tenant protection leasing, while the PHA has received
one or more awards of tenant protection units.

Error HE00O4

PHA has reported tenant protection leasing, but PHA has not received an award
of tenant protection units.

Error HEOO5

PHA may not report more Enhanced Vouchers than the number of Tenant
Protection Vouchers reported.

Error HEOO6

PHA has not reported VASH leasing, while the PHA does have a VASH award
for 2008 or later.

Error HEOO7

PHA has reported VASH leasing, but the PHA has not received an award of
VASH units in FFY 2008 or later.

Error HEOO8

Voucher utilization is not within the standard range. PHA should review the
UMLs entered for each category to ensure accuracy.

Error HEOO9

The change in Voucher utilization from the prior periods in the last 12 months is
not within the standard range. PHA should review the UMLs entered for each
category to ensure they are accurate.

Error HEO010

PHA has not reported 5 Year Mainstream leasing, while the PHA does have a
5 Year Mainstream program.

Error HEO11

PHA has reported 5 Year Mainstream leasing, but PHA does not have a 5 Year
Mainstream program.

Error HEO012

PHA has not reported Moving to Work HAP costs, while the PHA does have a
Moving to Work program.

Error HE013

PHA has reported Moving to Work HAP costs, but PHA does not have a Moving
to Work program.

Error HE014

PHA has not reported Family Unification HAP costs, while the PHA does have a
Family Unification program.

Error HEO15

PHA has reported Family Unification HAP costs, but PHA does not have a
Family Unification program.

Error HE016

PHA has not reported Tenant Protection HAP costs, while the PHA has received
one or more awards of Tenant Protection units.

Error HEO17

PHA has reported Tenant Protection HAP costs, but the PHA has not received
an award of Tenant Protection units.

Error HE018

PHA has not reported VASH HAP costs, while the PHA does have a VASH
award for 2008 or later.

Error HE019

PHA has reported VASH HAP costs, but the PHA has not received an award of
VASH units in FFY 2008 or later.

Error HE020

Budget Authority utilization is not within the standard range. PHA should review
the HAP costs entered for each category to ensure they are accurate.

Error HEO21

The change in Budget Authority utilization from the prior periods in the last 12
months is not within the standard range. PHA should review the HAP costs
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Error
Number

Error Message

entered for each category to ensure accuracy.

Error HE022

PHA has not reported 5 Year Mainstream HAP costs, while the PHA does
have a 5 Year Mainstream program.

Error HE023

PHA has reported 5 Year Mainstream HAP costs, but PHA does not have a 5
Year Mainstream program.

Error HE024

Budget Authority utilization is not within the standard range. PHA should review
the 5 Year Mainstream HAP costs entered to ensure they are accurate

Error HE025

Mid-month HAP costs are not within the standard range. PHA should review the
mid-month HAP costs to ensure accuracy.

Error HE026

PHA has an active FSS program but has not reported FSS costs

Error HE027

PHA has no active FSS program, but has reported FSS costs.

Error HE028

PHA has not reported Family Unification leasing, while the PHA does have a
Family Unification program.

Error HE029

PHA has reported Family Unification leasing, but PHA does not have a Family
Unification program.

Error HEO30

PHA has not reported DHAP to HCV Vouchers Leased, while the PHA does
have a DHAP to HCV program.

Error HEO31

PHA has reported DHAP to HCV Vouchers Leased, but PHA does not have a
DHAP to HCV program.

Error HE032

PHA has not reported DHAP to HCV Voucher HAP costs, while the PHA does
have a DHAP to HCV program.

Error HE033

PHA has reported DHAP to HCV Voucher HAP costs, but PHA does not have a
DHAP to HCV program.
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8.2 APPENDIX C: USER ACCESS LEVELS

Role Code Role Description Action Description User Access
FMG Manager — Financial 6  Ability to read existing voucher |1. Manage PHA Data
(Internal User) | Management Center data for PHAs they manage. -Enter PHA Data
7  Ability to update or add new data
to pending submissions for 2. Administer VMS
PHAs they manage.
8  Ability to submit HUD Form 3. Generate reports
52681-B data.
9  Ability to administer tasks.
10 Ability to create/edit versions of
HUD Form 52681-B.
11 Ability to create, save, and
submit data.
12 Ability to approve or disapprove
a Pending Submissions that has
been submitted by a PHA.
HUE Read Only Access 1. Ability to read submitted data. 1. Manage PHA Data
(Internal User) 2. Ability to generate reports -View PHA Data
2. Generate reports
UDE Utilization and Expense [1. Ability to read existing data for 1. Manage PHA Data
(External Data Submitter assigned PHAs. -Enter PHA Data
User) 2. Ability to update or add new data |2. Generate DCR
to a pending submission for a Report
specific PHA.
3. Ability to submit HUD Form
52681-B data.
4. Ability to create, save and submit
data.
HUR (Internal |Financial Analyst User 1. Ability to approve or disapprove a|l. Manage PHA Data
User) Pending Submissions submitted -View PHA Data
by a PHA. 2. Pending
2. Ability to read submitted data for Submission
PHAs. -Review Pending
Submissions
3. Generate Reports

User Role and Action Codes

NOTE: Although the User Roles delineated above maintain fairly exclusive abilities and
responsibilities, it is possible for an individual to be given roles that seem to combine those
of the UDE and HUE together. This type of assignment is solely under the jurisdiction of the
Administrator, or FMG. Refer to the Table of Contents for link definitions.
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